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computerized system to facilitate legal research, some opinions are
also now stored on magnetic disks. Even though the software design
creates the capability for name retrieval, the purpose of the design is
to facilitate retrieval by legal subject matter and the Office of Legal
Counsel will continue to utilize the system in this manner.

Retrievability: the alphebetical ccrd index on conflict of interest
and immigration opinions will be retrieved by name. In addition,
while that information which has been eatered into the computer to
date may be retrieved by name, all information, except that on
conflict of interest and immigration opinions, will ordinarily continue
to be retrieved by legal subject mstter since the Office seldom has
need to focus on a name in legal reszarch.

Safeguards: Index cards and chronological files are kept in locked
offices when unattended. Access is restricted to those personnel with
a need to know.

The compilation of Office of Legal Counsel opinions aveilable on
magnetic tape is subject to three access limitations designed to insure
that only authorized attorneys of the office of Legal Counsel have
access. First, the opinions in the computer system can be retrieved
only by those persons having a ified identification number, and
numbers are assigned only to attomeys of the office of Legal Coun-
sel. Second, there is an access code word in addition to the identifi-
cation number required for access to the opinions, and the code word
is made known only to the Office of Legal Counsel attorneys. Third,
with the limited exception noted below, the opinions can be retrieved
only on the terminal located in the Office of the Legal Counsel, and
the terminal is in a locked room to which only Office of Legal
Counsel personnel (and building maintenance perscnnel) have keys.

During the period in which the opinions are being computerized
an exception to these access restrictions has been made so that the
contracting assistant in the Justice Manogement Division who is
overseeing the computerization also has eccess to the opinions. Once
computerization is complete, the access will cease.

Retention and disposal: The records will be maintained indefinitely.

System manager(s) and addresss Administrative Officer, Office of
Legal Counsel; U.S. Department of Justice; 10th and Constitution
Avenue, N.W.; Washington, D.C. 20530.

Notification procedure: Inquiries should be addressed to the Assist-
ant Attorney General, Office of L2gal Counsel, at the address above.

Record zccess procedures: Same as above.

Contesting record procedures: Same as above.

Record source categories: General legal research sources and indi-
&?uals and agencies requesting opinions from the Office of Legal

Systems exempted from certsin provisions of the act; None.
Part IIT

Systems of records which the Department either merged with
enother record system or deleted during 1978 are listed below. The
date deleted or merged, the FEDERAL REGISTER Volume number,
and the pape are cited in parentheses.

JUSTICE/CRM-009, Narcotic and Dangerous Drug Witness Se-
curity Program File (September 18, 1979, FR Vol. No. 44, page
54131, merged with JUSTICE/CRM-002, Criminal Division Witness
Security File which was last published on September 30, 1977, FR
Vol No. 42, page 53333)

JUSTI CRM-010, Organized Crime and Racketeering Informa-
tion System (September 18, 1979, FR Vol No. 44, page 54131 de-

JUSTICE/CRM-011, Organizad Crime and Racketeering Scction
File Checkout System (September 18, 1979, FR Vol No. 44, page
54131 deleted) :

JUSTICE/CRM-013, Organized Crime Informstion Mans ent
System (September 18, 1979, FR Vol. No. 44, Rl:;.armgukc 54131 deleted)

JUSTICE/CRM-015, Organized Crime and teering Section
Intelligence and Special Services Unit Visitor Pass System (Septem-
ber 18, 1979, FR Vol. No. 44, page 54131 deleted)

JUSTICE/CRM-020, to the Attorney General for Ap-
proval of Applications to Federal Judges for Electronic Interceptions
m Narcotic and Dangerous Drug Cases (September 18, 1979, FR
Vol. No. 44, page 54131, merged with JUSTICE/CRM-019, Re-
quests to the Attomney Generzal for Approval of Applications to
Federal Judges for Electronic Interceptions which was last published
on September 30, 1977, FR Vol. No. 42, page 53346)

JUSTICE/FBI-013, Investigative Support Information System
(ISIS) (October 12, 1979, FR Vol. No. 44, page 58980 deleted)

JUSTICE/OMF-004, Employee Clearance Record (December 7,
1978, FR Vol. No. 43, page 57357 deleted)

JUSTICE/OMF-005, Employee Time Distribution Record (De-
cember 7, 1978, FR Vol. No. 43, page 57357 deleted)

4

JUSTICE/OMF-006, Interim Performzace Appraisal Record (De-
cember 7, 1979, FR Vol No. 43, page 57357 deleted)

JUSTICE/OMF-016, Inter-Divisional Information System (IDIS)
(April 19, 1979, FR Vol No. 44, page 23386 deleted)

ﬂl oddition, it is hereby noticed that the Burean of Prisons pro-
Bo.:; to delete the Inmate Safety and Accident Compensation

rd System (JUSTICE/BOP-005) which was published in error
in the lost annual publicotion on September 28, 1978, Vol No. 43,
page 44736)
Part IV

Systems of records which the Department now proposes to amend
are listed below. Following the I.m:.ptha systems are reprinted in full
text. Except where noted otherwise, these systems were last pub-
lished in volume 43 of the the FEDERAL REGISTER on September 28,
1978, Changes have been italicized for the convenisnce of the reader.

Interested persons are invited to comment on any change to the
routine use of information in the record systems to the Administra-
tive Counsel, Justice Management Division, Room 1214, Department
of Justice, Washington, D.C. 20530. All comments must be received
by February 11, 1980. If no comments are received on or before
February 11, 1980, the amendments vill be adopted as set forth. No
oral hearings are contemplated.

