
FOR FURTHER INFORMATION C O N T A C T 

Joseph H. Dettmar, (202) 275-7245, (TDD 
for hearing impaired: (202) 275-1721). 

Decided: November 20,1980. 
By the Commission. David M. Kanschnik, 

Director, Office of Proceedings. 
Sidney L. Strickland, Jr., 
Secretary. 
(FR Doc. 90-27834 Filed 11-21-00; 6:45 am] 
BILLING CODE 7015-01-M 

[Finance Docket No. 31760] 

Andrew M. Muller, Jr.—Continuance In 
Control Exemption—Reading Blue 
Mountain and Northern Railroad Co. 

AGENCY: Interstate Commerce 
Commission. 

ACTION: Notice of exemption. 

SUMMARY: The Commission, under 49 
U.S.C. 10505. exempts Andrew M. 

" Muller, Jr., from the requirements of 49 
U.S.C. 11343 to continue in control of 
Reading Blue Mountain & Northern 
Railroad Company (RBM&N) when 
RBM&N becomes a rail common carrier 
through the acquisition and operation of 
certain rail lines of Consolidated Rail 
Corporation, subject to standard labor 
protective conditions. RBM&N will 
connect with Blue Mountain and 
Reading Railroad Company, a Class III 
rail common carrier already controlled 
by Muller. The exemption is related to 
the notices of exemption in Finance 
Docket Nos. 30305 (Sub-No. 2) and 
31759. 

DATES: This exemption is effective on 
November 28,1990. Petitions to reopen 
must be filed by December 17,1990. 
ADDRESSES: Send pleadings referring to 
Finance Docket No. 31760 to: 

(1) Office of the Secretary. Case Control 
Branch. Interstate Commerce 
Commission. Washington. DC 20423. 

(2) Petitioner's representative: William 
P. Quinn. 1800 Penn Mutual Tower, 
510 Walnut Street, Philadelphia, PA. 

FOR FURTHER INFORMATION CONTACT: 
Joseph H. Dettmar, (202) 275-7245, (TDD 
for hearing impaired: (202) 275-1721). 

SUPPLEMENTARY INFORMATION: 
Additional information is contained in 
the Commission's decision. To purchase 
a copy of the full decision, write to, call, 
or pick up in person from: Dynamic 
Concepts, Inc., room 2229, Interstate 
Commerce Commission Building, 
Washington. DC 20423. Telephone: (202) 
289-4357/4359. (Assistance for the 
hearing impaired is available through 
TDD services (202) 275-1721.) 

Decided; November 16,1890. 

By the Commission, Chairman Philbin, Vice 
Chairman Phillips, Commissioners Simmons, 
Emmett, and McDonald-
Sidney I. Strickland, Jr., 
Secretory. 
|FR Doc. 90-27653 Filed 11-23-90; 8:45 am] 
BILLING CODE 7035-01-M 

JUDICIAL CONFERENCE OF THE 
UNITED STATES 

Meeting of the Judicial Conference 
Advisory Committee on Bankruptcy 
Rules 

AGENCY: Judicial Conference of the 
United States. 
ACTION: Notice of open meeting. 

SUMMARY: There will be a two-day 
meeting of the Advisory Committee on 
Bankruptcy Rules to consider future 
revisions to the Bankruptcy Rules. The 
meeting will be open to public 
observation. 

DATES: January 17-18.1091. 
ADDRESSES: The Ritz-Carlton Hotel, 
33533 Ritz-Carlton Drive, Laguna Niguel, 
CA 92677. 

FOR FURTHER INFORMATION CONTACT: 
James E. Macklin, Jr., Secretary, 
Committee on Rules of Practice and 
Procedure, Administrative Office of the 
United States Courts, Washington, DC 
20544, Telephone (202) 633-8021. 

Dated: October 18,1990. 
James E. Macklin, Jr., 
Secretary. Committee on Rules of Practice 
and Procedure. 
|FR Doc. 90-27643 Filed 11-23-90: 8:45 am] 
BILLING CODE 2210-01-W 

DEPARTMENT OF JUSTICE 

[AAG/A Order No. 46-901 

Privacy Act of 1974; Systems of 
Records 

Pursuant to the Privacy Act of 1974 (5 
U.S.C. 552a] end Office of Management 
and Budget Circular No. A-130, the 
Department has completed a review of 
its Privacy Act systems of records to 
identify minor changes that will more 
accurately describe these records. As a 
result, five Department components are 
republishing systems of records to make 
minor changes. In addition, the 
Executive Office for United States 
Attorneys is publishing a revised 
Appendix of United States Attorney 
Office Locations. 

For public convenience, we have 
italicized the changes to the system 
decryptions which are printed below 
following the Table of Contents. 

Comments, if any, may be addressed to 
Patricia E. Neely, Staff Assistant, 
Facilities and Administrative Services 
Staff, Justice Management Division, 
Department of Justice, Washington, DC 
20530 (Room 529, HMD Bldg.J. 

Dated: November 2.1990. 
Harry 11. Flickinger, 
Assistant Attorney General for 
Administration. 
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JUSTICE/ATR-002 

SYSTEM NAME: 

Congressional and White House 
Referral Correspondence Log File. 



SYSTEM LOCATIONS: 

U.S. Department of Justice; 10th & 
Constitution Avenue, NW., Washington, 
DC 20S30. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
8YSTEM: 

Present and former members of 
Congress, and citizens whose 
correspondence is received directly or 
referred by members of Congress or 
Congressional or White House staff. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

This system contains an index record 
to correspondence from citizens, present 
and former members of the Congress 
and White House staff. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 

Authority for the establishment and 
maintenance of this system exists under 
44 U.S.C. 3101 and 5 U.S.C. 301. 

PURPOSES(S): 

The purpose of this system is to 
enable Antitrust Division personnel to 
monitor responses and identify other 
material related to citizen inquiries and 
inquiries or referrals by members or 
committees of the Congress and by the 
White House staff. 

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES: 

A record maintained in this system, or 
any facts derived therefrom, may be 
disseminated in a proceeding before a 
court or adjudicative body before which 
the Antitrust Division is authorized to 
appear, when (1) the Antitrust Division, 
or any subdivision thereof; or (2) any 
employee of the Antitrust Division in his 
or her official capacity; or (3) any 
employee of the Antitrust Division in his 
or her individual capacity where the 
Department of Justice has agreed to 
represent the employee; or (4) the United 
States, or any agency or subdivision 
thereof; or (5) the United States, where 
the Antitrust Division determines that 
the litigation is likely to affect it or any 
of its subdivisions, is a party to litigation 
and such records are determined by the 
Antitrust Division to be arguably 
relevant to the litigation. 

Release of information to the news 
media: Information permitted to be 
released to the news media and the 
public pursuant to 28 CFR 50.2 may be 
made available from systems of records 
maintained by the Department of Justice 
unless it is determined the release of the 
specific information in the context of a 
particular case would constitute an 

unwarranted invasion of personal 
privacy. 

Release of information to Members of 
Congress. Information contained in 
systems of records maintained by the 
Department of Justice, not otherwise 
required to be released pursuant to 5 
U.S.C. 552, may be made available to a 
Member of Congress or staff acting upon 
the Member's behalf when the Member 
or staff requests the information on 
behalf of and at the request of the 
individual who is the subject of the 
record. 

Release of information to the National 
Archives and Records Administration 
(NARA) and to the General Services 
Administration (GSA): A record from a 
system of records may be disclosed as a 
routine use to NARA and GSA in 
records management inspections 
conducted under the authority of 44 
U.S.C. 2904 and 2906. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEMS: 

STORAGE: 

Paper documents are stored in 
looseleaf binders and file folders; 
abbreviated or summarized information 
is stored in a computerized tracking 
system. 

