The U.S. Department of Justice

DOJ Form 100B Reasonable Accommodation Information
Reporting Form

(To be maintained separate and apart from personnel files and for the duration of the individual’s employment. A

copy must be Brovided bz the Decision Maker to the aBBroBriate Accommodation Coordinator.!

Name of employee requesting reasonable accommodation:

Office of employee:

1. Reasonable accommodation: (check one)
O Approved (If approved, attach copy of DOJ Form 100A.)
O Denied (If denied, attach copy of DOJ Form 100A, DOJ Form 100C and any related written denial
letter/memo.)

2. Date reasonable accommodation requested:

Who received request:

3. Name of Decision Maker if different from person identified directly above:

4. Date reasonable accommodation approved or denied:

5. Date reasonable accommodation provided (if different from date approved):

6. Interim measures provided, if any:

7. If time frames outlined in the Reasonable Accommodation Procedures were not met, please explain
why.

8. Job held by individual requesting reasonable accommodation (including title, occupational series, grade

level, and office).




10.

11.

12.

13.

14.

Submitted by: Phone:

Title:

Reasonable accommodation needed for: (check one)

0 Performing Job Functions or Accessing the Work Environment
a Accessing a Benefit or Privilege of Employment (e.g., attending a training program or social event)

Type(s) of reasonable accommodation requested (Circle one: Personnel Action, Adaptive Equipment
(including Information Technology and Communications Equipment); Specially Designed
Furniture; Removal of an Architectural Barrier(s) (including reconfigured work spaces);
Accessible Parking; Materials in Alternative Formats (e.g., Braille, Large Print); Job
Restructuring; Retraining; Adjusting Schedules; Flexible Leave Policies; Alternate Work Schedule;
Alternate Work Site; Reassignment To Another Job; Reader, Sign Language Interpreter, or other
Staff Assistant, or explain other: )

Type(s) of reasonable accommodation provided (if different from what was requested):

Was medical or other appropriate supporting information required to process this request? If yes,
explain why.

Sources of technical assistance, if any, consulted in trying to identify possible reasonable
accommodations (e.g., Job Accommodation Network, disability organization, Personnel, Disability
Program Manager):

Comments:

Attach DOJ Form 100A, DOJ Form 100C (if required) and copies of all documents obtained or developed in

processing this request.

DOJ Form 100B




PRIVACY ACT STATEMENT

(Thisform is covered by the Privacy Act of 1974. Public Law 93-597. Authority for requesting
the persond daa and the use thereof are given bdow.)

1. FORM NUMBER/TITLE/DATE: DOJ Form 100A/Reques for Reanable Accommodation/
October 17, 2002;DOJ Form 100BRea®nable Accommodation Information Reporting Form/
October 17,2002;0r DOJ Form 100CDenil of Rea®nalbe Accommodation/October 17, 2002.

2. AUTHORITY: The Rehabilit ation Act of 1973,asanended, 29 US.C. 791; Exeautive Order 13164,dated
July 26, 2000, Section 1(0)(9); and Equal Employment Oppottunity Commission' s Polcy Guidanceon
Exeautive Order 13164:Establishing Proceduresto Fecilit ate the Provision of Reasonable Accommodation,
Directives Transnittal Number 915003, October 20, 2000.

3. PRINCIPAL PURPOSE: To record and track requests for ressonable accommodeétion by individuals with
disabilit ies, their provision, and the disposition of such requests for the Department of Justice only.

4, ROUTINE USES: Pursuant to subsection (b)(3) of the Privacy Act, information may be disclosed from
this systemasfollows: To the nevs media andthe public pursuantto 28 GFR 502 unkss it is determined
that rdlea® d the edfic information in the context of a particular case would congtitute an unvaranted
invasion of pasord privacy. To aMember of Congress or staff acting yponthe Member’ s behalf when the
Member or staff requests the information on behalf of an individual who is the subject of the record. To the
Genera Services Administration and Nationa Archives and Records Administration in records
managenent inspections conducted uncer the aubority of 44 US.C. 2904 and2906. Where a ecord, ether
onits faceorin corjunction with other information, indicaes aviolation or potentia violation of law, to
any avil or criminal law enforcermmentautority or other appropriate ageng, whetherfedera, state, locd,
foreign, or triba, charged with the responsibility of investigating or prosecuting such aviolation or
enforcing or implementing astatute, rule, regulation, or order. In an gpropriate proceeding before acout,
grand jury, or administrative or regulatory bodywhen records are deermined by DOJ to be arguably
relevantto the proceedng. To an atual or potenial party to litigation or the party’ s autorized
representative for the purpose of negotiation or discussion on such matters as settlement, plea bargaining, or
in informal discovery proceedngs To a federal ageng or enity that requiresinformaton rdevantto a
decision corcerning the hiring, gopontment, or retention of an employee, the issuance of a security
clearance, the conduct of a security or suitability investigation, or pursuit of other gppropriate personnel
matter. To a federd, state, locd, or tribal ageng or entity that requiresinformation relevantto a decision
conceming the Etting o a icense or permit, the ssuance of a gantor benefit, or other needfor the
information in performance of official duties To contractors, graniees experts, consultants, student, and
others peforming or working ona cortract, service, grant, coopeative agreement, or other assignment for
the Federal Govemment, when neessary to accomplish an ageng funcion related to this system of
records. To aformer employee of the Depatment for puposes of: respording to an officia inquiry by a
federd, state, or loca govemment enity or professional licensng auhbority, in accordance with applicable
Department regulations; or fecilit ating communications with aformer employee that may be necessary for
persomnd-related or other officia purposes where the Department requires information and/or corsultation
assistance from the former employee regarding a metter within that person’ s former area of responsibility.
To the White House the Resdent Vice Preddent their staffs, andother entties of the Exeautive Office of
the Presgdent (EOP)) for Exeautive Branch coordinaton of adivitieswhich relate to or have an déct upon
the carrying aut of the condtitutional, statutory, or other official or ceremonial duties of the Rresdent To
such recipient andunder such circunmstanass andprocedures asare mendated by federa statute o treay.

5. WHETHER DISCLOSURE IS MANDATORY OR VOLUNTARY AND EFFECT ON
INDIVIDUAL FOR NOT PROVIDING INFORMATION: The provision of information for
Form 100A s voluntary; however, if you do nat provide this information, the Department may naot provide
you with an acommodation, andyou may not receive important information. Forms 100Band 100Care
mandatory for Decision Makers.