IU%}CE/AAG»OB. Freedom of Information and Privacy Ap-

{9

JUSTICE/CIV-001, The Civil Division Case File System (Sep-
tember 30, 1977, FR Vol. 42)

JUSTICE/CIV-002, The Civil Division Case File System; Cus-
toms Litigation

JUSTICE/CRT-007, The Files on Employment Civil Rights Mat-
ters Referred by the Equal Employment Opportunity Commission

System.
JUSTICE/CRS-001, Operationa] data Information System
JUSTICE/DEA-008, Investigative Reporting and Filing system
(December 1, 1978, FR Vol No. 43)
JUSTICE/DEA-010, Office of Internal Security Records
JUSTICE/DEA-011, Operations Files
JUSTICE/DEA-012, Registration Status/Investigation Records
JUSTICE/DEA-013, Security Files
JUSTICE/DEA-014, System to Retrieve Information from Drug
Evidence (STRIDE/Ballistics)
JUSTICE/IMD-001, Background Investigation Check-off Card
JUSTICE/JMD-002, Controlled Substances Act Nosopublic Rec-

ords
JUSTICE/IMD-003, Department of Justice Payroll System
JUSTICE/IMD-007, Legal and General Administration Account-
ing System (LAGA)
{sélIJSS')TICE/JLﬂ)-OOS, Security Clearance Information System
JUSTICE/IMD-009, Justice Data Management Service Center
Utilization t
JUSTICEY. 10, Document Information System (DIS)
JUSTICE/AIMD-D11, Justice Data Manaogement Service Center
Tepe Library System
USTICE/JMD-012, Executive Biography
JUSTICE/JMD-013, Employee Locator File .
JUSTICE/IMD-015, EEQ (Equal Employment Opportunity) Vol-
unteer rescntative Roster .
leyf'dsﬂ TMD-017, Department of Justice Controlled Parking
JUSTICE/JMD-018, QOccupational Health Physical Fitness Files
r.LUS’I‘ICE’!JMD—OW, Freedom of Information/Privacy Act Rec-

o
JUSTICE/LEAA-00S, The Financial Management System
JUSTICE/LEAA-008, The Civil Rights Investigative System
JUSTICE/LEAA-010, The Technical Assistance Resources Files
JUSTICE/LEAA-012, The Public Safety Oflicers’ Benefits

System
JUSTICE/OPA-001, Executive Clemency Files
JUSTICE/PRC-001, Docket, Scheduling and Control
JUSTICE/PRC-002, Freedom of Information Act Record System
JUSTICE/PRC-003, Inmate and Supervision Files
JUSTICE/PRC-004, Labor and Pension Case, Legal File and
Genernl Correspondence System
JUSTICE/PRC-005, Oflice Operation and Personnel System
JUSTICE/PRC-006, Statistical, Educational and Developmental

ystem

JUSTICE/PRC-007, Workload Record, Decision Result, and
Annual rt System

JUSTICE/BOP-005, Inmate Central Records System

fIU‘SI'ICE:;”BOE'-SWSP. Appendix of Field Locations for the Bureau
of Prisons
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. Associate Attorney General (AAG)

As a result of a reorganization made effective on October 1, 1978,
the Office of Privacy and Information Appeals was transferred from
the Office of the Deputy Attorney General to the Office of the
Associate Attorney General. Accordingly, JUSTICE/DAG-002 is
now redesignated JUSTICE/AAG-013. The fact that the Office of
Privacy and Information Appeals is now a part of the Office of the
Associate Attorney General is reflected in the system reprinted
below.

JUSTICE/AAG-013
System name: Freedom of Inforination and Privacy Appeals Index.

System location: Office of the Associate Attorney General; United
States Department of Justice; 10th and Constitution Avenue, N.W.,
Washington, D.C. 20530.

Categories of individuals covered by the system: The system encom-
%asm all individuals who submit administrative appeals under the

reedom of Information or Privacy Acts end imtial requests for

to records located in the Office of the Attorney General,
Deputy Attorney Gereral or Associate Attorney General.

Crtegories of records in the system: The system contains copies of
administrative requests, a?ﬁls and other related correspondence
filed under the Freedom of Information and Privacy Acts and copies
are filed sequentially by date of receipt based on a numerical identifi-
er assigned to each appeal. Also included are index cards which list
the name of the appellant and the numerical identifier assigned.
_ Authority for maintenance of the system: The system was estab-
lished and is maintained to enatle the Office of the Associate Attor-
ney General to comply with the reporting requirements set forth in 5
U.S.C. 552'and 552a.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses: These records are main-
tained for the purpose of processing administrative requests and ap-
peals under the Freedom of Information and Privacy Acts and to
comply with the reporting requirements of those Acts.

Release of information to the news media: Information permitted
to be released to the news media and the public pursuant to 28 CFR
50.2 may be made available from systems of records maintained by
the Department of Justice unless it is determined that release of the
specific information in the context of a particular case would consti-
tute an unwarranted invasion of personal privacy. .

Release of information to Members of Congress. Information con-
tained in systems of records maintained by the D ent of Justice,
not otherwise required to be released pursuant to 5 U.S.C. 552, may
be made available to a Member of Congress or staff acting upon the
Member’s behalf when the Member or staff requests the information
on behalf of and at the request of the individual who is the subject of
the record. N

Release of information to the National Archives and Records Serv-
ice: A record from a system of records may be disclosed as a routine
use to the National Archives and Records Service (NARS) in rec-
ords management inspections conducted under the authority of 44
U.S.C. 2904 and 2906.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: These records are stored in file folders in cabinets.

R‘.:miembﬂuy: These folders are filed by the number assigned to
each.

Safeguards: These records are stored in cabinets in a lockable
room.

Retention and disposal: These folders are kept indefinitely.

System manager(s) and address: Director, Office of Privacy and
Information Algpeals, Office of the Associate Attorney General:
United States Department of Justice; 10th and Constitution Avenue,
N.W.; Washington, D.C. 20530.

Notification procedure: Same as the System Manager.

Record access procedures: Same as the System Manager.

Contesting record procedures: Same as the System Manager.

Record source categories: Those individuals who submit certain
requests and all appeals under the Freedom of Information and Pri-
vacy Acts.

Systems exempted from certrin provisions of the act: None.