RETRIEVABILITY: 

Inquiry and response documents are 
retrieved by date or through manual and 
automated indexes which are accessed 
by name, subject matter, control 
number, etc., Summary data on inquiries 
received prior to March 7,1983, is 
retrieved from the manual index cards; 
as of March 7,1983, a summary data is 
retrieved from magnetic disks and tapes. 
Summary data consists of data elements 
as Congressional Member or constituent 
name, subject matter, date of inquiry, 
date assigned, date of response, etc. 

SAFEGUARDS: 

Information contained in the system is 
unclassified. During working hours 
access to the system is controlled and 
monitored by Antitrust division 
personnel in the area where the system 
is maintained; during non-duty hours all 
doors to such area are locked. In 
addition only Antitrust Division 
personnel who have a need for the 
information contained in the system 
have the appropriate password for 
access to the system. 

RETENTION AND DISPOSAL: 

Indefinite. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief, Legislative Unit: Antitrust 
Division: U.S. Department of Justice: 
10th & Constitution Avenue, NW., 
Washington. DC 20530 

NOTIFICATION PROCEDURE: 

Address inquiries to the Assistant 
Attorney General; Antitrust Division; 
Department of Justice; 10th & 
Constitution Avenue, NW., Washington, 
DC 20530. 

RECORD ACCESS PROCEDURES: 

Requests for access for a record from 
this system shall be written and clearly 
identified as "Privacy Access Request". 
The request should include the name of 
the member of Congress or White House 
staff originating a request or referral and 
the date thereof. Requester should 
indicate a return address. 

CONTESTING RECORD PROCEDURES: 

Individuals desiring to contest or 
amend information maintained in the 
system should state clearly and 
concisely what information is being 
contested, the reasons for contesting it 
and the proposed amendment to the 
information sought. 

RECORD SOURCE CATEGORIES: 

Source of information maintained in 
the system are those records reflecting 
inquiries or referrals of citizen 
correspondence by present and former 
members of Congress or White House 
staff. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT: 

None. 

JUSTICE/CRM-012 

SYSTEM NAME: 

Organized Crime and Racketeering 
Section, General Index File and 
Associated Records. 

SYSTEM LOCATION: 

U.S. Department of Justice; Criminal 
Division, Organized Crime and 
Racketeering Section; 10th Street and 
Constitution Avenue NW., Washington, 
DC 20530. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
8YSTEM: 

Persons who have been prosecuted or 
are under investigation for potential or 
actual criminal prosecution as well as 
persons allegedly involved in organized 
criminal activity and those alleged to be 
associated with the subject. 

CATEGORIES OF RECORDS IN THE SYSTEM. 

The system consists of alphabetical 
indices bearing individual names and 
the associated records to which they 
relate, arranged either by subject matter 
or individual identifying number, of all 
incoming correspondence, cases, 
matters, investigations, and memoranda 
assigned, referred, or of interest, to the 



Organized Crime and Racketeering 
Section, The records in this system 
concern matters primarily involving 
organized crime and include, but are not 
limited to, case files; investigative 
reports; intelligence reports; subpoena 
and grand jury files; records of warrants 
and electronic surveillances; records of 
indictment prosecution, conviction, 
parole, probation, or immunity; legal 
papers; evidence; exhibits; items 
classified confidential, secret, and top 
secret; and various other files related to 
the Sections activities and it ongoing 
investigations, prosecutions, casus, and 
matters. Records concerning subject 
matters described in this system may 
also be contained in JUST1CE/CRM-001. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 

This system is established and 
maintained pursuant to 44 U.S.C. 3101 
and the Presidential Directive on the 
Federal Drive Against Organized Crime, 
issued May 5,1966 (Weekly Compilation 
of Presidential Documents, Vol. 2, W. 
No. 18 (1966)). In addition, this system is 
maintained to assist in implementing 
and enforcing the criminal laws of the 
United States, particularly those 
codified in title 18, United States Code. 
This system is also maintained to 
implement the provisions codified in 28 
CFR 0.55 particularly subsection (g). 

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATECORIES OF 
USERS AND THE PURPOSES OF SUCH USES: 

A record maintained in this; system of 
records may be disseminated as a 
routine use of such record as follows: (1) 
In any case in which there Is an 
indication of a violation or potential 
violation of law, whether civil, criminal, 
or regulatory in nature, the record in 
question maybe disseminated to the 
appropriate federal, state, local, or 
foreign agency charged with the 
responsibility for investigating or 
prosecuting such violation or charged 
with enforcing or implementing such 
law; (2) in the course of Investigating the 
potential or actual violation of any law, 
whether civil, criminal, or regulatory in 
nature, or during the course of a trial or 
hearing or the preparation for a trial or 
hearing for such violation, a record may 
be disseminated to a federal, state, 
local, or foreign agency, or to an 
individual, or organization, if there is 
reason to believe that such agency, 
individual, or organization possesses 
information relating to the investigation, 
trial, or hearing and the dissemination is 
reasonably necessary to elicit such 
information or to obtain the cooperation 
of a witness or an informant; (3) a 
record relating to a case or matter may 

be disseminated in an appropriate 
federal, state, local, or foreign court or 
grand jury proceeding in accordance 
with established constitutional, 
substantive, or procedural law or 
practice; (4) a record relating to a case 
or matter may be disseminated to a 
federal, slate, or local administrative or 
regulatory proceeding or hearing in 
accordance with the procedures 
governing such proceeding1 or hearing; 
(5) a record relating to a case or matter 
may be disseminated to an actual or 
potential party or his attorney for the 
purpose of negotiation or discussion on 
such matters as settlement of the case or 
matter, plea bargaining, or informal 
discovery proceedings; (6) a record 
relating to a case or matter that has 
been referred by an agency for 
investigation, prosecution, or 
enforcement, or that involves a case or 
matter within the jurisdiction of an 
agency, may be disseminated to such 
agency to notify the agency of the status 
of the case or matter or of any decision 
or determination that has been made, or 
to make such other inquiries and reports 
as are necessary during the processing 
of the case or matter; (7) a record 
relating to a person held in custody 
pending or during arraignment, trial, 
sentence, or extradition proceedings, or 
after conviction or after extradition 
proceedings, may be disseminated to a 
federal, state, local, or foreign prison, 
probation, parole, or pardon authority, 
or to any other agency or individual 
concerned with the maintenance, 
transportation, or release of such a 
person; (8) a record relating to a case or 
matter may be disseminated to a foreign 
country pursuant to an international 
treaty or convention entered into and 
ratified by the United States or to an 
executive agreement; (9) a record may 
be disseminated to a federal, state, 
local, foreign, or international law 
enforcement agency to assist in the 
general crime prevention and detection 
efforts of the recipient agency or to 
provide investigative leads to such 
agency; (10) a record may be 
disseminated to a federal agency, in 
response to its request, in connection 
with the hiring or retention of an 
employee, the issuance of a security 
clearance, the reporting of an 
investigation of an employee, the letting 
of a contract, or the issuance of a 
license, grant, or other benefit by the 
requesting agency, to the extent that the 
information relates to the requesting 
agency's decision on the matter; (11) a 
record may be disseminated to the 
public, news media, trade association, 
or organized groups, when the purpose 
of the dissemination is educational or 
informational, such as descriptions of 

crime trends or distinctive or unique 
modus operandi, provided that the 
record does not contain an information 
identifiable to a specific individual other 
than such modus operandi; (12) a record 
maybe disseminated to a foreign 
country, through the United States 
Department of State or directly to the 
representative of such country, to the 
extent necessary to assist such country 
in apprehending and/or returning a 
fugitive to a jurisdiction which seeks his 
return; (13) a record that contains 
classified national security information 
and material may be disseminated to 
persons who are engaged in historical 
research projects, or who have 
previously occupied policy making 
provisions to which they were appointed 
by the President, in accordance with the 
provisions codified in 28 CFR 17.60. 

