Attorney Sign-Up Policies for Master Calendar

Please note the following policies for Master Calendars and Sign Up Sheets

The sign up sheets for attorneys are posted at 8:00 a.m and 11:00 a.m for the morning and
afternoon master calendar sessions. The sign up sheets are posted on the bulletin boards located
in the waiting room floors of the respective courtrooms (8" & 9" floors) The sign-up sheet will be
taken to the courtroom 15 minutes before the scheduled hearings.

The sign up sheets are for attorney names, not respondent’'s names. The attorney’s designated
staff member, or respondent, may sign up the attorney on his/her behalf.

Attorneys are called at the Master Calendar in the order they sign up. If Attorney #1 is not
present, Attorney #2 will be called next. Once Attorney #2 is finished, Attorney. #1 will be called
again, and so forth.

The pro-bono attorney always goes ahead of the other attorneys as soon as s/he is ready.

As a courtesy to others, if an attorney would like to be called ahead of another attorney due to a
special circumstance, please request permission from the other attorneys present in the courtroom
to do so.

It is within the judge's discretion to call any attorney out of order at any time. Some reasons might
include a case where a contracted (Lionbridge) interpreter is involved, a security case, juvenile,
etc.
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