Civil Division (CIV)

The Civil Division Case File System (JUSTICE/CIV-001) was
last published in Volume 42 of the FEDERAL REGISTER on September
30, 1977. The system is reprinted below to reflect a change in
organizational title which resulted from a recent reorganization. In
addition, a minor change to the method of storage is shown. The

Civil Division Case File System; Customs Litigation (JUSTICE/
CIV-002) is reprinted below to show a change in organizational title
which also was effected by the reorganization.

JUSTICE/CIV-001
System name: Civil Division Case File System.

System location; U.S. Department of Justice; 10th and Constitution
Avenue, N.W.; Washington, D.C. 20530.

Categories of individuals covered by the system: Any and all parties
involved in the cases handled by the Civil Division will have ldentl-
fying data contained in this system.

Categories of records in the system:

1) The main record of the system is the case file which is retaincd
on each case under the jurisdiction of the Civil Division except for
those cases for which files are maintained in the Civil Division Case
File System: Field Office, Customs Litigation, Commercial Litfgation
Branch and the Office of Alien Property File System, and constitutes
the official record of the Department of Justice. All record material
relating to a case is retained in the file. Each case is assigned a
number comprised of the category designation for the subject matter,
the code number for the judicial district where the action originated,
and the number of cases of that category which have arisen in that

ct.

2) Alphabetical and numerical indices are utilized as a menns of

access to the proper file by the cross-referencing of the names of all
ies t0 a suit with the file number, Forms CV-54 and carbon-
interleaf index cards are used in these indices.

3) A Docket Card Index is maintained on each case in order to
follow the progress of all Division cases and to obtain statistical data
for monthly and fiscal reports, However, all information contained
opﬂ_ the c‘aia!rds has been taken from the record material contalned in the
official file.

Authority for maintenance of the system: General authority to main-
tain the system is contained in 5 U.S.C. 301 and 44 U.S.C, 3101, The
particular system was established in accordance with 28 C.F.R,
0.77(f) and was delegated to the Civil Division pursuant to the
:lnggrt‘:‘mmndum from Ll;s: Deputy Attorney General, dated July 17,

Routine oses of records maintained in the system, Incloding catego-
ries of users and the purposcs of such uses: Any record pertaining to
any case or matter in the Civil Division may be disseminated to any
other component of the Department of Justice, including the F.B.I,
and the United States Attorneys’ Offices, for use in connection with
the consideration of that case or matter or any other case or matter
under consideration by the Civil Division or any other component of
the Department of Justice. A record maintained in this system of
records may be disseminated as a routine use of such record as
follows: (1) in any case in which there is an indication of a violation
or potential violation of law, whether civil, criminal or regulatory in
nature, the record in question may be disseminated to the appropriato
federal, state, local or foreign agency charged with the I?ans:bi]lly
for investigating or prosecuting such violation or charged with en-
forcing or implementing such law; (2) in the course of investigating
the potential or actual violation of any law, whether civil, criminal or
regulatory in nature, or during the course of a trial or h , or tho
preparation for a trial or h g for such violation, o record may bo
disseminated to a federal, state, local or foreign agency, or to an
individual or organization, if there is reason to believe that such
agency, individual or organization possesses information relating to
the investigation, trial or heari.us and the dissemination is reasonably
necessary 1o elicit such information or to obtain the cooperation of a
witness or an informant; (3) a record relating to a case or matter may
be disseminated in an appropriate federal, state, local or forcign court
or grand jury proceeding in accordance with established constitution.
al, substantive, or procedural law or practice; Fﬂ) a record relating to
a case or matter may be disseminated to a federal, state, or local
administrative or regulatory proceeding or hearing in accordanco
with the procedures governing such procceding or hearing: (5) o
record relating to a case or mafter may be disseminated to an sctual
or potential or his attorney for the Furposc of negotiation or
discussion of such matters as settlement ol the case or matter, plea
bargaining, or formal or informal discovery proceedings; (6) n record
relating to a case or matter that has been referred by an agency for
investigation, prosecution, or enforcement, or that involves a casc or
matter within the jurisdiction of an agency, or where the agency or
officials thereof are a party to litigation or where the agency or
officials may be affected by a case or matter, may be disseminated to
such agency to notify the agency of the status of the case or matter
or of any decision or determination that has been made, or to maoke
such other inquiries and reports as are necessary during the process-
ing of the case or matter; (7) 8 record relating to a person held in
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:

custody pending or during arraignment, trial, sentence or extradition
proceedings, or after conviction or after extradiction proceedings,
may be disseminated to a federal, state, local or foreign prison,
probation, parole, or pardon authcrity, or to any other agency or
individual concerned with the maintenance, rtation, or r:]vusc
of such a person; (8) a record relzting to a case or matter may be

disseminated to a foreign country pursuant to an international treaty .

or convention entered into and ratified by the United States or to an
executive agreement; (9) a record may be disseminated to a federal,
state, local, foreign, or international law enforcement agency to assist
in the general crime prevention and detection efforts of the recipient
agency or to provide investigative leads to such agency; (10) a
record may be disseminated to a federal ageacy, in response to its
request, in connection with the hiring or retention of an employee,
the issuance of a security clearance, the reporting of an investigation
of an employee, the letting of a contract, or the issuance of a license,
t or other benefit by r.ghc requesting agency, to the extent that the
information relates to the requesting agency’s decision on the matter;
(11) a record may be disseminated to the public, news media, trade
associations, or organized groups, when the purpose of the dissemina-
tion is educational or informational, provided that the record does
not contain any information identifisble to a specific individual other
than is necessary to identify the matter or where the information has
previously been filed in a judicial or administrative office, including
the clerk of the court; (12) a record may be disseminated to a foreign
country, through the United States Departmeat of State or directly
to the representative of such country, to the extent necessary to assist
such country in civil or criminal proceedings in which the United
States or one of its officers or agencies has an interest; (13) a record
that contains classified national security information and material
be disseminated to persons who are ed in historical researc
projects, or who have previously occupied policy making positions
to which they were appointed by the President, in accordance with
the provisions of 28 C.F.R. 17.60.