Information may be released to the 
news media and the public pursuant to 
28 CFR 50.2 unless it is determined that 
release of the specific information in the 
context of a particular case would 
constitute an Unwarranted invasion of 
personal privacy. 

Information may be made available to 
a Member of Congress or staff acting 
upon the Member's behalf when the 
Member or staff requests the 
information on behalf of and at the 
request of the individual who is the 
subject of the record; and a record may . 
be released to the National Archives 
and Records Administration and to the 
General Services Administration in 
records management inspections 
conducted under the authority of 44 
U.S.C. 2904 and 2906. 

POLICIES AND PRACTICES FOR STORING, 

RETRIEVING, ACCESSING, RETAINING, AND 

DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

The records in this system are stored 
on various documents, tapes, disc packs, 
and punch cards, some of which are 
contained in files, on index cards, or in 
related type materials. 

RETRIEVABILITY: 

The system is accessed by name but 
may be grouped for the convenience of 
the user by subject matter, e.g., parole 
file, photograph file, etc. 

SAFEGUARDS: 

Materials related to the system are 
maintained in appropriately restricted 
areas and are safeguarded and 
protected in accordance with applicable 
Department rules. 



RETENTION AND DISPOSAL: 

Currently there are no provisions for 
the disposal of the records in the 
system, 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Attorney General; Criminal 
Division, U.S. Department of Justice; 
10th Street and Constitution Avenue 
NW., Washington, DC 20530. 

NOTIFICATION PROCEDURE: 

Inquiry concerning the system should 
be addressed to the System Manager 
listed above. 

RECORD ACCESS PROCEDURES; 

The major part of this system is 
exempted from this requirement under 5 
U.S.C. 552a(j)(2), (k)(l), or (k)(2). To the 
extent that this system of records is not 
subject to exemption, it is subject to 
access and contest. A determination as 
to exemption shall be made at the time a 
request for access is received. A request 
for access to a record contained in this 
system shall be made in writing, with 
the envelope and the letter clearly 
marked "Privacy Access Request". 
Include in the request the name of the 
individual involved, his birth date and 
place, or any other identifying number 
or information which may be of 
assistance in locating the record, the 
name and of the case or matter 
involved, if known, and the name of the 
judicial district involved, if known. The 
requestor will also provide a return 
address for transmitting the information. 
Access requests will be directed to the 
system manager listed above. Records in 
this system are exempt from the access 
provisions of the Act in accordance with 
the applicable exemption notice. 

CONTESTING RECORD PROCEDURES: 

Individuals desiring to contest or 
amend information maintained in the 
system should direct their request to the 
system manager listed above, stating 
clearly and concisely what information 
is being contested, the reasons for 
contesting it. and the proposed 
amendment to the information sought. 
Records in this system are exempt from 
the contesting provisions of the Act in 
accordance with the applicable 
exemption notice. 

RECORD SOURCE CATEGORIES: 

1. Federal, state, local, or foreign 
government agencies concerned with the 
administration of criminal justice and 
non-law enforcement agencies both 
public and private; 2. Members of the 
public; 3. Government employees; 4. 
Published material; 5, Witnesses and 
informants. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OP THe ACT: 

The Attorney General has exempted 
this system from subsections (c)(3) and 
(4), (d), (e)(1), (2) and (3), (e)(4)(G). (H). 
and (I), (e)(5), and (8), (0, and (g) of the 
Privacy Act pursuant to 5 U.S.C. 552a 
(j}(2). Rules have been promulgated in 
accordance with the requirements of 5 
U.S.C. 553(b), (c). and (e) and have been 
published in the Federal Register. 

JUSTICE/JMD-016 

SYSTEM NAME: 

Employee Assistance Program 
Treatment and Referral Records, 
JUSTICE/JMD-016. 

SYSTEM LOCATION: 

Justice Management Division, 
Department of Justice, 10th St. & 
Constitution Avenue. NW, Washington, 
DC 20530. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 

SYSTEM: 

Current and former employees of the 
Offices, Boards and Divisions and, upon 
occasion, of the Bureaus of the 
Department (as listed at 26 CFR 0.1); 
United States Attorney organizations; 
and the Office of Justice Programs of the 
Department of Justice who have sought 
counseling or been referred to or for 
treatment through the EAP. To the 
limited degree that treatment and 
referral may be provided to family 
members of these employees, these 
individuals, too, may be covered by the 
system. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The system contains records of 
employees (and in limited cases, 
employee family members) who have 
sought or been referred to the EAP for 
treatment or referral. Examples of data 
found in such records include: Notes and 
documentation of internal EAP 
counseling, records of treatment and 
counseling referrals, records of 
employee attendance at treatment and 
counseling programs, prognosis or 
treatment information, documents 
received from supervisors or personnel 
on work place problems or performance, 
home addresses and/or phone numbers, 
insurance data, supervisors' phone 
number, addresses of treatment facilities 
or individuals providing treatment, leave 
records, written consent forms and 
abeyance agreements (see below), 
information on confirmed unjustified 
positive drug tests, results from EAP 
treatment drug tests and identification 
data, such as sex, job title and series, 
and date of birth. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM-. 

42 U.S.C. 290dd, et seq. and 290ee, et 
seq.; 42 CFR Sec. 2, et seq.; Executive 
Order 12564, 5 U.S.C. 3301 and 7901; 44 
U.S.C. 3101 and Pub. L. No. 100-71, Sec. 
503 (July 11,1937). 

PURPOSE: 

These records are to be used by EAP 
personnel in the execution of the 
counseling and rehabilitation function. . 
They document the nature and effects of 
employee problems and counseling by 
the EAP and referral to, and progress 
and participation in, outside treatment 
and counseling programs and the 
rehabilitation process. These records 
may also be used to track compliance 
with agreements made to mitigate 
discipline based upon treatment 
(abeyance agreements). 

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND PURPOSES OF SUCH USES: 

In addition to those disclosures 
permitted by the Privacy Act itself,1 5 
U.S.C 552a(b), permissive disclosures. 
without individual consent, are as 
follows: 

(a) To report, under Slate law, 
incidents of suspected child abuse or 
neglect to appropriate State or local 
authorities. 

(b) To the extent necessary to prevent 
an imminent and potential crime which 
directly threatens loss of life or serious 
bodily injury. 

CONTESTING RECORDS PROCEDURES: 

"Direct all requests to contest or 
amend information to the system 
manager identified above. The request 
should follow the record access 
procedure, listed above, and should 
state clearly and concisely the 
information being contested, the reason 
for contesting it, and the proposed 
amendment thereof. Clearly mark the 
envelope "Freedom of Information Act/ 
Privacy Act Request." 

RECORD SOURCE CATEGORIES: 

Records are generated by EAP 
personnel, referral counseling and 
treatment programs or individuals, the 
employee who is the subject of the 
record, personnel office and the 
employee's supervisor. In the case of 
drug abuse counseling, records may also 
be generated by the staff of the Drug-
Free Workplace Program and the 
Medical Review Officer. 



POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

All records are stored in paper folders 
in locked file cabinets in accordance 
with 42 CFR 2.16. 

RETRIEVABILITY: 

Records are indexed and retrieved by 
identifying number or symbol, cross-
indexed to employee names. 

SAFEGUARDS: 

Records are kept in a secure room in 
locked file cabinets. Only the EAP 
Administrator or a designated staff 
member will access or disclose the 
records. 

RETENTION AND DISPOSAL: 

Records are retained for three years 
after the individual ceases contact with 
the counselor unless a longer retention 
period is necessary because of pending 
administrative or judicial proceedings. In 
such cases, the records are retained for 
six months after the case is closed. 
Records are destroyed by shredding or 
burning. 

