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PURCHASE OF PREPAID CREDIT CARDS

AND PETTY CASH ACCOUNTS

The Asset Forfeiture and Money Laun-
dering Section (AFMLS) received multiple
inquiries from State and local agencies
regarding the permissibility of using equi-
tably shared funds for petty cash expendi-
tures, miscellaneous payments, and pre-
paid credit card purchases.

The Guide to Equitable Sharing for
State and Local Law Enforcement (April
2009) (Guide) provides guidance to agen-
cies on the proper use and maintenance
of equitably shared funds. The Guide,
Section IX, requires participating agencies
to maintain records of all income to and
expenditures from their federal equitable
sharing accounts. Expenditures must be
approved through appropriate procure-
ment procedures and itemized yearly on
the Equitable Sharing Agreement and
Certification Form filed annually with
AFMLS. Using federal equitable sharing

funds to purchase prepaid credit cards or to
establish or fund petty cash accounts departs
from the requirement that all expenditures be
itemized and documented. In addition, these
types of transactions do not comply with stan-
dard procurement processes and internal
control requirements of the Guide. Therefore,
equitable sharing funds may not be used to
establish or reimburse petty cash funds or to
purchase prepaid credit cards for use by
employees.

GUN BUY-BACK PROGRAMS

Using shared funds to purchase weapons in gun buy-back programs could make an agency
vulnerable from a tracking and accountability standpoint, but these programs can be successful
with certain measures and safeguards in place.

First, agencies wishing to use their equitable sharing funds to hold a gun buy-back program
must destroy all weapons collected. Secondly, the amount given per weapon must be reasonable
based on the type of weapon. Lastly, all equitable sharing funds used for gun buy backs must be
accounted for and agencies must issue receipts for all weapons purchased.

If your agency uses equitably shared funds to run a gun buy-back program, the funds used
should be reported on Line C, Informant and Buy Money, of the Equitable Sharing Agreement and
Certification form.

Once the buy-back transaction is approved and the weapon is securely in the agency’s posses-
sion, the agency may pay for the weapon either by check or with a store gift card to be given as
payment for the weapon. If the agency would like to use cash to purchase the gun buy-back weap-
ons, the agency must use appropriated funds utilizing strong controls to document and approve
each purchase. The agency may then reimburse its appropriated funds with equitable sharing
funds in a single documented transaction. This satisfies the dual control requirements for auditing
purposes. The purchase of gift cards to complete gun buy-back transactions does not violate the
pre-paid card prohibition outlined in the article above because the agency’s transaction is a single
purchase for the cards. Agencies are not responsible for the expenditures placed on the card
once the buy-back transaction is complete.

E-Share Notices: bue to the U.S. Marshals Service finance

‘ system conversion, the e-Share notification emails previously sent when a
V\K Department of Justice equitable sharing payment was wired to your

0\%0 account have been temporarily stopped. The U.S. Marshals Service is

\W\Q aware of this and is working diligently to resume this feature.

If you wish to subscribe or unsubscribe to this email, please send a plain text email to Majordomo@wdcserver01.usdoj.gov with the message sub-

scribe eqs [your email address] or unsubscribe eqs [your email address] in the body of the email.

Example: subscribe eqs myemail@mydomain.com
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