Release of information to the news media: Information permitted
to be released to the news media and the public pursuant to 28
C.F.R. 50.2 may be made available from systems of records main-
tained by the ent of Justice unless it is determined that
release of the specific information in the context of a particular case
would constitute an unwarranted invasion of personal privacy.

Release of information to Members of Congress. Information con-
tained in systems of records maintained by the Department of Justice,
not otherwise required to be released pursuant to 5 U.S.C, 552, may
be made available to a Member of Congress or stafl acting upon the
Member’s behalf when the Member or staff requests the information
on behalf of and at the request of the individual who is the subject of
the record.

Routine unses of records maintained in the system, Includiog catego-
ries of wsers and the purposes of such uses: Release of information to
the National Archives and Records Service: A record from a system
of records may be disclosed as a routine use to the Nationa]l Archives
and Records Service (NARS) in records management inspections
conducted under the authority of 44 U.S.C. 2904 and 2906.

Policies and practices for storing, retrieving, 2ccessing, retaining, and
disposing of records in the system:

Storage: 1) The case files utilize standard file jackets and are
retained in electronic, rotary power files; or in standard file cabinets
2) The alphabetical and numerical index cards, as well as the docket
cards, are retained in standard file cabinets.

Retrievability: The files and docket cards must be retrieved by file
number. The file number can be ascertained from the alphabetical
index if the name of any party to the suit is known.

Safeguards: Information conteined in the system Is unclassified.
However, only attorneys who have their names recorded in the File
Unit cen be issued a case file. Minimal information about a case is
provided from the various indices to telephone callers, since there is
a problem with identifying the identity ;? & caller. If a party desires
detailed information, he is referred directly to the attorney of record.

Retention &rnd disposal: When a case file is closed by the responsible
attorney, it is sent to the Federal Records Center for retention in
accordance with the authorized Record Disposal Schedule for the
classification of the case. Such schedules are approved by the Nation-
al Archives. After the designated period has passed, the file is de-
stroyed. However, the index and docket cards are not purged.

System menager(s) and address: Assistant Attorney Genernl; Civil
Division; U.S. Department of Justice; 10th and Constitution Avenue,
N.W.; Washington, D.C. 20530,

Notification procedure: Address inquiries to: Assistant Attorn
General; Civil Division; U.S. Department of Justice; 10th and Consti-
tution Avenue, N.W.; Washington, D.C. 20530.

Record access proceduress A request for information concerning the
cases of the Civil Division should be submitted in wriling, with the
envelope and letter clearly marked ‘Privacy Access Request'. The
request should include the file number and/or the names of any
litigants known to the requestor. The requestor should also provide a
return address for transmitting the information. Such access requests
should bs submitted to the System Manager listed above. ests
may also be made by telephone. In such cases the caller be
referred to the attomey of record. The attorney, in turn, may require
an official written request.

Contesting record procedures: Individoals desiring to contest or
amend information maintained in the system should direct their re-
quest to the System Manager listed above. The request should clearly
state, what information is being contested, the reasons for contesting
it and the proposed amendment to the information sought.

Record source categories: All litigants involved in the cases of this
Division are sowrces of information. Such information is either con-
tained in the record material in the case files or has been extracted
from that record material and put onto docket and index cards.

Systems exempled from certaln provisions of the act: None.

JUSTICE/CIV-002 .
System pames Civil Division Case File System: Customs Litigation

System location: 26 Federal Plaza, New York, New York 10007,
and US. Department of Justice Data Services Center, 10th and
Constitution Avenue, N.W., Washington, D.C. 20530.

Categories of Individoals covered by the system: Any and all parties
and counse] involved in the caces handled by the Fleld Office, Cus-
toms Lltigation, Commercial Litigotion Branch of the Civil Division
will have identifying data contained in this system.

Categorles of records In the system: 1. The main record of the

em is the case file which is retained on each case under the

syst
Jurisdiction of the Field Office, Customs Litigation, Commercial Litiga-

tign Branch of the Civil Division and constitutes the official record of
the Department of Justice thereon. All record material relating to a
case is retained in the file. Each file is assigned the Customs Court
number given to the summons filed in that court or, in cases filed
rior to October 1, 1970, to reappraisement appeals or to protests
iled with the Customs Court.

The number assigned to the file will change to the number as-
signed by the Court of Customs and Patent Appeals, if that case
becomes the subject of an appeal before that court. In addition, the
Custom Section retains a log of communications received and com-
munications sent. The correspondence is identified thereon by court
(case) number, identification of the kind of communication, and the

n receiving it

2. The case file and communication logs are physically retained at
the offices of the Field Ofltﬂtt. Customs Litigation, Commercial Litiga-
tion Branch 26 Federnl Plaza, New York, New York 10007. From
these records, the Field Office, Customs Litigation, Commercial Litiga-
tlon Branch inpuls certain information for conversion into a data
Bruuming system which is maintained ot the Department of Justice

ata Services Center, 10th and Constitution Avenue, N'W., Wash-
ington, D.C. 20530. Included in the information contained in the data
processing system is the identity of the parties and their counsel, as
well as the merchandise involved, the port of entry and the compet-
ing statutory provisions. .

3. Alphabetical and numerical indices are maintained as a means of
access to the proper file number by the cross-referencing of the
names of non-government parties to suits with the appropriate file
(court) numbers. These indices are made of index cards and main-
tained in the Chief Clerk’s ofTice in the Fleld Office, Customs Litiga-
tion, Commercial Litigation Branch.