SYSTEM MANAGER AND ADDRESS: 

Director, Employee, Assistance 
Programs, Justice Management Division, 
Department of Justice, 10th St. & 
Constitution Avenue, NW-, Washington, 
D.C. 20530. 

NOTIFICATION PROCEDURE: 

Address all inquiries to the system 
manager. 

RECORD ACCESS PROCEDURES: 

Make all requests for access in writing 
to the system manager identified above. 
Clearly mark the envelope and letter 
"Freedom of Information Act/Privacy 
Act Requests." Provide the full name 
and notarized signature of the individual 
who is the subject of the record, the 
dates during which the individual w a s in 
counseling, any other information which 
may assist in identifying and locating 
the record, and a return address. 

SYSTEM EXEMPTED FROM CERTAIN PROVISIONS 
OF THE ACT: 

None. 

JUSTICE/USA-999 

SYSTEM NAME: 

Appendix of United States Attorneys' 
office locations: (Written requests for 
access to records in any of the following 
U.S. Attorneys' offices except the. 
District of Columbia may be addressed 
to: FOIA/Privacy Unit, Patrick Henry 
Building, 601 D Street NW., Room 8410, 
Washington, D.C. 20530. 

Requests for access to records in the 
District of Columbia may be addressed 
to: FOIA/Privacy, United States 
Attorney's Office for the District of 
Columbia, Judiciary Center Building, 555 
4th Street NW., Washington, D.C. 20001. 

Systems are located as listed below: 
Alabama, N. 

200 Federal Building 
1800 Fifth Avenue North 
Birmingham, Alabama 35203 

Alabama, M. 
500 Federal Building & Courthouse 
15 Lee Street 
Montgomery. Alabama 36104 

Alabama, S. 
169 Dauphin Street, Suite 200 
Mobile, Alabama 36602 

Alaska 
Fed. Bldg. ft U.S. Courthouse 
Rm. C-253 
222 West 7th Ave.. #9 
Anchorage, Alaska 99513 

Arizona 
4000 U.S. Courthouse 
230 First Avenue 
Phoenix, AZ 85025 

Arkansas, E 
331 P.O. & Courthouse Bldg. 
600 West Capitol 
Little Rock, Arkansas 72203 

Arkansas, W 
6th ft Rogers 
U.S. Post Office ft Courthouse Bldg. 
Fort Smith. Arkansas 72901 

California, N 
450 Golden Gate Avenue, Rm. 16201 
San Francisco, Calif. 94102 

California E 
3305 Federal Building 
650 Capitol Mall 
Sacramento, Calif. 95814 

California, C 
312 N. Spring Street, Rm. 1306 L09 Angeles, 

Calif. 90012 
California, S 

940 Front Street 
Rm. 5-N-19 
U.S. Courthouse 
San Diego, Calif. 92189 

Colorado 
1961 Stout Street 
Suite 1200—Drawer 3615 
Federal Office Bldg. 
Denver, Colorado 80294 

Connecticut 
United States Courthouse 
141 Church Street 
New Haven, Connecticut 08508 

Delaware 
|. Caleb Boggs Fed. Bldg. 
844 King Street, Rm. 5110 
Wilmington, Del. 19801 

D.C. 
Judiciary Center Bldg. 
555 4th Street NW. 
Washington, D.C. 20001 

Florida, N 
315 South Calhoun St. 
Suite 510 
Tallahassee, Florida 32301-1841 

Florida, M 
Robert Timberlake Bldg., Rm. 400 
500 Zack Street 
Tampa. Florida 33602 

Florida. S 
155 South Miami Avenue 
Miami, Florida 33130 

Georgia, N 
Room 1800 Richard Russell Bldg, 
75 Spring Street. 
Atlanta, Georgia 30335 

Georgia, M 
Old. P.O. Bldg., Rm 303 
Mulberry ft 3rd Streets 
Macon, Georgia 31202 

Georgia, S 
U.S. Courthouse. Room 237 
125 Bull Street 
Savannah, Georgia 31412 

Guam 
Suite 502-A Pacific News Building 
23d Archibishop Flores St. 
Agana, Guam 90910 

Hawaii 
Rm. C-242, PJKK Federal Bldg. 
Box 50183, 300 Ala Moana Blvd. 
Honolulu, Hawaii 90850 

Idaho 
Rm. 328 Federal Building 
Box 037, 550 W Fort Street 
Boise, Idaho 83724 

Illinois, N 
Everett McKinley Dirksen Bldg. 
Rm. 1500 S. 219 S. Darboin Street 
Chicago, Illinois 60604 

Illinois, S 
Rm. 330 
750 Missouri Avenue 
East St. Louis, Illinois 62201 

Illinois. C 
Rm. 312 Paul Findley Federal Bldg. 
600 East Monroe Street 
Springfield, Illinois 6270; 

Indiana N 
4th Floor, Federal Building 
507 State Street 
Hammond. Ind. 46320 

Indiana S 
U.S. Courthouse, Fifth Floor 
40 E. Ohio Street 
Indianapolis, Ind. 46204 

Iowa, N 
425 2nd Street S.E.. Suite 950 
The Center 
Cedar Rapids, Iowa 52401 

luwa, S 
115 U.S. Courthouse 
E 1st ft Walnut Streets • 
Des Moines Iowa 50309 

Kansas 
385 Federal Building 
444 Quincy Street 
Topeka, Kansas 66683 

Kentucky, E 
Fourth Floor 
Federal Building 
Limestone & Barr Streets 
Lexington, Kentucky 40507 

Kentucky, W 
Bank of Louisville Bldg. 
510 West Broadway, 10th Floor 
Louisville, Kentucky 40202 

Louisiana, E 
Hale Boggs Fed. Bldg. 
501 Magazine St.. Rm. 210 
New Orleans. LA 70130 

Louisiana, M 
339 Florida St.. Sixth Floor 
Baton Rouge. LA 70801 



Louisiana. W 
401 Edwards Street 
Suite 1000 
Shreveport, LA 71101-6133 

Maine 
East Tower—6th Floor 
100 Middle Street Plaza 
Portland, Maine 04101 

Maryland 
8th Floor U.S. Courthouse 
101 W. Lombard Street 
Baltimore, MD 21201 

Massachusetts 
1107 John W. McCormack Fed. Bldg. 
USPO a Courthouse 
Boston. Mass 02109 

Michigan E 
817 Federal Building 
231 W. Lafayette 
Detroit, Michigan 46226 

Michigan, W 
Ceroid R. Ford Federal Building & U.S. 

Courthouse 
110 Michigan St., N. W. Room 399 
Grand Rapids, Michigan 49503 

Minnesota 
234 U.S. Courthouse 
110 South 4th Street 
Minneapolis. Minn. 55401 

Mississippi N 
Rm. 285 Federal Building 
911 West Jackson Avenue 
Oxford. Miss. 38655 

Mississippi S 
• 245 East Capitol St., Rm 324 

Jackson. Miss. 39207 
Missouri, E 

Rm. 414, U.S. Court a Custom House 
1114 Market Street 
St. Louis. MO 83101 

Missouri, W 
549 U.S. Courthouse 
811 Grand Avenue 
Kansas City, M O 64106 

Montana 
316 N. 26th SL 
Federal Bldg.. Rm. 5043 
Billings, Montana 59101 

Nebraska 
Room 8000. USPO & Courthouse. Edward 

Zorinsky Federal Bldg. 
215 N 17th Street 
Omaha, Nebraska 68101 

Nevada 
701 E. Bridger Ave. 
Suite 800 
Las Vegas, Nevada 89101 

New Hampshire 
55 Pleasant Street. Rm. 439 
Fourth Floor, Federal Bldg. 
Concord, New Hampshire 03301 

