
GFMD Office Hours: 
Financial Reporting

Completing Federal Financial Reports in JustGrants

OFFICE ON VIOLENCE AGAINST WOMEN 

GRANTS FINANCIAL MANAGEMENT DIVISION
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Welcome!
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Introduction

Overview of Federal Financial Reporting

How to complete the report

Common errors that we see

Top questions that recipients ask

Q&A



Why are 
Federal 

Financial 
Reports 

important?
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Compliance with Federal 
Regulations 

Access to funds

Due 30 days after the end of 
every quarter (except Final FFR 
– due in 120 days)



Why are financial reports important?

 Provides perspective of the project 
 Excess Cash Review
 Delinquent Federal Financial Report Review
 When reports are submitted timely and accurately, we 

have a more complete view of how our grantees are 
doing
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Before 
Completing 
the Report:

 Perform an internal 
reconciliation

 Pull the cumulative general 
ledger report

 Collect any appropriate reviews 
and/or approvals 

 Ensure the correct individual is 
assigned to the Financial 
Manager role
 Reassign roles if necessary
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Where is the report?

 Log in as Financial Manager in JustGrants 
 Report will be “View Only” to all other roles
 Worklist on the Home page of JustGrants

Helpful Tips: 
Federal Financial Reports must be completed sequentially

Must be completed regardless of budget approval status or award activity

System will not auto-save work: click the save button!
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Sections 
1-4

• Pre-filled with 
entity and 
award 
information

• Verify that 
award number 
is correct
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8Sections 
5 - 9:

• Report type
• Quarterly
• Final

• Basis of 
Accounting 
• Cash 
• Accrual



10a - 10c: 
Federal Cash OVW recipients do not 

report on this section

9



10d - 10h: 
Authorized 
and 
Expended 
Funds

• Cumulative Expenditures
• Includes cumulative indirect costs, if 

applicable
• Unliquidated Obligations
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10i -10k: 
Recipient 
Share

• “Match” or “Cost Share”
• Only include if your approved 

budget has a match amount
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10l - 10o: 
Program 
Income

• Generally, OVW awards do not 
earn income

• If your program is earning 
income, talk to your OVW Grant 
Manager and GFMD
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Section 11: 
Indirect 
Expense

• Reported on a quarterly basis
• Negotiated and De minimis rates
• Base 
• Amount of indirect charged to the 

award during this period
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Section 12:
 Additional 
Information

• Note any errors in prior FFRs
• Upload documentation, if you 

choose 
• Remarks for your organization
• Remarks for the Financial Team
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Section 13:
Certification and Submission
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After 
completing 
the report: 

 Confirm all reviews and/or approvals 
have been completed

 General Ledger reconciliation 
 Source documentation for all 

transactions
 Documentation of indirect cost 

calculations, if applicable
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Final Federal 
Financial 
Reports:

 Due within 120 days after the end of the 
period of performance

 Submitted After:
 Subrecipients are closed out
 Programmatic deliverables and 

requirements are met
 No remaining obligations
 Final reconciliation is complete
 Final drawdown has been made
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Common 
Errors

1. Report is delinquent
2. Basis of accounting is inconsistent 
3. Expenditures are not reported 

cumulatively
4. Indirect costs are not included
5. Reporting drawdowns rather than 

expenditures
6. Reporting recipient share or 

program income
7. Errors with indirect costs
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Re-opening 
and Editing:

• Log in as Financial 
Manager

• Select “Awards”

• Select award number

• Scroll down to “Federal 
Financial Reports” and 
select report number

• “reopen” from Actions 
dropdown menu 

• Can also print from this 
menu
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Re-opening 
and Editing, 

cont.:

 Only the most recently submitted report 
can be re-opened

 Most recently submitted report can be re-
opened only until the report for the next 
quarter generates

 To correct errors on prior reports, note the 
error in box 12 of the current report
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Common 
Questions

 If you accidentally mark a quarterly 
report as “Final” reach out to the financial 
helpdesk

 If you made a mistake on your final 
financial report and cannot re-open, 
reach out to the financial helpdesk

 Documentation is not required when 
submitting a financial report for OVW 
recipients
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Important 
Dates
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Resources

GFMD HELPDESK: OVW.GFMD@USDOJ.GOV 888-514-8556
JUSTGRANTS FINANCIAL MANAGER JOB AID

JUSTGRANTS TRAINING WEBSITE
CODE OF FEDERAL REGULATIONS: 2 CFR 200

DOJ FINANCIAL GUIDE
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mailto:OVW.GFMD@usdoj.gov
https://justicegrants.usdoj.gov/training/financial-manager-reference-guide.pdf
https://justicegrants.usdoj.gov/training
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.justice.gov/ovw/media/1375646/dl?inline


Questions
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THANK YOU!!!
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