Authority for malntenance of the system: The Field Office, Customs
Litigatlon, Commercial Litigation Branch case files are maintained
under the authority of 28 U.S.C. 2601(b) and 2632(e) and established
in accordance with 28 C.F.R. 0.45(c) which EVG the Civil Division
responsibility for ‘all litigation incident to the reappraisemsnt and

ication of imported goods, including the defense of all suits in
the Court of Customs and Patent Appeals’, and with 28 CF.R. 048
which designates the Attorney-In-Charge, Field Office, Customs Litiga-
tlon ‘to accept service of notices of appeals to the Court of Customs
and Patent Appeals and oll pleadings and other papers filed in the
Customs Court, whea the United States is an adverse Party in any
customs litigation”,

Routine uces of records malntained in the system, including catego-
rics of users and the purposes of such uses: Any record pertaining to
any case or malter in the Civil Division may be disseminated to any
other component of the Department of Justice, including the Federal
Bureau of Investigation and the United States Attorney offices, for
use in connection with the consideration of that case or matter or
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any other case or matter under consideration by the Civil Division or
any other component of the Department of Justice.

Certain information contained in the record may also be dissemi-
nated to the U.S. Customs Service, the Department of the Treasury,
the International Trade Commission, the Department of State, or any
other agency of the Government whose decision is being challenged
in a case assigned to the Field Office, Customs Litigation, Commercial
Litigation Branch for disposition. A record maintained in this system
of records may be disseminated as a routine use of such record as
follows: (1) in any case in which there is an indication of a violation
or potential violation of law, whether civil, criminal or regulatory in
nature, the record in question may be disseminated to the appropriate
Federal, state, local or foreign ageacy charged with the responsibility
for investigating or prosecutinf such violation or charged with en-
forcing or implementing such law; (2) in the course of investigating
the potential or actual violation of any law, whether civil, criminal or
regulatory in nature, or during the course of a trial or hearing, or the
preparation for a trial or hearing for such violation, a record may be
disseminated to a Federal, state, local or foreign agency, or to an
individual or organization, if there is reason to believe that such
agency, individual or organization possesses information relating to
the investigation, trial or hearing and the dissemination is reasonably
necessary to elicit such information or to obtain the cooperation of a
witness or an informant; (3) a reccrd relating to a case or matter may
be disseminated in an appropriate Federal, state, local or foreign
court or grand jury proceeding in accordance with established con-
stitutional, substantive, or procedural law or practice; (4) a record
relating-to a case or matter may be disseminated to a Federal, state,
or local administrative or regulatory proceeding or hearin% in ac-
cordance with the procedures governing such proceeding or ing;
(5) a record relating to a case or matter may be disseminated to an
actual or potential me or his attorney for the purpose of negotia-
tion or discussion of such matters as settlement olP the case or matter,
plea bargaining, or formal or informal discovery proceedings; (6) a
record relating to a case or matter that has been referred by an
agency for investigation, prosecution, or enforcement; or that in-
volves a case or matter within the jurisdiction of an agency, or
where the agency or officials thereof are a party to litigation or
where the agency or officials may be affected by a case or matter,
may be disseminated to such agency to notify the agency of the
status of the case or matter or of any decision or determination that
has been made, or to make such other inquiries and reports as are
necessary during the processing of the case or matter; (7) & record
relating to a person held in custcdy pending or during arraignment,
trial, sentence or extradition proceedings, or afier conviction or after
extradition proceedings, may be disseminated to a Federal, state,
local or foreign prison, probation, parole, or pardon authority, or to
any other agency or individual concerned with the maintenance,
transportation, or release of such a person; (8) a record relating to a
case or matter may be disseminated to a foreign country pursuant to
an international treaty or convention entered into and ratified by the
United States or to an executive agreement; (9) a record may be
disseminated to a Federal, state, local, foreign, or international law
enforcement agency to assist in the general crime prevention and
detection efforts of the recipient agency or to provide investigative
leads to such agency; (10) a record may be disseminated to a Federal
agency, in response to its request, in connection with the hiring or
retention of an employee, the issuance of a security clearance, the
reporting of an investigation of an employee, the letting of a con-
tract, or the issuance of a license, grant or other benefit by the
requesting agency, to the extent that the information relates to the
requesting agency’s decision on the matter, (11) a record may be
disseminated to the public, news media, trade associations, or orga-
nized groups, when the purpose of the dissemination is educational or
informational, provided that the record does not contain any infor-
mation identifiable to a specific individual other than is necessary to
identify the matter or where the information has previously been
filed in a judicial or administrative office, including the clerk of the
- court; (12) a record may be disseminated to a foreign country,
through the United States Department of State or directly to the
representative of such country, to the extent necessary to assist such
country in civil or criminal proceedings in which the United States
or one of its officers or agencies has an interest; (13) a record that
contains classified national security information and material may be
disseminated to persons who are engaged in historical research pro-
jects, or who have previously cccupied policy making positions to
which they were appointed by the President, in accordance with the
provisions 28 CFR 17.60; (14) copies of the summons (protest and
reappraisement appeals, where eppropriate) and the communication
logs are made available to employees of the private contractor who
services the data processing system in New York for the purpose of
enabling such employees to extract all pertinent information from

said documents so that such information may be encoded and con-
verted to punch card form. . :

Release of information to the news media: Information permiticd
to be released to the news media and the public pursuant to 28 CFR
50.2 may be made available from systems of rccords maintained by
the Department of Justice unless it is determined that release of the
specific information in the context of a particular case would consti-
tute an unwarranted invasion of personal privacy.

Release of information 1o Members of Congress: Information con-
tained in systems of records maintained by the Department of Justice,
not otherwise required to be released pursuant to 5 U.S.C, 552, may
be made available to a Member of Congress or staff acting upon tho
Member’s behalf when the Member or staff requests the information
on behalf of and at the request of the individual who is the subject of
the record.

Release of information to the National Archives and Records Scrv-
ice: A record from a system of records may be disclosed as a routine
use to the National Archives and Records Service (NARS) in rec-
ords management inspections conducted under the authority of 44
U.S.C. 2904 and 2906.

Policies and practices for storing, retricving, accessing, retaining, and
disposing of records in the system:

Storage: (1) The case files utilize standard file jackets or mw::lulpc_l
and are maintained in standard file cabinets; (2) The alphabetical
index cards are maintained in standard file cabinets; (3) The commu-
nication logs are maintained in looseleaf binders and, when not beln
currently referred to, are also maintained in standard file cabincts; (4%
The information in the data processing system is maintained on tapes
stored in the Data Services Center.

