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       U.S. Department of Justice 

Antitrust Division 
 
       
 
 
 

[Counsel for the Antitrust Division] 
450 5th St., NW, Suite [X] 
Washington, DC 20530 
[Counsel’s e-mail] 

 
***This Model Voluntary Request Letter is provided as a resource to parties preparing 
for the review of a proposed transaction by the Antitrust Division. The model is intended 
to give parties a head start in identifying the kinds of information they should be 
gathering for the Division, so that parties can be proactive and submit the information as 
early as possible during the initial waiting period. Parties anticipating a potential 
investigation by the Division should be prepared to provide the information sought in the 
voluntary request letter within the first few days of their HSR filing. The model 
specifications below are examples. The circumstances of a particular investigation will 
dictate whether any or some of these model specifications may be appropriate for a 
particular investigation. Based on the unique facts and circumstances of a transaction, 
the Antitrust Division may seek different or additional information on a voluntary basis. 
 
 
            [DATE] 
Via e-mail 
[COUNSEL] 

  Re: Proposed Merger of [PARTY A] and [PARTY B] 
   DOJ File No. [XX] 

Dear [COUNSEL]: 

  The Antitrust Division is requesting voluntary information from [Party] (“the 
company”) regarding the proposed merger between [Party A] and [Party B] (the 
“transaction”). This request is not to be construed as a “request for additional information 
or documentary materials” under the Hart–Scott–Rodino Antitrust Improvements Act 
(“HSR”). 

 You should be prepared to submit this key information within a few days of 
receipt of this letter.1 The earlier the Division receives this information, the sooner and 
                                                 
1 Makan Delrahim, Assistant Attorney General, U.S. Dep’t of Justice Antitrust Div., “It Takes Two: 
Modernizing the Merger Review,” at 7 (Sept. 25, 2018) (“Parties should be prepared to provide key 
information within the first few days of their HSR filing.”), available at 
https://www.justice.gov/opa/speech/assistant-attorney-general-makan-delrahim-delivers-remarks-2018-
global-antitrust. 
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more effectively the Division can determine whether a competitive concern exists, 
whether the Division can narrow the areas of inquiry, or whether the investigation can be 
closed. 

Unless specifically noted otherwise, this letter seeks information relating only to 
products or services sold, purchased, or used in the United States. Where the specification 
calls for data, please provide the data in an electronic form that is both searchable and 
sortable, such as an Excel spreadsheet.  

1. Identify as narrowly as practical (for example, with the names used by the
company and others in the industry to describe the products or services, such as
brand names) each product or service, or category of products or services,
manufactured, offered, or sold by the company for which there is a competing
product or service manufactured, offered, or sold by [Party] (“overlap products”).

2. For each overlap product:

(a) identify each area (e.g., U.S., region, county, metropolitan statistical area
(MSA)) in which the company and [Party] offer each overlap product;

(b) provide lists of the company’s 20 largest U.S. customers (in dollars and by
units/volume) during the last [X] year(s) and the company’s 20 most
recent customers during the last [X] year(s), and, for each customer,
identify a contact person, physical address, e-mail address, phone number,
and the units/volume and dollar value of the customer’s purchases during
the last [X] year(s);

(c) provide the company’s actual and estimated [world, U.S., MSA, other
area] sales by [units, dollars, and revenues] for the current and past [X]
year(s), any projections of future sales, and any estimated market shares
for the company and other significant competitors;

(d) identify all other significant competitors (including entrants or potential
entrants) and competing products; and

(e) [Where applicable] identify each facility that produces an overlap product,
and state the capacity utilization for each facility for the current year and
past [X] years(s).

3. Submit all surveys, win-loss reports, and other documents or data showing the
competitors from or to which the company won or lost sales/customers of overlap
products for the past [X] year(s).

4. Submit a copy of all presentations and accompanying materials relating to the
transaction that were provided to industry analysts, investors, or government or
regulatory agencies, including transcripts of any investor calls.
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5. Submit documents analyzing, describing, or quantifying the efficiencies or 
synergies that the company believes will be generated by the transaction. 

6. Submit a copy of the company’s current organization chart and personnel 
directory for the company as a whole and for each of the company’s facilities or 
divisions that manufactures, offers, or sells an overlap product. 

7. Provide a list of all the company’s agents and representatives, including 
investment bankers and third-party consultants, retained in relation to the 
transaction, and produce all draft or final Confidential Information Memoranda 
(or documents meant to serve the function of a Confidential Offering 
Memoranda), bankers’ books, and other third-party consultants’ materials relating 
to the transaction. This includes any ordinary course of business documents and 
financial data shared in the course of due diligence that describe or reflect 
competition or the competitive position of the company in the business relating to 
the overlap products. 

8. [For Non-Reportable Transactions] Submit all agreements, including any side 
agreements, between the company and [Party] relating to the transaction. 

9. [For Non-Reportable Transactions] Submit all studies, surveys, forecasts, 
analyses, business plans, and reports which were prepared by or for any officer or 
director of the company for the purpose of evaluating or analyzing the transaction 
with respect to market shares, competition, competitors, markets, cost reductions, 
potential for sales growth or expansion, synergies and efficiencies, and indicate (if 
not contained in the document itself) the date prepared, and the name and title of 
each individual who prepared each document. 

 Please provide a rolling production of the requested information, prioritizing your 
responses to Specifications [##]. Please also send all information to us in electronic form 
either by e-mail to [DOJ contact] or by overnight delivery. 

Documents and information submitted in response to this request are subject to 28 
C.F.R. §16. As appropriate, please designate any “confidential commercial information” 
under 28 C.F.R. §16.7. 

 Please do not hesitate to call me at [DOJ Contact] with any questions or to discuss 
this matter further. Thank you for your cooperation with this request. 
 
      Sincerely, 
 
       
 
      [NAME] 
      Attorney  
      [X] Section 


