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A written motion to request telephonic testimony should be filed with a cover
page labeled “MOTION TO PRESENT TELEPHONIC TESTIMONY,” and comply with the
deadlines and requirements for filing.  See Chapter 3 (Filing with the Immigration
Court), Appendix F (Sample Cover Page).  In addition, parties wishing to present
telephonic testimony must comply with the requirements for witness lists.  See
Chapter 3.3(g) (Witness lists).  

(A) Contents. — An oral or written motion to permit telephonic
testimony must include:

" an explanation of why the witness cannot appear in
person

" the witness’s telephone number and the location from
which the witness will testify

(B) Availability. — A witness appearing by telephone must be
available to testify at any time during the course of the individual calendar
hearing.   

(C) Cellular telephones. — Unless permitted by the Immigration
Judge, cellular telephones should not be used by witnesses testifying
telephonically.

(D) International calls. — If international telephonic testimony is
permitted, the requesting party should bring a pre-paid telephone card to the
Immigration Court to pay for the call.

      
4.16 Individual Calendar Hearing

(a) Generally. — Evidentiary hearings on contested matters are referred to as
individual calendar hearings or merits hearings.  Contested matters include challenges to
removability and applications for relief.

(b) Filings. — The following documents should be filed in preparation for the
individual calendar hearing, as necessary.  Parties should note that, since Records of
Proceedings in removal proceedings are kept separate from Records of Proceeding in bond
redetermination proceedings, documents already filed in bond redetermination proceedings
must be re-filed for removal proceedings.  See Chapter 9.3 (Bond Proceedings).
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(i) Applications, exhibits, motions. — Parties should file all applications for
relief, proposed exhibits, and motions, as appropriate.  All submissions must comply
with the deadlines and requirements for filing.  See Chapter 3 (Filing with the
Immigration Court).

(ii) Witness list. — If presenting witnesses other than the respondent, parties
must file a witness list that complies with the requirements of Chapter 3.3(g)
(Witness lists).  In addition, the witness list must comply with the deadlines and
requirements for filing.  See Chapter 3 (Filing with the Immigration Court).

(iii) Criminal history chart. — When submitting documents relating to a
respondent’s criminal arrests, prosecutions, or convictions, parties are encouraged
to use a criminal history chart and attach all pertinent documentation, such as arrest
and conviction records.  For guidance on submitting a criminal history chart, see
Chapter 3.3(f) (Criminal conviction documents).  For a sample, see Appendix O
(Sample Criminal History Chart).  Parties submitting a criminal history chart should
comply with the deadlines and requirements for filing.  See Chapter 3 (Filing with the
Immigration Court).

 (c) Opening the individual calendar hearing. — The Immigration Judge turns on
the recording equipment at the beginning of the individual calendar hearing.  The hearing
is recorded, except for off-the-record discussions.  See Chapter 4.10 (Record). 
 

On the record, the Immigration Judge identifies the type of proceeding being
conducted (e.g., a removal proceeding); the respondent’s name and alien registration
number (“A number”); the date, time and place of the proceeding; and the presence of the
parties.  The Immigration Judge also verifies the respondent’s name, address, and
telephone number.  If the respondent’s address or telephone number have changed, the
respondent must submit an Alien’s Change of Address Form (Form EOIR-33/IC). 

(d) Conduct of hearing. — While the Immigration Judge decides how each hearing
is conducted, parties should be prepared to:

" make an opening statement

" raise any objections to the other party’s evidence

" present witnesses and evidence on all issues

" cross-examine opposing witnesses and object to testimony

" make a closing statement