Retrievability: (1) The case files must be retrieved by number. Tho
file number may be ascertained from the alphabetical index when the
name of any non-government litigant is known. (2) The information
contained in the data processing system may be retricved through the
retrieval tool activated by an attorney making a request for a report
to the com&uter technician who codes the request on a form in the
format of the retrieval language. The action words of the retricval
reports are: List-lists the case numbers of the cases which satisfy
certain criteria such as plaintiffs name, counsel’s name, court,
number, merchandise, competing statutory provisions, Government
counsel, Write—output and the full history for any case specifled by
case number. Write*—a limited case history for any case specified by
case number, Count-tallying the number of cases in the data base
contained in the request.

Safeguards: (1) Information contained in the system Is unclassified.
However, only attorneys in the Civil Division who have responsiblility
for the case may properly obtain a case file. Correspondence and
telephone calls about particular cases are referred to the atlorney
having responsibility for the case. In the attorney’s absence, another
attorney covering for the absent attorney or the Attornep-in-Charge,
Field Office, Customs Litigation may respond to the telephone call or
correspondence. The index files and the communication logs are
utilized only by the personnel of the Field Office, Customs Litigation,
Cammercial Litigation Branch in locating or verifying information
contained in the system. (2) Information from the data processing
system may be obtained only by attorneys on the basis of ugur.m
made in writing on a proper form supplied by the Field ce,
Customs Litigation, Commercial Litigation Branch. The request is
made of the computer technician. Normally these requests are mailed
to the technician in charge at the Data Services Center, but occaslon-
ally the request may be related telephonically by the computer tech.
nician.

Retention and disposal: (1) Closed case files are sent to the Federal
Records Center for -retention in accordance with the authorized
Records Disposal Schedule for the classification of the case. Such
schedules are approved by the National Archives. After the designat-
ed period is passed, the file is destroyed. The communication logs are
sent to the Federal Records Center for retention in accordance with
the authorized records disposal schedule after five years. After the
designated period those records are also destroyed. The index cards,
however, are not purged. Periodically, the inactive cases will be
;lgurged from the main tape in the data ;E;oa:ssing system and trans-
erred to the historical tape where the information will be retained
indefinitely. There is a provision in the data processing system to
delete and remove an entire case history from the main or historical
tape. This may be done on request from the Atiorney-in-Charge, Field
Office, Customs Litigation and such removed cases will not be saved
or written on any other tape.

System manager(s) and address: Assistant Attorney General, Civil
Division, U.S. Department of Justice, 10th and Constitution Avcnue,
N.W., Washington, D.C. 20530.
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Notification procedure; "Address inquiries to Assistant Allomney

. General; Civil Division, U.S. Department of Justice; 10th and Consti-

tution Avenue, N.W., Washington, D.C. 20530.

Record access procedures: A request for information concerning the
cases of the Field Office, Customs Litigation, Commercial Litigation
Branch of the Civil Division should be submitted in writing, with the
envelope and letter clearly marked “Privacy Access Request™. The
request should -include the file number and/or the names of any.non-
government litigant known to_the requestor. The requestor should
also provide a return address for transmitting the information. Such
mbo request should be submitted to the System Manager listed
above. . .

Contesting record procedures; Individuals desiring to contest or
amend information maintained in the system should direct their re-
quest to the Assistant Attorney General, Department of Justice, 10th
and Constitution "Avenue, N.W., Washington, D.C. 20530. The re-
quest should clearly state what information is being contested, the
Teasons for contesting it, and- the proposed amendment to the infor-
mation sought.

Record source categoriesy All litigants involved in the cases of this
Division are sources of information. Such information is either con-
tained in the record material in the case files or has been extracted
from that record material and put on communication logs and/or
index cards. LIRS .

. Systems exempted from certain provisions of the act: None.

" Civil Rights Division (CRT)

The Files on Employment Civil Rights Matters Referred by the
Equal Employment Opportunity Commission System (JUSTICE/
CRT-007) s reprinted below. Amendments include the correction of
two typographical errors, the addition of 42 U.S.C. 2000e-5(b) to the
statutory authorities cited under “Contesting record procedures,” and
changes which reflect a recent reorganization of the Civil Rights
Division. o

JUSTICE/CRT-007
System-name: Files on Employment Civil Rights Matters Referred by
the Equal Employment Opportumity Commission.
location: U.S. D .ent of Justice; Civil Rights Division,
‘lm&m'wﬁon Avmw.; Washin ce;m D.C. 7%530.

Categories of Individnals covered by the system: Persons secking
employment or employed by a state or a political subdivision of a
state who have filed charges alleging discrimination in employment
with the Equal Employment Opportunity Commission (bereinafter
EEOC) which have resulted in a determination by EEOC that there
is probable cause to believe that such discrimination has occurred,

attempts by EEOC at conciliation have failed.

. Categories of records in the system: The system may contain copies
of ‘charges filed with EEQOGC; copies of EEOC's “determination”
letters, letters of transmittal from and to EEQC, analyses or evalua-
-tions summarizing the charge and other materials in the EEQOC file,
“internal memoranda; attorney notes, and-copies of ‘right to sue'
letters issued by the Civil Rights Division. L.

Authority for maintenance of the system: The system is maintained
Enuan: to 44 US.C. 3101 and in order to sccomplish the Civil
-Rights Division’s responsibility under 28 CFR 0.50 1o enforce Feder-
-8l Statutes affecting civil rights including 42 U.S.C. 2000c-5(f) and

Routine uses of records maintained in the system, inclading eatego-
ries of users and the purposes of such usess system is used by
employees and officials of the Department to make decisions regard-
ing prosecution of alleged instances of employment discrimination, to
issue ‘right to sue® letters on behalf of individuals; to make policy and
‘planning determinations; to prepare annual budget requests and justi-

tions; to prepare statistical rts on the work product of the
Federal Enforcement and General Litigation Sections and to carry out
other authorized internal functions of the Department. If the Depart-
‘ment has determined to initiate an investigation or litigate a matter
referred by EEOC, the records’ pertaining, to that matter are not
contained in this system. Such records and their routinc uses are
described under the noticé for the system named: Central Civil
Rights Division Index File and Associated Records.

