






Anita D. Shandor/BPD

0810412009 06:36 PM

To AIl- BPD (Business use only!)

cc 11M Mailbox@BPD

bee

Subject Retention

I would like to remind all employees that SPD remains subject to a court order that governs the
retention of records relating to the Individual Indian Money (11M) trust fund and 11M trust assets.
To ensure compliance with this court order, you should not destroy any documents or data
pertaining to the following subjects without written approval from the Chief Counselor his
designee:

• 11M deposit fund investment records;
• 11M accounts and accounts held in trust by the Department of the Interior;
• Savings bonds held in trust form of registration by the Department of the Interior;
• CorresJX>ndence (internal and external) relating to Individual Indian Money; and
• Electronic communications, such as e-mails and Internet messages. relating to the subject
above, unless those communications have been forwarded to the Cobell mailbox.

You should continue to copy or forward all e-mails relating to the 11M trust fund, 11M trust assets,
and the Cobell litigation to the dedicated 11M Mailbox. To insert the mailbox address on an
e-mail, simply type "11M Mailbox" and press the "Enter" key.

The Federal Reserve Banks have also been instructed not to destroy any fiscal agency records
unless they have received specific permission in writing from Treasury authorizing the
destruction. Please refer any inquiries from FRS personnel regarding record retention to Jimmy
Phillips at (202) 504-3683, fa., number (202) 504-3630. Don't attempt to give guidance on
record retention matters to any FRB employee.

I appreciate your continued compliance with these instructions and encourage you to occasionally
review the pertinent memoranda and e-mails, which are posted on PD Web under the Office of
the ChiefCounsers (OCC) website. Just click on the office link "OCC'· and then click on"
Cobell v. Salazar, " which appears in the "Litigation" section.

Thanks again for the great support you have shown in helping Public Debt comply with a very
challenging court order.
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GENERA1. COUNSE1.

DEPARTMENT OF THE TREASURY
WASHINGTON, C.C.

AUG 6 'tIJ7

MEMORANDUM TO ALL DEPARTMENTAL OFFICES EMPLOYEES

FROM: ROBERT F. HOYT@

SUBJECT: Obligation to Retain Materials for Indian Litigation

The Depanment of the Treasury remains involved in numerous lawsuits filed by Native
American individuals and tribes alleging that the U.S. Government owes an accounting for their
trust fWlds or has mismanaged their oust funds and property. To ensure compliance with coun
retention orders and other litigation responsibilities, Departmental Office" employees must
retain aU materials - whetber in paper, electronic (iocludiog ~mail or voicc>mail), OT

tangible form - that meet any of the criteria deuribed below. These criteria ate broader than
legally required and are designed only for Departmental Offices materials.

1. Materials that mention Or rela.te to Individuallndian Money or Individual Indian Money
accounts.

2. Materials tb.at mention or relate to tribal funds or tribal fund accounts. For example,
material relating to the depositing, investirJ.& disbursing, or accoun~g of tribal funds
must be re~ed.

3. Materials that mention or relate to any delay between the issuance ofgovernment checks
and the redemption of investments In government accounts 10 cover those checks ­
sometimes caUed "check float." This criterion is not limited la Indian or tribal trUsl
fund,.

Attached are instructions for retaining e·mails and voice-mails by forwarding them to dedicated
mailboxes.

You are required to retain these materials until further notice from this Office. Ifyon have
questions regarding the retention ofparticular materials, please contact Peter Bieger, Deputy
Assistant General Counsel (B.anking and Finance) at (202) 622-1975. The retention orders from
Cobell \I. Kemplhorn.e and the tribal trust lawsuits are located on Treasury's intranet at
hnp:llhome.do.treas.govllftfgat;Qru and are incorporated herein by reference. This memorandum
takes the place of earlier instructions issued in connection with the Cobell and tribal trust
lawsuits. Thank you for your continued attention to this important matter.

Attachment: Instructions for using the dedicated Cobell and tribal mailboxes fOT retaining
e-mails and voice mails.
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lostTuctfons for usiDg the. dedicated CobeU and tribal m ..Uboxes
{or retaining e.-1JI;alls and voice-mails

'ekell materials retention procedures

To retain e.maili:

1. Send a U cc" (not a "becj of all e-mail.(includingattacbmc=ntJ)thatyouinitiate.tN.t rclatc in
Iny way to Individual Indian MODI:)' or IndividuallndilJJ Money accounts, to the dedicated e-mailbox at
the following mailbox address: cobe1l@da.tre.as.govorjust Cobell.

2. Forward any e-mail that you reech'c, or haVCi previously r«cived tnd not alrtady forwarded,
(including attachments IlIld retainitlg fotW8Cding history) that relate in any way to Individual Ind..iall
Money or Individual Indian Money accounts, to the dedicated c~m.ailb(nt at the following mailbox
addren; cobell@do,lrec:s.govtlt"just Cabell, unless you can tell from the mCSSle:e that the e-mail hJ.5
already been sent to the dedicated e-mailbox.

Tribal trUst matc:rial& rettntion procedurcs

1. Scnd a "cc" (not a ''bee'') ofall e.-mails (including attao}lmenlS) that you initiate, that n:l.ate in
any way to til) tribal fw\Cis or tribal fund accounts or (b) any check float afforded to any invested
governmlmt account, to the dedicatCid e-mailboxatthefollowingmaiIbo1>llddreSi:lribaJ@da.l1.uu.gw
or jllSt tribal. Please ensure: that the tribe's name, ih.'ly. is included in the subjcc:t hc:adini.