New Jersey 
Federal Building 
970 Broad Street, Rm. 502 
Newark. N.J. 07102 

New Mexico 
625 Silver, S.W.. 4th FL 
Albuquerque. New Mex. 87102 

New York, N 
900 Federal Building 
100 South Clinton Street 
Syracuse, N.Y. 13260 

New York. S 
One St. Andrews Plaza 
New York, N.Y. 10007 . • 

New York. E • 

VS. Courthouse 
225 Cadman Plaza East 
Brooklyn. N.Y. 11201 

New York. W 
502 U.S. Courthouse 
68 Court Street 
Buffalo, N.Y. 14202 

N. Carolina, E 
Fourth Floor, Federal Building 
310 New Bern Avenue 
Raleigh, N.C. 27611 

N. Carolina, M 
L Richardson Preyer Federal Building 
324 West Market Street 
Greensboro, N.C. 27402 

N. Carolina, W 
Rm 308, U.S. Courthouse 
100 Otis Street 
Asheville, N.C. 28802 

N. Dakota 
219 Federal Building 
6551st Avenue, North 
Fargo. N.D. 56102 

Ohio, N 
Suite 500 
1404 East Ninth Street 
Cleveland, Ohio 44114 

Ohio, S 
Room 200 
85 Marconi Boulevard 
Columbus. Ohio 43215 

Oklahoma, N 
3000 U.S. Courthouse 
333 West Fourth Street 
Tulsa. Okla 74103 

Oklahoma. E 
333 Federal Courthouse S Office Bldg. 
Fifth a Okmulgee 
Muskogee, Okla 74401 

Oklahoma. W 
Room 4434 
U.S. Courthouse & Fed. Office Bldg. 
Oklahoma City. Okla 73102 

Oregon 
312 U.S. Courthouse 
620 S.W. Main Street 
Portland. Oregon 97205 

Penn. E 
3310 U.S. Courthouse 
Independence Mall West 
601 Market Street 
Philadelphia. PA 19106 

Penn. M 
Suite 309, Federal Building 
Washington & Linden Streets 
Scranton, PA 18501 

Penn.W 
633 U.S.P.O. & Courthouse 
7th Avenue ft Grant Street 
Pittsburgh, PA 15219 

Puerto Rico 
Rm. 101, Fed. Office Bldg. 
Carlos E. Chardon Avenue 
Hato Rey, P.R. 00918 

Rhode Island 
Westminister Square Building 
10 Dorrance Street Tenth Floor 
Providence. R.I. 02803 

South Carolina 
Federal Building 
1100 Laurel Street 
Columbia. S-C. 29201 . 

S. Dakota 
135 Fed. Bldg.. ft U.S. Courthouse 
400 S. Phillips Avenue 
Sioux Falls. S.D. 57102 

Tennessee, E 
509 Main Street 
Knoxville. TN 37901 

Tennessee, M 
Room 879, U.S. Courthouse 
801 Broadway 
Nashville, TN 37203-3870 

Tennessee, W 
1026 Fed. Office Bldg. 
187 North Main Street 
Memphis. TN 38103 

Texas. N 
310 U.S. Courthouse 
10th ft Lamar Streets 
Ft. Worth, TX 76102 

Texas. S 
Courthouse ft Federal Bldg. 
515 Rusk Avenue, 3rd Floor 
Houston. TX 77002 

Texas. E 
700 North Street. Suite 102 
Beaumont, TX 77701 

Texas, W 
727 E. Durango Blvd. 
Suite A-601 
San Antonio, TX 78206 

Utah 
U.S. Courthouse. Room 476 
350 South Main Street 
Salt Lake City, UT 84101 

Vermont 
Federal Building 
11 Elmwood Avenue. 6th Floor 
Burlington. VT 05401 

Virgin Islands 
Federal Bldg.. ft U.S. Courthouse 
Veterans Drive, Rm. 260 
Charlotte Amalie 
St. Thomas, V.I. 00802 

Virginia,E 
1101 King Street 
Suite 502 
Alexandria, VA 22314 

Virginia,W 
Room 456, Poff Federal Bldg. 
210 Franklin Road. SW. 
Roanoke. VA 24011 

Washington, E 
851 U.S. Courthouse 
West 920 Riverside 
Spokane, WA 99201 

Washington, W 
3900 Seafirst 5th Ave., Plaza 
3800 Fifth Avenue 
Seattle, WA 98104 

West Virginia, N 
Room 238, Federal Building 
1125-1141 Chapline Street . 
Wheeling, WV 26003 

West Virginia, S 
Room 3201, Federal Building 
500 Quarrier Street 
Charleston, WV 25301 

Wisconsin. E 
330 Federal Building 
517 East Wisconsin Avenue 
Milwaukee, WI 53202 

Wisconsin, W 
120 N. Henry Street. Room 420 
Madison, WI 53703 

Wyoming 
J.C. O'Mahoney Fed. Building 
Room 4002. 2120 Capitol Avenue 
Cheyenne, WV 82001 

North Mariana Islands 



c/o U.S. Attorney's Office 
6th Floor. Naura Bldg. 
P.O. Box 377 
Saipan, CM 90950 

JUSTICE/FBI 601 

SYSTEM NAME: 

National Crime Information Center 
(NCIC). 

SYSTEM LOCATIONS: 

Federal Bureau of Investigation: J. 
Edgar Hoover Bldg., 10th and 
Pennsylvania Avenue NW., Washington, 
D.C. 20535. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

A. Wanted Persons: 1. Individuals for 
whom Federal warrants are outstanding. 

2. Individuals who have committed or 
have been identified with an offense 
which is classified as a felony or serious 
misdemeanor under the existing penal 
statutes of the jurisdictions originating 
the entry and felony or misdemeanor 
warrant has been issued for the 
individual with respect to the offense 
which was the basis of the entry. 
Probation and parole violators meeting 
the foregoing criteria. 

3. A 'Temporary Felony Want" may 
be entered when a law enforcement 
agency has need to take prompt action 
to establish a "want" entry for the 
apprehension of a person who has 
committed, or the officer has reasonable 
grounds to believe has committed, a 
felony and who may seek refuge by 
fleeing across jurisdictionary boundaries 
and circumstances preclude the 
immediate procurement of a felony 
warrant. A "Temporary Felony Want" 
shall be specifically identified as such 
and subject to verification and support 
by a proper warrant within 48 hours 
following the initial entry of a temporary 
want. The agency originating the 
'Temporary Felony Want" shall be 
responsible for subsequent verification 
or re-entry of a permanent want. 

4. Juveniles who have been 
adjudicated delinquent and who have 
escaped or absconded from custody, 
even though no arrest warrants were 
issued. Juveniles who have been 
charged with the commission of a 
delinquent act that would be a crime if 
committed by an adult, and who have 
fled from the state where the act was 
committed. 

5. Individuals who have committed or 
have been identified with an offense 
committed in a foreign country, which 
would be a felony if committed In the 
United States, and for whom a warrant 
of arrest is outstanding and for which 
not an extradition treaty exists between 
the United States and that country. 

8. Individuals who have committed or 
have been identified with an offense 
committed in Canada and for whom a 
Canada-Wide Warrant has been issued 
which meets the requirements of the 
Canada-U.S. Extradition Treaty, 18 
U.S.C. 3184. 

B. Individuals who have been charged 
with serious and/or significant offenses. 

C. Missing Persons: 1. A person of any 
age who is missing and who is under 
proven physical/mental disability or is 
senile, thereby subjecting himself or 
others to personal and immediate 
danger. 

2. A person of any age who is missing 
under circumstances indicating that his 
disappearance was not voluntary. 

3. A person of any age who is missing 
under circumstances indicating that his 
physical safety is in danger. 

4. A person who is missing and 
declared unemancipated as defined by 
the laws of his state of residence and 
does not meet any of the entry criteria 
set forth in 1, 2, or 3 above. 

D. Individuals designated by the U.S. 
Secret Service as posing a potential 
danger to the President and/or other 
authorized protectees. 