Release of information to the news media: Information permitted
to be released to the news media and the public pursuant to 28 CFR
502 may be made available from of records maintained by
the Department of Justice unless it is determined that release of the
specific information in the context of a particular case would consti-
‘tute an unwarranted invasion cf personal privacy.

Release of information to Members of Congress. Information con-
tained in systems of records maintained by the Department of Justice,
not otherwise required to be released pursuant to 5 U.S.C. 552, may

1977, such

be made available to & Member of Congress ar staff acting vpon the

Member’s behall when the Member or staff requests the information

(I.’l? bcha.lll;jof and 2t the request of the individual who is the subject of
e record.

. Release of information to the National Archives and Records Serv-

. ice: A record from a system of records may be disclosed as a routine

use to the National Archives and Records Service (NARS) in rec-
ords management inspections conducted under the authority of 44
u.s.C and 2906
Policies and practices for storing, retrieving, accessing, refaining, and
system:

- disposing of records in the

Storsge: Information in the system is stored manually on index
cards and file jackets which are maintained by the Federal Enforce-
ment Section, Civil Rights Division. If the charge relates to 2 public
educnﬁomli:]gmcytor institution and was filed before September

/ | information may be maintained by the General Litigation
Section, Civil Rights Division. -

Retrierabllity: Information is retrieved primarily by using the
propriaste Department of Justice file gumber, or the pame of
charging party, or the state in which the alleged discrimination

Safeguards: Information in the system is unclassified. It is safe-
guarded and protected in accordance with departmental rules and
procedures.

* Retention and dispesal: There arc no provisions for the disposal of
the records in the system although such procedures are under active

-consideration.
System mznager(s) and address: Assistant Attorney Gezeral, Givil
Izbﬂgjhnlf Division, U.S. Department of Justice, Washington, D.C.

Notification procedure: Same as the above

Record zccess procedoress A est for access to a record from
this system shall be made in writing with the envelope and letter
clearly marked ‘Privacy Access Request” The request should indi-
cate the- state where the all employment discrimination took
place and the employer to which the charge was related. The re-
quester will also provide & retumn address for transmitting
mation. Access requests will be directed to the System Manager
listed above,

Contesting record procedoresy Individuals desiring to contest or
amend information maintained in the system should direct their re-
quest to the System Manager listed above, stating clearly and con-
cisely what information is being contested, the reasons for contesting
it, and the proposed amendment to the information sought. Disclo-
sure of of the materials mecpmh by 42
US.C 2000e-5(b), 42 US.C. ¢) and 44 U.S.C. 3508. Past of
this system is exempled from access and contest under 5 US.C.
S52(k)2)- .

Record source aﬂfmﬂmmﬁéﬂgfﬁm hthisbs;mm
charging parties, information com maintained EEQC,
and employees and officials of the Department of Justice respansible
for the disposition of the referral request.

Systems exempted from eertaln provisions of the act: The Attorney
.General has exempled this system from subsection (d) of the Privacy
Act pursuant to 5 U.S.C. 552a(k)}(2). Rules have been promulgated in
accordance with (hcmqlgnrunmu of 5 US.C. 553(b), (c) and (¢) and
have been published in the Federal Register.

- Community Relations Service (CRS)

In order to more accurately describe the sﬂ{:m. the Management
Information System (]US'HYCEICRS-OOI)

“'Operational Data Information System.” In addition, the tape storage
system, which is duplicative of the disk storage system, has been
discontinued. The amended system is reprinted below.

Pursuant to the Privacy Act of 1974, 5 US.C. 5521, the Depart-
ment of Justice, Community Relations Service (CRS), is republishing
the following system of records which was most recently published
on September 28, 1978, in the Federal Register’s annuval Privacy Act
issuances:

Mansgement Information System (JUSTICE/CRS-001)

In order to- more accurately describe the system, the name has
been changed to the Operational Data Information System. In addi-
tion, the tape storage system, being duplicative of the disk storage
system, has been discontinued. Consequently, the name and storage
system for the above mentioned record system have been revised and
reprinted below to more accurately descnibe the system. The changes
in the cxisting name and storage system have been italicized for the
convenience of the public.

Since the revision of the system's name and storage of the records
constitote minor modifications rather than an alternative or expansion
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of the scope of this record system, no report to the Office of Man-
agement and Budget or the Congress is

JUSTICE/CRS-001
System name: Operational Data Information System.

System location: Community Relations Service, U.S. Department
of Justice, 550 11th Street NW., Washington, D.C. 20530.

Categories of individuals covered by the system: Conciliators and
Mediators of the Community Relations Service of the U.S. Depart-
ment of Justice.

Categories of records in the system: The file contains the names of
CRS employees, their case assignments, and the time allocated to
each assignment. In addition, information reflecting the current status
and handling of the case is included within the system.

Authority for maintenance of the system: The file is established to
effect the purposes of 42 U.S.C. 2000g-1, 2000g-3 (1970).

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses: The file is used by CRS
personnel as & basis for preparing daily, weekly, and monthly activity
reg_om for internal management. It is also by the Administrative
Office to prepare time efficiency analyses on CRS personnel. In
addition, the file will be consulted in order to prepare budget re-
quests and reports to the Associate Attorney General, the Attorney
General, and to Congress.

Release of Information to the News Media and the Public: Infor-
mation from the ?rm:m of records may be made available to the
news media and the public, unless such release would violate 42
U.S.C. 2000g-2, or would constitute an unwarranted invasion of

privacy.

