NOTES FROM PHONE CALLS/IN PERSON MEETINGS

DATE/TIME: 20

POINT OF CONTACT NAME:

am/pm

(timezone)

ORGANIZATION:

PHONE NUMBER: ( )

EMAIL:

(work/cell)

WEBSITE:

REASON FOR THE CONTACT:

MY QUESTIONS:

1)

2)

3)

4)

5)

INFORMATION | GAINED:

NEW QUESTIONS:

1)




NOTES FROM PHONE CALLS/IN PERSON MEETINGS

2)

3)

4)

5)

FOLLOW UP ITEMS:

1)

2)

3)

4)

5)

DATE OF FOLLOW UP CONTACT: 20 / am/pm (timezone)

OTHER NOTES:




