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Attachment F

of the message, (4) the duration of the message, and (5) the caller’s extension, and 
press #; 

Enter extension 91313, and press #;
After the prompts, press #, and then press # again to send (forward).

Do not archive (move) data from any FMS electronic production systems that contain litigation-related 
data, except pursuant to a written preservation proposal that has been approved by the Commissioner’s 
Office. Please refer to the Deputy Commissioner’s March 24, 2000 memorandum entitled “Maintenance 
of Data on FMS Systems” (posted on the FMS intranet on the “Cobell/Tribal Litigation” page) for more 
information about this requirement. 

Do not attempt to give guidance on record retention matters to Federal Reserve Bank or financial 
institutions personnel. Please refer all such questions to Rebecca Saltiel at (202) 874-6648. 

I appreciate your continued compliance with these instructions and encourage you to review the 
pertinent memoranda posted on the FMS intranet. To locate the memoranda, double click on the icon to 
launch Internet Explorer. This brings you to the FMS intranet. Under “Hot Topics”, click on 
“Cobell/Tribal Litigation.” 

If you have questions or need assistance regarding any of these retention requirements, please do not 
hesitate to contact Rebecca Saltiel at (202) 874-6648 or Matthew Fineout at (202) 874-6813. 

Thank you. 

*** END OF ANNOUNCEMENT ***

http://intranet.fms.treas.gov/official.nsf/0/2542A16168B30FC1862575680063F044 2/26/2009

-QUick_Ref.pdf



Attachment F

"A Quick Reference Guide"

REMEMBER: PRESERVE ALL INTERIOR/INDIAN-TRUST-RELATED
MATERIAL!!

OBVIOUS NONRECORD MATERIALS
These may be destroyed without the approval of the Chief Counsel

CATEGORIES EXAMPLES

• Office supply catalogs

• vendor marketing materials
1. Non- • non-FMS publications/manuals, such as phone
Treasury/FMS books, Federal Register, dictionaries, "Lotus

Material Notes for Dummies," etc.

• attendee's copy of handouts received at
meetings, training, etc.

2. Treasury/FMS • employee's copy of work-related organization
charts, phone lists, Treasury Correspondence

Distribution/ Manual, etc.
Reference Material • employee's copy of FMS publications, such as

"Fiscal Scene"

• excess stocks of FMS marketing materials, such
as Direct Deposit brochures

• notices received re: IT security, scheduling of
meetings & van rides, training, "acting"
managers, voting leave, etc.

• notices received re: retirements, deaths, TSP,

3. Personal Papers
CFC, PTI, Flex Account, etc.

• employee's copy of T&A, payroll, personnel, etc.
records (except travel records/receipts)

• printouts of non-Federal Web pages that were not
used for FMS business

• non-FMS-related calendars/reminders

• recipes, poems, cartoons, etc.

• printer banner pages and printer failure reports
4. Other • interim drafts created but never circulated to

anyone
• duplicates of any of the examples in these four

categories.



       

 

      

    

 

 

   

 

    

     

 

 

 

  

   

   

    

   

   

 

   

    

   

 

   

  

  

   

 

      

  

    

 

 

                  

 

 

 

Anita D. Shandor/BPD 02/25/2009 01 :25 PM Attachment G

To AII- BPD (Business use only!) 

cc 11M Mailbox@BPD 

bcc 

Subject Retention Notice 

I would like to remind all employees that BPD remains subject to a court order that governs the 

retention of records relating to the Individual Indian Money (IIM) trust fund and IIM trust assets. To 

ensure compliance with this court order, you should not destroy any documents or data pertaining to 

the following subjects without written approval from the Chief Counselor his designee: 

. IIM deposit fund investment records; 

. IIM accounts and accounts held in trust by the Department of the Interior; 

. Savings bonds held in trust form of registration by the Department of the Interior; 

. Correspondence (internal and external) relating to Individual Indian Money; and 

. Electronic communications, such as e-mails and Internet messages, relating to the subject 

above, unless those communications have been forwarded to the Cabell mailbox. 

You should continue to copy or forward all e-mails relating to the IIM trust fund, IIM trust assets, 

and the Cabell litigation to the dedicated IIM Mailbox. To insert the mailbox address on an e-mail, 

simply type "IIM Mailbox" and press the "Enter" key. 

The Federal Reserve Banks have also been instructed not to destroy any fiscal agency records unless 

they have received specific permission in writing from Treasury authorizing the destruction. Please 

refer any inquiries from FRB personnel regarding record retention to Jimmy Phillips at (202) 504-

3683, fax number (202) 504-3630. Don't attempt to give guidance on record retention matters to any 

FRB employee. 

I appreciate your continued compliance with these instructions and encourage you to occasionally 

review the pertinent memoranda and e-mails, which are posted on PD Web under the Office of the 

Chief Counsel's (OCC) website. Just click on the office link "OCC" and then click on" Cabell v. 

Salazar, " which appears in the "Litigation" section. 

Thanks again for the great support you have shown in helping Public Debt comply with a very challenging 

court order. 

Anita 