Release of Information to Members of Congress: Information con-
tained in the system, not otherwise required to be released pursuant
to 5 U.S.C, 552, may be made available to a Member of Congress or
staff acting upon the Member’s behalf when the Member or staff

uests the information on behalf of, and at the request of, the
ividual who is the subject of the record unless such release would
violate 42 U.S.C. 2000g-2.

Release of Information to the National Archives and Records
Service: A record from the system of records may be disclosed to
the National Archives and Records Service (NARS) for records
management inspections conducted under the authority of 44 U.S.C.
§-904 and 2906, unless such disclosure would violate 42 U.S.C. 2000g-

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: Automated records are maintained on magnetic disk at the
Department of Justice Data Management Service.

Retrievability: Information is retrieved by a variety of key words
including, but not limited to, the name of the employee, geographic
location, and subject matter of the record.

Safeguards: Information maintained in the system is safeguarded
and protected in accordance with Department rules and ures
governing the handling of computerized information. Only individ-
uals specifically authorized by the Director of CRS will have access
to the computer through a single terminal located in an office occu-
pied during the day and locked at night. Access to the information in
the system will be limited to those CRS employees whose official
duties require such information.

Retention and disposal: Records classified by the subject’s name are
retained until 60 days after the record subject leaves the employment
of the Community Relations Service and are then deleted from the
system.

System manager(s) and address: Deputy Director, Community Rela-
tions Service, U.S. Department of Justice, Todd Building, 550~11th
Street NW., Washington, D.C. 20530.

Notification procedure; Address inquiries to Office of Chief Coun-
sel, Community Relations Service, ﬂ.s. Department of Justice, 550
11th Street .» Washington, D.C. 20530.

Record access procedures: In all cases, requests for access to a
record shall be in writing, by mail or in person. If request for access
is made by mail, the envelope and letter shall be clearly marked
“Privacy Act Request.” The requester shall include a description of
the record requested and, if known, the case file number(s). To
identify a record relating to an individual, the requester must provide
the individual’s full name, date and place of birth, employee 1dentifi-
cation number, and date of employment and duty assignment
station(s) while employed by the Community Relations Service.

Contesting record procedures: Any individual desiring to contest or
amend information maintained in the system should direct his or her
request to the Deputy Director, Community Relations Service, U.S,

Department of Justice, Todd Building, 550 11th Strcet NW., Wash.
ington, D.C. 20530. The request should siate clearly what informa-
tion is being contested, the reason for contesting, and the proposed
amendment to the information.

Record source categories: The records are P by the concilla-
tor/mediator or, in exceptional casés, by his or her supervisor,

Systems exempted from certain provislons of the act: None.

Drug Enforcement Administration (DEA)

Certain categories of information, namely, the “Notification proce-
dure,” the “Record access procedure” and the “Contesting record
procedure” were inadvertently omitted from recent publications of
some DEA systems of records. Systems identified as DEA-010
through DEA-014 were most rmtlyzgublishcd, in Volume 43 of
the FEDERAL REGISTER on September 28, 1978; DEA-008 was most
recently published in Volume 43 of the FEDERAL REOCISTER on
December 1, 1978, The systems have been reprinted below to correct
these omissions.

JUSTICE/DEA-008
System name: Investigative Reporting and Filing System.
System location: Drug Enforcement Administration; 1405 I Street,

N.W.; Washington, D.C. 20537. Also, field offices. Sce Appendix |
for list of addresses.

Categories of individuals covered by the system;

A. Drug offenders
B. Alleged drug offenders

C. Persons s of drug offenses
D. Confidential informants

E. Defendants

F. Witnesses

G. Non-implicated persons with pertinent knowledge of some cir-
cumstance or aspect of a case or suspect. These are pertinent refer-
ences of fact develo by personal interview or rurly inter-
view and are recol as a matter for which a probable need for
recall will exist. In the regulatory portion of the system, rccords aro
maintained on the following categories of individuals: R:g Individuals
registered with DEA under the Comprehensive Drug Abuse Preven-
tion and Control Act of 1970; g:zl ponsible officials of busincss
firms registered with DEA; (c) Employees of DEA registrants who
handle controlled substances or occupy positions of trust related to
the of controlled subsmnces;pe:l) Applicants for DEA regls-
tration and their responsible employees.

Categories of records in the system: The investigative Reporting
and Filing System includes, among other things, a system of records
as defined in the Privacy Act of 1974, Individual records, i.c., ltems
of information on an individual, may be decentralized in scparate
investigative file folders. Such records, as well as certain other rec-
ords on persons and subjects not covered by the Act, are made
retrievable and are retrieved by reference to the following subsys-
tems.

A. The Narcotics and Dangerous Drugs Information Sgswm
(NADDIS) consists of two centralized automated indices and ma-
chine records on subjects cited in and extracted from investigative
The two indices represent a name index and a number index
which are used to access one or more specific records for examina-
tion. The system serves as both an index to the more voluminous
written reports upon which it is based and as an autonomous means
for developing investigative leads and aids in selecling source materi.
als for studies of a strategic nature. The system is accessible by
telecommunications by appropriately equipped DEA hmdq'\;nm
and field offices. Records w! COmp the system are also ac-
cessed by special computer runs. These runs are typlcally gencrated
from selection criteria which cannot be utilized (ic?ul via the tcle-
communications equipment. Bulk products generat 2 off-linc runs
may be formatted on computer tape, in printout or on microfiche
d ding on the needs of the user.
irect references to the discrete file folders in which the source
reports are filed are provided within each record. Therefore, the
NADDIS records point to the more comprehensive manual reports
maintained cen at Headquarters. Records are retrievable by
name and by certain identifying numbers in the on-line mode and by
virtually any record data clement in the off-line mode.

B. The Confidential Source Subsystem within the Investigative
Reporting and Filing System consists of demographic and administra-
tive data concerning: (a) persos who under the specific direction of a
DEA agent, with or without the expectation of payment or other
valuable consideration, furnish information rcg:.rdﬂ:g drug traffick-
in?, or perform other lawful services; and (b) persons who furnish
information to DEA on an occasional basis.
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