Log into learnDOJ using your PIV card/Single Sign on (SSO)
or your email address.

We will discuss DOJ Federation log in first: (you must be on the DOJ Network)
1. While logged into the DOJ Network select the link www.learnDOJ.gov

Select “Log into learnDOJ”
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PIV card or your computer does not have a PIV card reader, you ean Login without PIV, That

will allow you to use the One-Time-PIN process to login. For more information on both of these
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the Division

Whether you're looking to discover new learning opportunities, better manage your career,
request external training or connect your employees with the learning they need, learnDOJ

Login with PIVE
provides new features and services to help.
Login without PIV/#
« Explore try new online tools. Find the learning that best
suits your needs, whether it is “live” classroom, National Advocacy Center (NAC) training
or a web-based course to take on your schedule.
+ Use the new external training process (SF-182) to request the learning you need to
A R User Login Guide
+ Track your employees learning needs with features like the new supervisory
dashhoard

You will be presented with the DOJ Federation services web page.

Please select your component as shown below.
Once you select your component, it will redirect you into the HCMS.

You are accessing a U.S. Government information system
which includes:

(1) this computer,
(2) this computer network,
(3) all computers connected to this network, and

(4)all devices and storage media attached to this network or [ R

to a computer on this network. [ o JIR—
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and consent to the following:

« You have no reasonable expectation of privacy regardin;
any communications transmitted through or data stored on
this information system. At any time, the government may
monitor, intercept, search and/m seize data transiting or
stored on this mF rmation system.

+ Any communications transmitted through or data stored on A seecrsconorise
this information system may be disclosed or used for any
U.S. Government-authorized purpose. A oo
For further information see the Department order on Use and | S -
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You are now entered into the Human Capital Management System (HCMS)
To access learnDOJ, select “Learning” in the upper left drop down menu under Home.

ol Lok



http://www.learndoj.gov/

We will now discuss Login with PIV

On the home page of www.learnDOJ.gov select the
“Login with PIV” Link as shown below.
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1f you have a PIV card and a card reader, you can Log Into LearnDOJ . If you do not have a
PIV card or your computer does not have a PIV card reader, you ean Login without PIV . That
will allow you to use the One-Time-PIN process to login. For more information on both of these
options, consult the User Login Guide.

Whether you're looking to discover new learning opportunities, better manage your career,
requestexternal traning or connect your employees with the learing they need, learnDOJ | iy iy, prye
provides new features and services to help.

Must be on the DOJ Network

Login without PIV!

+ Explore the enhanced catalog and try new online tools. Find the learning that best
suits your needs, whether it s “live” classroom, National Advocacy Center (NAC) training
ora web-based course to take on your schedule.

+ Use the new external training process (SF-182) to request the leaming you need to
further your career.

+ Track your employees learning needs with features like the new supervisory
dashhoard

User Login Guide

Remember with PIV card inserted into your PC the next prompt will be to select your Authentication
certificate:

Windows Security x
Select a Certificate
Site auth-hem03s.ns2cloud.com needs your credentials:
Authentication - S
Issuer: Entrust Managed Services SSP CA
Valid From: 5/16/2017 0 8/5/2019

Click hete to view certificate properties
More choices

o

Note: you will want to select the “Authentication” certificate (JMD Users Only) followed by your Name then select “OK”

Certificates may be a little different depending what component you’re associated with.

The next prompt will be for your PIV card PIN number.
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You are now entered into the Human Capital Management System (HCMS)
To access learnDOJ, select “Learning” in the upper left drop down menu under Home.

You have successfully logged into learnDO)J
® .-
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We will now go through the log-on without a PIV card process.

Go to www.learnDOJ.gov and select “Login without PIV”
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DOJ HCMO3 Stage

You are now presented with three ways that you can receive you “One-time Passcode” Select one
that is convenient to you and select “Submit”



http://www.learndoj.gov/

You will be provide your passcode in the method you choose. Enter your passcode and select “Submit”
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