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MEMORANDUM FOR BUREAU PROCUREMENT CHIEFS
FROM: Michael H. Allen W%
Procurement Executive

SUBJECT:  DOJ Procurement Guidance Document 06-1, Designation of Program Managers,
Deputy Program Managers. and Post-Employment Restrictions

The purpose of this Procurement Guidance Document is to establish a Department-wide
procedure for the mandatory designation of Program Managers and Deputy Program Managers
on contracts valued at over $10 million dollars. The Procurement Integrity Act contains a post-
employment restriction for certain persons involved in contracts valued at over $10 million. This
post-employment restriction is significant in that it imposes a ban on accepting compensation
from the contractor for one year after serving in one of these positions. The Federal Acquisition
Regulation (FAR) identifies the categories of employees who are subject to this post-employment
prohibition in FAR 3.104-4(d). While most of these employees may be readily identified, the
program managers and deputy program managers referred to in FAR 3.104-4(d)(1)(ii) are not as
easily identified, and the FAR does not define the positions.

The following requirements are to be adhered to in implementing these designations:

(1) For each contract valued at over $10 million, the head of the program office, in
consultation with an appropriate manager at the Senior Executive level, shall designate, in
writing, a program manager and if applicable, a deputy program manager.

(2) The designated program manager should be the highest level employee in the program
office who exercises authority on a day-to-day basis to manage a contract having a value in
excess of $10 million. The deputy program manager should be the person who normally acts as
the program manager in his or her absence. The program manager or the deputy program
manager may or may not also be serving as the contracting officer’s technical representative on
that contract. While persons at a higher level may have decision-making authority, they do not
exercise their authority on a day to day basis.

(3) Each designation of such program managers or deputy program managers shall:

(a) be in writing,