2. Forward any e-mail tha.t you receive. or have previously received and not already forwarded,
(including attachments and retaining forwarding history) that relate in any way to (a) tribal funds or tribal
fund att:ouuts or (b) any cheek float afforded to any invested government account. to the dedicated c­
mailbo~ at the follo\Ving mailbox address: trlba/@do.trMl,gOVtlrjllSl tribal, llll1cS$ you can tell from the
mc.uage that the e-mail has already been sent to the dedicated e-mailbox.,

To retain vuice-maHs:

Forward all applicable voice messaiCS lha1 relate in any way to (a) tribal funds or triba.l fund
;l.ccounts or (b) any chec" Ooat afforded to any Invested government accoUnt. to the dedicated voice·
mailbox in accordance with the following instructions:

• press 1 after (or while listening to) 8 new or saved message;
.. press 2 10 forward with comment;
• voice a COlT'tn'l.lmt 3nd identify the relc:v:tnl tribe, if any (e.g., "Message for tribal mailbox-Jicarilla

Tribe"). (hen press *;
• enter e.:o::tension 91313. then press It;
• press #. then press If again to send (forward),

At the request of the Department of Justice, please review the header ofeach voicc message being
forwanJed and, when voicing a comment include the identity of the ca..l1er, the time and date ofthe
message, the dUnlrion of the message, and the: extCllJion of the caller.

Pl~ note tha1 the Cobell and tribal e-mailboxes have been copied on the e-mail mange conveying this
rncroonmdum.
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Office of the General Counsel

Directive From General Counsel To All
Departmental Offices Employees
Concerning Cobell Litigation

ay ordar of til<! Court In CobWl v. Norto", Ot~lrtmentfl Oftlcu
employeu mUll preurve.1I doeumenllll'Ml rfCOl'd5, whll'd'ler In
pl~r, elmronic, or other tor"", CNit I" "t,vlnl to any al~ct of
the gavtrnrr":l'It's reSllonSibllitlu with rupect to I:tIt Indlyidual
Indln mono:.y tI'\IS!. Such retllOf\,lbllltle.lnclude, but iUI no!
limited la, l"1an~gement,wm1nl$U,nlon, callectlon, clLsburliment,
Invutment, fine! acco\ln~lnQ of trult funds,

To <:amply with ltI' Vlriou, «Iurt orders to whICh we are SlJbJect In
Cobell v. Norton, to make It euler to mlnolQe and r-tlrteve
electronic. mall as neeaed, .no to 1'I,lp Insure EM.t our electronic
m.lt will g)nti"uc: t:l operate, I a.,. reoue5DnQ ltlat you do me
following I""ngl;

ftep One: Se.rch to, ~,......kl"l E,HltlS You Have Setlt or
Rec.wed
SUI'Cfl yo.... e_m.,i, IIlClUO'"9 "Inball,' ·O.. fts," 'He$$,)oe lot:
.1'10 au 'P'oldeu' ano "Ardllvu.' for anydlln9 thet relate, tn 1l\V
WIly 10 tht Cobt;l lagatlon, Indlvldu.llndltn Monies, or
OtPIrtn!."t or Intenor InYt$(tTlet!ts on tJotNlt ot InCllvlOWI
Indians. Forwlrd <tny .·m.iJS tIIat yOu rlflCl O<l thIS $llbJt'C';
(lndudlno IttldlmttltJ.11d rt:tllI\lno torwarClinll tll"Ory) to
'Cobell" Of Cobt!OOOc.tru'.llov. In an cHort to rn.n;tge e1ectrllnl<:
mall, we hl~ uuted dlls dtdlt.llted milltlox for c:obeJl-related
Ind/or dlSCIJ'slons rel'ltl"ll to rndlvldutl Ind'an Honty aa:ounL

Step TWO; e-Hall. Thilt You Send In tne Future
BlI1linnlng Immo:.di<ttdy, SIMI 't(- (not a -~c'l or III e·rfll~S

(Indudinll Iltadll'Ml'Its) thlt you Intt!4te, th.t reillte In any Willy to
tile Cabelilltlgillan, Ind""ldu.llndlln Mon;e, or Dc.llarbTlent Or
Inltrlor InVtsuntntf on blh.llf of lndrvldulllndllnl, to 'Cobell,"

Step Thr«: E-M"lIs Thillt You Aece'veln the Furu,.
A1Io beglnnln\llmmedillely, forward ,II e-mail, Ihil you rICllvl
((ndudlng attillChmen~ Ind retllnlng forwlrdlng hl,tory) that
rllate In Iny WIY to Ihl Cobllllitlg.t1an, Individual Indian Monies
tlf Oepartment tI' Interlor Invtltmlntl on beh.lf of individual
IndiaNi, to 'Cobln,- unless YO\l can tell from tile mtlU.llllt tNlt tno
e-man h...!rudy bun .lnl la the "Cobell .•

If yOll 'tave ql.lestlOl'I' 0" ttlls pro"" or d'le retentIOn or
cocumentl, <:Ill PI"r wolf'tt,CfI !It 917-"11.

If you nled helll In h:rmullllnll e-mlll Mlfd'ln or torw:lrdlnll
mHu9t1, or nave questions on {hI 'Cober mlUbo", Ct/nQet me
HelpOtdt It 622-l1! 1.

1/7(2007

DoCWT'M: Aetef\::ion &.
Surdl ObllglbOn$

HOmeplI'ile

DlNET
http://home,do,treas,gov/litigations!cobell directive,asp 8/31/2009
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