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Use the following form to upload initiation documents. Upload Lead initiation documents before Rider initiation documen

DHS

Please add a leading zero to the front of an 8-digit A-Number (e.g., 012-345-678 or 012345678).

— Upload Form

Click Upload Initiation Documents to file

Pt ategery | ey v Initiating Documents.
e Oves ©ho NOTE: An Initiation Document includes
ot charging documents (Form 1-862,
v Form 1-863, etc.)

Cases Without an

What's New!!!

Please upload Lead initiation documents before Rider initiation documents.

Cancel Upload

Browse...
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THE EXECUTIVE OFFICE FOR-

IMMIGRATION REVIEW

Upload Initiation Documents

Use the following form to upload initiation documents. Upload Lead initiation documents befora Rider initiation documer

Please add a leading zero to the front of an 8-digit A-Number (e.g., 012-345-678 or 012345678).

Select the Document Category.
Enter the A-Number.
Enter the Document Date.

NOTE: Some document categories may

View eROPs and [~ Upload Form
e [ . require additional information.

Documents

View My Uploads

Schedule a New
case

Cases Without an

Initiation/Charging
Document ts

‘What's New!!!

Alien Number:

This is a Rider:

Date:

Base City:

[Eile Name:

Click the Browse Files button.
Select a file to upload.

NOTE: Size should be no larger than 25 MB
(Format - PDF, JPG, or JPEG only)

Follow any additional prompts.

UNCLASSIFIED [ FOR OFFICIAL USE ONLY

Finally, click the Upload button to submit
the file.
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"THE EXECUTIVE OFFICE FOR

IMMIGRATION REVIEW DHS
Uplond nfiton Upload Initiation Documents
Documents. Use the following form to upload initiation documents. Upload Lead initiation documents before Rider initiation documen

View eROPs and
Upload
Supporting
Documents

Please add a leading zero to the front of an 8-digit A-Number (e.g., 012-345-678 or 012345678).

— Upload Form
Document Category:

Alien Number:

~Select a Category—-

View My Uploads

I

Schedule a New
Case

Cases Without an

Initiation/Charging
Documents

What's New!!!

This is a Rider:

Date:

Base City:

File Name:

If the file contains a virus, a File Rejected
message appears. Otherwise, a Document
Uploaded Successfully message appears
and the document awaits EOIR review.

After EOIR review, document status is
updated and available in View My Uploads.

View and Download Electronic Records of Proceedings (eROP)*
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Upload Initiation
Documents

View eROPs and
Upload
Supporting
Documents

View My Uploads

List of eROPs

Actions

Alien Number

Initiation Date eROPID

® . oo

To download an eROP, locate the applicable case
and verify the eROP Request Download button
is available.

Request
¥ Download

Click the Request Download button. It turns red
as the request is processed. When the Download
Available button is enabled, the file is available

To view eROP documents, click the
View eROP Documents button to
see a list of eROP documents.

Click the View Document button to
view the desired eROP document.

for 24 hours.

Request
in Process

Download
= Available

Click the Download Available button to download
the eROP. Save the zipped file to the desired
location, and then unzip the eROP file.

View
Document

View eROP N

“¥ | Documents

* DHS ICE OPLA users will have the ability to request a downloaded copy of an eROP in the individual case details in the DHS Portal.
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Upload a Supporting Document
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Uplaad Mitiation Decuments

View eROPs and Upload Supporting Documents

View eA0Ps and Uplosd
Supporting Documents

01234567

View My Uploads.

To upload a supporting document, access
the View eROPs and Upload Supporting
Documents screen. Enter the A-Number
into the field. Click Search.

THE EXECUTIVE OFFICE FOR

IMMIGRATION REVIEW
Upload Initiation List of eROPs.
Documents
View eROPs and Actions Alien Number  Initiation Date  eROP ID Document File:
Upload
Supporting = + _ og/21/2018 [  verit Proceec
Documents

View My Uploads

Upload Supporting Document

| *Document Category —Select Category-- v i
Other Information: --Select All That Apply-- A4
|"Fi|a Name: Browse...

Cancel

NOTE: A Supporting Document includes
any non-initiation document.

A pop-up window opens. Select the
appropriate Document Category.

NOTE: Some document categories may
require additional information.

Click the Browse button.

Select a file to upload.

NOTE: Size should be no larger than 25 MB
(Format - PDF, JPG, or JPEG only)

Select the Upload button for the
appropriate eROP.
@ Upload
Document
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DHS Portal

€ROP has been successfully
X n 10/22/2018

List of eROPs

Click the Upload button to submit
the file.

If the file contains a virus, a File Rejected
message appears. Otherwise, a Document

- Uploaded Successfully message appears
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and the document awaits EOIR review.

After EOIR review, document status is
updated and available in View My Uploads.

View and Download Electronic Records of Proceedings (eROP)*
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IMMIGRATION REVIEW

Upload Initiation List of eROPs
Documents

View eROPs and Actions Alien Number Initiation Date eROP ID

Upload
® . oo

Supporting
Documents

View My Uploads

To view eROP documents, click the
View eROP Documents button to
see a list of eROP documents.

Click the View Document button to
view the desired eROP document.

View eROP » | View

“¥ | Documents Document

To download an eROP, locate the applicable case
and verify the eROP Request Download button
is available.

Request
¥ Download

Click the Request Download button. It turns red
as the request is processed. When the Download
Available button is enabled, the file is available
for 24 hours.

Request
in Process

Download
= Available

Click the Download Available button to download
the eROP. Save the zipped file to the desired
location, and then unzip the eROP file.

* DHS ICE OPLA users will have the ability to request a downloaded copy of an eROP in the individual case details in the DHS Portal.