E. Unidentified Persons: 1. Any 
unidentified deceased person. 2. Any 
person who is living and unable to 
ascertain his/her identity (e.g., infant, 
amnesia victim). 3. Any unidentified 
catastrophe victim. 4. Body parts when a 
body has been dismembered. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

A. Stolen Vehicle File: 1. Stolen 
vehicles. 2. Vehicles wanted in 
conjunction with felonies or serious 
misdemeanors. 3. Stolen vehicle parts, 
including certificates of origin or title. 

B. Stolen License Plate File: 1. Stolen 
or missing license plate. 

C. Stolen/Missing Gun File: 1. Stolen 
or missing guns. 2. Recovered guns, 
when ownership of which has not been 
established. 

D. Stolen Article File. 
E. Wanted Persons File: Described in 

"CATEGORIES OF INDIVIDUALS 
COVERED BY THE SYSTEM; A. 
Wanted Persons." 

F. Securities File: 1. Serially numbered 
stolen, embezzled, counterfeited, 
missing securities. 

2. "Securities" for present purposes of 
this file are currency (e.g., bills, bank 
notes) and those documents or 
certificates which generally are 
considered to be evidence of debt (e.g., 
bonds, debentures, notes) or ownership 
of property (e.g., common stock, 
preferred stock), and documents which 
represent subscription rights, warrants 
and which are of those types trades in 
the securities exchanges in the United 

States, except for commodities futures, 
Also included are warehouse receipts, 
travelers checks and money orders. 

G, Stolen Boat File 
H. Computerized Criminal History 

File: A cooperative Federal-state 
program for the interstate exchange of 
criminal history record information for 
the purpose of facilitating the interstate 
exchange of such information among 
criminal justice agencies. 

I. Missing Person File: Described in 
"CATEGORIES OF INDIVIDUALS 
COVERED BY THE SYSTEM: C. Missing 
persons." 

J. U.S. Secret Service Protective File: 
Described in "CATEGORIES OF 
INDIVIDUALS COVERED BY THE 
SYSTEM: D." 

K. Identification records regarding 
persons enrolled in the United States 
Marshals Service Witness Security 
Program who have been charged with 
serious and/or significant offenses: 
Described in "CATEGORIES OF 
INDIVIDUALS COVERED BY THE 
SYSTEM: B." 

L. Foreign Fugitive File: 
indentification data regarding persons 
who are fugitives from foreign countries, 
who are described in "CATEGORIES 
OF INDIVIDUALS COVERED BY THE 
SYSTEM: A. Wanted Persons. 5." 

M. Canadian Warrant File: 
Identification data regarding Canadian 
wanted persons who are described in 
"CATEGORIES OF INDIVIDUALS 
COVERED BY THE SYSTEM: A. 
Wanted Persons, 8." 

N. Unidentified Person File: Described 
in "CATEGORIES OF INDIVIDUALS 
COVERED BY THE SYSTEM: E. 
Unidentified Persons." 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 

The system is established and 
maintained in accordance with 28 U.S.C. 
534; Department of Justice ' 
Appropriation Act, 1973, Pub. L 92-544, 
86 Stat. 1115, Securities Acts 
Amendment of 1975, Pub. L 94-29, 89 
Stat. 97; and Exec. Order No. 10450. 3 
CFR (1974). 

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES: 

Data in NCIC files is exchanged with 
and for the official use of authorized 
officials of the Federal Government, the 
States, cities, penal and other 
institutions, and certain foreign 
governments. The data is exchanged 
through NCIC lines to Federal criminal 
justice agencies, criminal justice 
agencies in the 50 States, the District of 
Columbia, Puerto Rico, U.S. Possessions 



and U.S. Territories. Additionally, data 
contained in the various "want files," 
i.e., the stolen vehicle file, stolen license 
plate file, stolen missing gun file, stolen 
article file, wanted person file, securities 
file and boat file may be accessed by the 
Royal Canadian Mounted Police. 
Criminal history data is disseminated to 
non-criminal justice agencies for use in 
connection with licensing for local/state 
employment or other uses, but only 
where such dissemination in authorized 
by Federal or state statutes and 
approved by the Attorney General of the 
United States. 

Data in NCIC files, other than the 
Computerized Criminal His;ory File, is 
disseminated to (1) a nongovernmental 
agency or subunit thereof which 
allocates a substantial part of its annual 
budget to the administration of criminal 
justice, whose regularly employed peace 
officers have full police powers pursuant 
to state law and have complied with the 
minimum employment standards of 
governmentally employed police officers 
as specified by state statute; (2) a 
noncriminal justice governmental 
department of motor vehicle or driver's 
license registry established by a statute. 
which provides vehicles registration and 
driver record information to criminal 
justice agencies; (3) a governmental 
regional dispatch center, established by 
a state statute, resolution, ordinance or 
Executive order, which provides 
communications services to criminal 
justice agencies: and (4) the national 
Automobile Theft Bureau, a 
nongovernmental nonprofit agency 
which acts as a national clearinghouse 
for information on stolen vehicles and 
offers free assistance to law 
enforcement agencies concerning 
automobile thefts, identification and 
recovery of stolen vehicles. 

Disclosures of information from this 
system, as described above, are for the 
purpose of providing information to 
authorized agencies to facilitate the 
apprehension of fugitives, the location of 
missing persons, the location and/or 
return of stolen property, or similar 
criminal justice objectives. 

Information on missing children, 
missing adults who were reported 
missing while children, and unidentified 
living and deceased persons may be 
disclosed to the National Center for 
Missing and Exploited Children 
(NCMEC). The NCMEC is a 
nongovernmental, nonprofit, federally 
funded corporation, serving as a 
national resource and technical. 
assistance clearinghouse focusing on 
missing and exploited children. 
Information is disclosed to NCMEC to 
assist it in its efforts to provide 

technical assistance and education to 
parents and local governments regarding 
the problems of missing and exploited 
children, and to operate a nationwide 
missing children hotline to permit 
members of the public to telephone the 
Center from anywhere in the United 
States with information about a missing 
child. 

In addition, information may be 
released to the news media and the 
public pursuant to 28 CFR 50.2, unless it 
is determined that release of the specific 
information in the context of a particular 
case would constitute an unwarranted 
invasion of personal privacy; 

To a Member of Congress or staff 
acting upon the member's behalf whom 
the member or staff requests the 
information on behalf of and at the 
request of the individual who is the 
subject of the record; and, 

To the National Archives and Records 
Administration and the General 
Services Administration in records 
management, inspections conducted 
under the authority of 44 U.S.C. 2904 and 
2908. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Information maintained in the NCIC 
system is stored electronically for use in 
a computer environment. 

RETRIEVABIliTy: 

On-line access to data in NCIC is 
achieved by using the following search 
descriptors, l. Vehicle file: 

(a) Vehicle identification number 
(b) License plate number; 
(c) NCIC number (unique number 

assigned by the NCIC computer to each 
NCIC record). 2. License Plate File: (a) 
License plate number (b) NCIC number. 
3. Gun file: (a) Serial number of gun; (b) 
NCIC number. 4. Article File: (a) Serial 
number of article; (b) NCIC number. 5. 
Wanted Person File, U.S. Secret Service 
Protective File, Foreign Fugitive File, 
and Canadian Warrant File: (a) Name 
and one of the following numerical 
identifiers, date of birth, FBI Number 
(number assigned by the Federal Bureau 
of Investigation to an arrest fingerprint 
record). Social Security number (it is 
noted the requirements of the Privacy 
Act with regard to the solicitation of 
Social Security numbers have been 
brought to the attention of the members 
of the NCIC system). Operator's license 
number (drivers number). Miscellaneous 
identifying number (military number or 
number assigned by Federal, state, or 
local authorities to an individual's 
record). Origination agency case 
number, (b) Vehicle or license plate 

known to be in the possession of the 
wanted person, (c) NCIC number 
(unique number assigned to each NCIC 
record). 8. Securities File: (a) Type, 
serial number, denomination of security; 
(b) Type of security and name of owner 
of security; (c) Social Security number of 
owner of security; (d) NCIC number. 7. 
Boat File: (a) Registration document 
number (b) Hull serial number; (c) NCIC 
number. 8. Computerized Criminal 
History File: (a) Name, sex, race and 
date of birth; (b) FBI number; (c) State 
identification number (d) Social 
Security number; (e) Miscellaneous 
number. 9. Missing Person File: Same as 
"Wanted Person" File, plus the age, sex, 
race, height and weight, eye and hair 
color, of the missing individual. 10. 
Unidentified Person File: Age, sex, race, 
height and weight, eye and hair color, of 
the unidentified individual. 

