
OFFICE OF PUBLIC AFFAIRS 
APPLICATION FOR INTERNSHIP 

PERSONAL 
Name:  

Email Address:  

Telephone: 

University:  

Degree (include majors and minors): 

Expected graduation date:  

REQUIREMENTS 

All applicants for an internship must be United States citizens.  All students who apply must 
have graduated from high school and be enrolled as an undergraduate or graduate student during 
the internship.   

Do you meet these requirements? Yes No 

INTERNSHIP PREFERENCES 
Please select which internship track  and term you are applying for. For specific dates of each 
term, please see the website. 

Internship track:   Public Affairs Internship 
Digital Communications & Multimedia 

Term available:  Spring  Summer   Fall 

Year  

If you are unavailable for the complete term, please explain: 

Schedule available (Minimum of 20 hours a week commitment is required): 

Full time       Part time (list days/times available) 



 
APPLICATION CHECKLIST AND CONTACT INFORMATION 

Please return completed application and supported materials in PDF format via email.  
 

□ Completed Application Form (page 1 only) 
□ Cover Letter 
□ Resume 
□ Writing Sample 

 
Email:  
Intern Coordinator 
PublicAffairsInternship@usdoj.gov  

 

 

 

 

TIPS FOR APPLYING 
 
• Proofread.  You are applying for an internship with a communications office.  Typos, 

misspellings, and poor grammar will be heavily counted against you.   
 

• Tailor your cover letter to this internship and write it in standard business letter format.  
Make sure you highlight what you can bring to this internship, including past experience in 
the communications field.  This can be from a previous internship, work experience, 
volunteer opportunity, etc.   This should be no more than a single page, including the address, 
salutation, body, and closing, and there should be appropriate spacing between paragraphs.  
Succinct, tight language is often a plus in professional writing. 

 
• Make sure your resume is up to date and that all relevant experience is included.   

 
• Follow directions.  This is a highly competitive internship, and failure to follow directions 

will disqualify you from further consideration. The most common mistakes we see include 
not sending all of the materials in PDF format and not paying attention to length 
requirements.   

 
• Proofread.  (Yes, this is deliberately in the tips twice as we often see mistakes.)  Interns are 

often called on to proofread work in our office so your application should have no errors.    
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