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Upload an Initiation Document or
Package With Supporting Documents

Upload Initiation Documents a From the DHS Portal homepage, click Upload Initiation Documents and Packages
View eROP, Upload Supporting Upload Initiation Documents' l’:‘lzemt:;sr);.)ageloup\oadasingleinidadon document or a package consisting of an initiation document anc

Documents and File Appeals

When uploading documents for members of a Lead/Rider group, first upload the initiation document or it

View Pending Bond Requests and Upload Type @ Initiation Document Only O Initiation Document with Supporting Documents
Appeal Initiation Documents

Select either Initiation Document Upload Iitation D
View My Uploads on Iy or I nitiation DOCU ment With Add a leading zero to the front of an 8-digit A-Number (e.g., 012-345-678 or 012345678). Required f
PSRRI Supporting Documents then follow N e
CER steps 2-4 to upload the initiation
Initiation / Charging “A-Number
Document document.

This Is a Rider OYes @No

o Select the Document Category.

Upload Initiation Document Enter the A-Number.
Add a leading zero to the front of an 8-digit A-Number (e.g., 012-345-678 or 012345678). Required field: Enter the document Date and Base City
“Document Category e -Select DOCUMENt CAtEgOry-rrmmrrmrmmmrmrerer v NOTE Some document Categories may

“A-Number - require additional information.

This Is a Rider Yes ®No . .
e Click the Choose File button and select a
o & file to upload.
“Base City e Saloct Base Citynmaeamemeaeeeen w NOTE'- Documents must be 25 MB or less
o : (Format-PDF, JPG, or JPEG only)
ther Information e T LY g VI | PV TE—— v
Please upload Lead initiation documents before Rider initiation documents. o FO”OW any addltlonal prompts Flna”y
“File Name [ Choose File ] o il chosen click the Upload button.
Cancel Upload

Upload

If Initiation Document Only is selected, this submits the file. Go to step 5.

If Initiation Document with Supporting Documents is selected, follow steps 4A-4D to
upload supporting documents.

Technical Support: 1-877-388-3842 or ECAS.techsupport@usdoj.gov
Authorized users can access DHS Portal by visiting justice.gov/eoir/ecas and clicking DHS.
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Upload Supporting Dacuments

@ Scroll down and click the Add Supporting o s wioadad,seec e A 1pping DS bt pcringdocrrs o thekadonpectagn.
Documents button. puan pe—
Add Supporting Documents

@ In the pop-up window, select the Add Supprting Documents

Document Category and Document e ot oo o e ety S, e o s s e
Subcategory, and then click the Choose

File button Select a flle to upload :I:::&:::o(.-ujnfnt: :-:im Matice to Appear :.T:::::Dmumtnl Date: 01/14/2022
Click the Add to Package button. When “Oocument Category gl s -

all supporting documents have been “DocumentSubemtgory e -

added, click the Close button. “vlename:  [GiovsaFie | eioiosdsd
@ Once added to a package, a supporting

document can be removed by clicking

the delete bUtton' NaVigate to Other Once the initiation document is uploaded, select the "Add Supporting Dacuments” button to add supporting

pages if there are more than five electronicallyfl all documents as  package.

supporting documents.

Upload Supporting Documents

Actions Document Type v Filename
I-862 Notice to Appear 20220119211319711_500500
0 0 ] Evidence 20220119212031262_500500
@ Finally, click the Submit Package button

tO Smeit the paCkage. ] Evidence Part 01 20220119212109341_500500

' Evidence Part 02

Previous . 2 Next »
[} Legal Brief

Submit Package

e An upload success message appears and the View My Uploads

document awaits EOIR review. If the file is i b
View eROP, Upload Supporting making a selection from the Document Status drop-down list. Please add a leading zero to
password protected, a message appears Documents nd il Apess e e
indicating a different file must be uploaded. o e
iew Pending Bond Requests and A-Number

Appeal Initiation Documents

|
Package successfully submitted

View My Upload
V on 11/9/2021 at 11:39:46 p.m. iew My Uploads

Schedule a New Case

Cases Without an List of Documents
Initiation / Charging
Document

G The docu ment StatUS is available by A-Number Initiation Date  Document Filed For  File Name
0 0 . 12/04/2020 Merit Appeal FileToUpload.pdf
clicking View My Uploads. After EOIR N N B

Document.pdf

review, the status will be updated. B

Technical Support: 1-877-388-3842 or ECAS.techsupport@usdoj.gov
Authorized users can access DHS Portal by visiting justice.gov/eoir/ecas and clicking DHS.
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