SAFEGUARDS: 

Data stored in the NCIC is 
documented criminal justice agency 
information and access to that data is 
restricted to duly authorized criminal 
justice agencies. The following security 
measures are the minimum to be 
adopted by all criminal justice agencies 
having access to the NCIC. 

Computerized Criminal History File. 
These measures are designed to prevent 
unauthorized access to the system data 
and/or unauthorized use of data 
obtained from the computerized file. 

1. Computer Center a. The criminal 
justice agency computer site must have 
adequate physical security to protect 
against any unauthorized personnel 
gaining access to the computer 
equipment or to any of the stored data. 
b. Since personnel at these computer 
centers can have access data stored in 
the system, they must be screened 
thoroughly under the authority and 
supervision of an NCIC control terminal 
agency. (This authority and supervision 
may be delegated to responsible 
criminal justice agency personnel in the 
case of a satellite computer center being 
serviced through a stated control 
terminal agency.) This screening will 
also apply to non-criminal justice 
maintenance or technical personnel, c. 
All visitors to these computer centers 
must be accompanied by staff personnel 
at all times, d. Computers having access 
to the NCIC must have the proper 
computer instructions written and other 
built-in controls to prevent criminal 
history data from being accessible to 
any terminals other than authorized 
terminals, e. Computers having access to 
the NCIC must maintain a record of all 
transactions against the criminal history 
filed in the same manner the NCIC 



computer log9 all transaction!). The 
NCIC identifies each specific agency 
entering or receiving information and 
maintains a record of those transactions. 
This transaction record must be 
monitored and reviewed on a regular 
basis to detect any possible misuse of 
criminal history data. f. Each State 
Control terminal shall build i:s data 
system around a central computer, 
through which each inquiry must pass 
for screening and verification. The 
configuration and operation of the 
center shall provide for the integrity of 
the data base. 

2. Communications: a. Lines/channels 
being used to transmit criminal history 
information must be dedicated solely to 
criminal justice, i.e.. there must be no 
terminals belonging to agencies outside 
the criminal justice system sharing these 
lines/channels, b. Physical security of 
the lines/channels must be protected too 
guard against clandestine devices being 
utilized to intercept of inject system 
traffic. 

3. Terminal Devices Having Access to 
NCIC: a. All agencies having terminals 
on this system must be required to 
physically place these terminals in 
secure locations within the authorized 
agency, b. The agencies having 
terminals with access to criminal history 
must have terminal operators screened 
end restricted access to the terminal to a 
minimum number of authorized 
employees, c Copies of criminal history 
data obtained from terminal devices 
must be afforded security to prevent any 
unauthorized access to or use of the 
data. d. All remote terminals on NCIC 
Computerized Criminal History will 
maintain a bard copy of computerized 
criminal history inquiries with notations 
of individual making request for record 
(90 days). 

RETENTION AND DISPOSAL: 

Unless otherwise removed, records 
will be retained in files as follows: 

1. Vehicle File: a. Unrecovered stolen 
vehicle records (including snowmobile 
records) which do not contain vehicle 
identification numbers (VIN) therein, 
will be purged from file 90 days after 
date of entry. Unrecovered stolen 
vehicle records (including snowmobile 
records) which contain VIN's will 
remain in file for the year of entry plus 

4. Unrecovered vehicles wanted in 
conjunction with a felony will remain in 
file for 90 days after entry. In the event a 
longer retention period is desired, the 
vehicle must be reentered, c. 
Unrecovered stolen VIN plates, 
certificates or origin or title, and serially 
numbered stolen vehicles engines' or 
transmissions will remain in file for the 

year of entry plus 4. 

(job No. NCl-65-82-4, Part E. 13 h.(l)j 
2. License Plate File: Unrecovered 

stolen license plates not associated with 
a vehicle will remain in file for one year 
after the end of the plate's expiration 
year as shown in the record. 
(Job No. NCl-65-82-4. Part E. 13 h.(2)) 

3. Gun file: a. Unrecovered weapons 
will be retained in file for an indefinite 
period until action is taken by the 
originating agency to clear the record, b. 
Weapons entered in file as "recovered" 
weapons will remain in file for the 
balance of the year entered plus 2. 
(Job No. NCl-65-82-4, Part E. 13 h.(3)) 

4. Article File: Unrecovered stolen 
articles will be retained for the balance 
of the year entered plus one year. 
(Job No. NCl-65-82-4, Part E. 13 h.(4)) 

5. Wanted Person File: Person not 
located will remain in file indefinitely 
until action is taken by the originating 
agency to clear the record (except 
"Temporary Felony Wants", which will 
be automatically removed from the file 
after 48 hours). 

(Job No. NC1-65-87-114, Part E. 13 h.(7)) 
6. Securities File: Unrecovered. stolen, 

embezzled, counterfeited or missing 
securities will be retained for the 
balance of the year entered plus 4, 
except for travelers checks and money 
orders, which will be retained for the 
balance of the year entered plus 2. 
(Job No. NCl-65-82-4. Part E. 13h. (5)) 

7. Boat File: Unrecovered stolen boats 
will be retained in file for the balance of 
the year entered plus 4. Unrecovered 
stolen boat records which do not 
contain a hull serial number will be 
purged from file 90 days after dale of 
entry. 

(Job No. NCl-65-82-4, Part E. 13h. (8)) 
8. Missing Persons File: Will remain in 

the file until the individual is located or, 
in the case of unemancipated persons, 
the individual reaches the age of 
emancipation as defined by law of his 
state. 
(Job No. N 1-85-87-11, Part E. 13h. (8)) 

9. Computerized Criminal History File: 
When an individual reaches age of 80. 
(Job No. NCl-85-76-1) 

10. U.S. Secret Service Protective File: 
Will be retained until names are 
removed by the U.S. Secret Service. 

11. Foreign Fugitive File: Person not 
located will remain in file indefinitely 
until action is taken by the originating 
agency to clear the record. 

12. Canadian Warrant File: Person 
and located will remain in file 
indefinitely until action is taken by the 
originating agency to clear the record. 

13. Unidentified Person File: Will be 
retained for the remainder of the year of 
entry plus 9. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director, Federal Bureau of 
Investigation, J. Edgar Hoover Building. 
10th and Pennsylvania Avenue NW., 
Washington, DC 20535. 

NOTIFICATION PROCEDURES: 

Same as the above. 

RECORD ACCESS PROCEDURE: 

It is noted the Attorney General is 
exempting this system from the access 
and contest procedures of the Privacy 
Act. However, the following alternative 
procedures are available to requester. 
The procedures by which an individual 
may obtain a copy of his computerized 
Criminal History are as follows: 

If an individual has a criminal record 
supported by fingerprints and that 
record has been entered in the NCIC 
CCH File, it is available to that 
individual for review, upon presentation 
of appropriate identification and in 
accordance with applicable State and 
Federal administrative and statutory 
regulations. 

