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Use of Non-federal Conference and Training Facilities

Background. Section 1173 of Public Law 109-162, the Violence Against Women and
Department of Justice Reauthorization Act of 2005 (The Act), states that tinless authorized in
writing by the Attorney General, the Department of Justice (and each entity within it) shall use
for any predominantly internal training or conference meeting only a facility that does not require
a payment to a private entity for the use of the facility. The Act also requires the Attorney
General to prepare an annual report to the Chairmen and ranking minority members of the
Committees on the Judiciary of the Senate and of the House of Representatives that details each
training and conference meeting that required specific authorization. The report must include an
explanation of why the facility was chosen, and a breakdown of any expenditures incurred in
excess of the cost of conducting the training or conference meeting at a facility that did not
require such authorization.

Procedures. Financial Management Policies and Procedures Bulletin 06-08, Use of Non-federal
Conference and Training Facilities, provides the implementation regulations for Section 1173 of
Public Law 109-162. A copy of that guidance is attached for your information and guidance.
Following are highlights from that document:

. Prior approval of the Assistant Attorney General for Administration is required to use
non-Federal facilities for training or conferences run or sponsored by entities of the
Department of Justice and where the majority of the attendees are Department of Justice

employees.

. Non-federal facilities can be considered if federal facilities do not meet the component’s
requirements or can be procured at a lower cost;

. Requires all indirect and direct costs to be considered;

. Requires reporting within 30 days after completion of any training or conference meeting

held at a non-federal facility;