Appropriate identification includes 
being fingerprinted for the purpose of 
insuring that he is the individual that he 
purports to be. The record on file will 
then be verified as his through 
comparison of fingerprints. 

Procedure 1. All requests for review 
must be made by the subject of his 
record through a law enforcement 
agency which has access to the NCIC 
CCH File. That agency within statutory 
or regulatory limits can require 
additional identification to assist in 
securing a positive identification. 

2. If the cooperative law enforcement 
agency can make an identification with 
fingerprints previously taken which are 
on file locally and if the FBI 
identification number of the individual's 
record is available to that agency, it can 
make an on-line inquiry of NCIC to 
obtain his record on-line or, if it does 
not have suitable equipment to obtain 
an on-line response, obtain the record 
from Washington, DC by mail. The 
individual will then be afforded the 
opportunity to see that record, 

3. Should the cooperating law 
enforcement agency not have the 
individual's fingerprints on file locally, it 
is necessary for that agency to relate his 
prints to an existing record by having 
his identification prints compared with 
those already on file in the FBI or 
possibly, in the State's central 
identification agency. 



CONTESTING RECORD PROCEDURES: 

The subject of the requested record 
shall request the appropriate arresting 
agency, court, or correctional agency to 
initiate action necessary to correct any 
stated inaccuracy in his record or 
provide the information needed to make 
the record complete. 

RECORD SOURCE CATEGORIES: 

Information contained in the NC1C 
system is obtained from local, State, 
Federal and international criminal 
justice agencies. 

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT 

The Attorney General has exempted 
this system from subsection (c) (3) and 
(4). (d). (e) (1), (2) and (3), (e)(4) (G). (H), 
(e)(8) (f) and (g) of the Privacy Act 
pursuant to 5 U.S.C. 552a (j)(2) and 
(k)(3). Rules have been promulgated in 
accordance with the requirements of 5 
U.S.C. 553 (b), (c) and (e) and have been 
published in the Federal Register. 
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SYSTEM NAME: 

The FBI Central Records System. 

SYSTEM LOCATION: 

a. Federal Bureau of Investigation, ]. 
Edgar Hoover Building, 10th and 
Pennsylvania Avenue, NW., 
Washington. DC 20535: b. 56 field 
divisions (see Appendix); c. 16 Legal 
Attache (see Appendix). 

CATEGORIES OF INDIVIDUAL'S COVERED BY THE 
SYSTEM: 

a. Individuals who relate in any 
manner to official FBI investigations 
including, but not limited to subjects, 
suspects, victims, witnesses, and close 
relatives and associates who are 
relevant to an investigation. 

b. Applicants for and current and 
former personnel of the FBI and persons 
related thereto who are considered 
relevant to an applicant investigation, 
personnel inquiry, or other personnel 
matters. 

c. Applicants for and appointees to 
sensitive positions in the United States 
Government and persons related thereto 
who are considered relevant to the 
investigation. 

d. Individuals who are the subject of 
unsolicited information who offer 
unsolicited information request 
assistance, and make inquiries 
concerning record material, including 
general correspondence;, and contacts 
with other agencies, businesses, 
institutions, clubs; the public and the 
news media. 

e. Individuals associated with 
administrative operations or services 

including pertinent functions, 
contractors and pertinent persons 
related thereto. 

(All manner of information concerning 
individuals may be acquired in 
connection with and relating to the 
varied investigative responsibilities of 
the FBI which are further described in 
"CATEGORIES OF RECORDS IN THE 
SYSTEM." Depending on the nature and 
scope of the investigation this 
information may include, among other 
things, personal habits and conduct, 
financial information, travel and 
organizational affiliation of individuals. 
The information collected is made a 
matter of record and placed in FBI files) 

CATEGORIES OF RECORDS IN THE SYSTEM 

The FBI Central Records Systems— 
The FBI utilizes a central records system 
of maintaining its investigative, 
personnel, applicant, administrative, 
and general files. This system consists 
of one numerical sequence of subject 
matter files, an alphabetical index to the 
files, and a supporting abstract system 
to facilitate processing and 
accountability of all important mail 
placed in files. This abstract system is 
both a textual and an automated 
capability for locating mail. Files kept in 
FBI field offices are also structured in 
the same manner, except they do not 
utilize an abstract system. 

The FBI 277 classifications used in its 
basic filing system which pertain 
primarily to Federal violations over 
which the FBI has investigative 
jurisdiction. However, included in the 
277 classifications are personnel, 
applicant, and administrative matters to 
facilitate the overall filing scheme. 
These classifications are as follows (the 
word "obsolete" following the name of 
the classification indicates the FBI is no 
longer initiating investigative cases in 
these matters, although the material is 
retained for reference purposes): 

1. Training Schools; National 
Academy Matters: FBI National 
Academy Applicants. Covers general 
information concerning the FBI National 
Academy, including background 
investigations of individual candidates. 

2. Neutrality Matters. Title 18, United 
States Code, Sections 956 and 958 962; 
Title 22, United States Code, Sections 
1934 and 401. 

3. Overthrow or Destruction of the 
Government. Title 18, United States 
Code, Section 2385. 

4. National Firearms Act, Federal 
Firearms Act; State Firearms Control 
Assistance Act; Unlawful Possession or 
Receipt of Firearms. Title 26, United 
States Code. Sections 5801-5812; Title 
18, United States Code, Sections' 921-

928; Title 18, United States Code. 
Sections 1201-1203. 

5. Income Tax. Covers violations of 
Federal income tax laws reported to the 
FBI. Complaints are forwarded to the 
Commissioner of the Internal Revenue 
Service. 

6. Interstate Transportation of 
Strikebreakers. Title 18. United States 
Code, Section 1231. 

7. Kidnapping. Title 20, United States 
Code, Sections 1201 and 1202. 

8. Migratory Bird Act. Title 18. United 
States Code, Section 43; Title 16, United 
States Code, Section 703 through 718. 

9. Extortion. Title 18, United States 
Code Sections 876, 877, 875, and 873. 

10. Red Cross Act. Title 18i United 
States Code, Sections 706 and 917. 

11. Tax (Other than Income) This 
classification covers complaints 
concerning violations of Internal 
Revenue law as they apply to other than 
alcohol, social security and income and 
profits taxes, which are forwarded to 
the Internal Revenue Service. 

12. Narcotics. This classification 
covers complaints received by the FBI 
concerning alleged violations of Federal 
drug laws. Complaints are forwarded to 
the headquarters of the Drug 
Enforcement Administration (DEA), or 
the nearest district office of DEA. 

13. Miscellaneous. Section 125, 
National Defense Act, Prostitution; 
Selling Whiskey Within Five Miles of 
An Army Camp. 1920 only. Subjects 
were alleged violators of abuse of U.S. 
flag, fraudulent enlistment, selling liquor 
and operating houses of prostitution 
within restricted bounds of military 
reservations. Violations of Section 13 of 
the Selective Service Act (Conscription 
Act were enforced by the Department of 
Justice as a war emergency measure 
with the Bureau exercising jurisdiction 
in the detection and prosecution of 
cases within the purview of that Section. 

14. Sedition. Title 18, United States 
Code. Sections 2387. 2388. and 2391. 

15. Theft from Interest Shipment. Title 
18. United States Code. Section 859; 
Title 18, United States Code, Section 
660; Title 18 United States Code, Section 
2117. 

18. Violations of Federal Injunction 
(obsolete). Consolidated into 
Classification 69, "Contempt of Court". 

17. Fraud Against the Government 
Department of Veterans Affairs, 
Department of Veterans Affairs 
Matters. Title 18. United States Code, 
Section 287, 289. 290, 371. or 1001. and 
Title 38. United States Code, Sections 
787(a). 787(b). 3405. 3501. and 3502. 

18. May Act. Title 18. United States 
Code. Section 1384. 


