
    

LORETTA KING 
Acting Chief 
LOUIS LOPEZ 
Deputy Chief 
RACHEL R. H:RA.:NlTZKY 
Senior Trial Attorney 
JENNIFER M. SWEDISH 
Trial Attorney 
United States Department of Justice 
Civil Rights Division, Employment Litigation Section 
950 Pennsylvania Avenue, NW 
Washington, DC 20530 
Telephone: (202) 305-1642 
Facsimile: (202) 514-1005 

UNITED STATES DISTRICT COURT 
FOR THE DISTRICT OF NEW JERSEY 

UNITED STATES OF AMERICA, 
Cause No. 2:09-cv-02772 KSHIMS 

Plaintiff, 
v. 

. APPLICATION FOR ENTRY OF . 
ESSEX COUNTY, NEW JERSEY, SETTLEMENT AGREEMENT 

Defendant. 

APPLICATION FOR ENTRY OF SETTLEMENT AGREEMENT 

Plaintiff United States, with the consent of Defendant Essex County, New Jersey, moves 

. the Court to enter the Settlement Agreement atta.ched hereto as "Exhibit A." As grounds for this 

motion, the parties state that the Settlement Agreement would resolve all outstanding claims in 

the above-captioned action among them and would be in the interest of justice. 
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Dated: November..,rO, 2010 

By: 

Respectfully submitted, 

THOMAS E. PEREZ 
Assistant Attorney General 
Civil Rights Division 

LORETTA KING 
Acting Chief 
LOUIS LOPEZ (DC 461662) 
Deputy Chief 

RACHEL R. HR.ANU'ZKY (TX Bar 
Senior Trial Attorney . 
JENNIFER M. SWEDISH (DC Bar 977746) 
Trial Attorney 
United States Department of Justice 
Civil Rights Division 
Employment Litigation Section 
950 Pennsylvania Avenue, NW 
Patrick Henry Building, Room 4030 
Washington, DC 20530 
Telephone: (202) 305-1642 
Facsimile: (202) 514-1005 

Attorneys for Plaintiff United States 

2 

Case 2:09-cv-02772-KSH -MAS Document 69 Filed 11/16/10 Page 2 of 24 PageID: 608 



    

CERTIFICATE OF SERVICE 
I~+l-. 

/ 

I hereby certify that on the.J'6th day of November, 2010, I served the foregoing 

Application for Entry of Settlement Agreement via the court's electronic filing system on the 

following parties andlor their attorneys of record: 

Courtney M. Gaccione 
Chief, Labor and Employment Section 
Alan Ruddy 
Assistant County Counsel 
Essex County Counsel 
Essex, Hall of Records, Room 535 
Newark, New Jersey 07102. 
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Rachel R. Hranitzky 
Senior Trial Attorney 
United States Department of Justice 

. Civil Rights Division 
Employment Litigation Section 
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UNITED STATES DISTRICT COURT. 
FOR THE DISTRICT OF NEW JERSEY 

UNITED STATES OF A11ERlCA, 
United States Department of Justice 
Civil Rights Division, 
Employment Litigation Section 
950 PeDllSylvania Avenue, NW, PEB Room 4030 
Washington, DC 20530 

'Plaintiff, Case No. 2:09-cv~02772-KSH-MAS 
v. 

ESSEX COUNTY, NEW JERSEY; 
Office of the County Counsel 
Hall of~ecords, Room 535 
465 Martin Luther King Boulevard 
Newark, NJ 07102 

.. 
Defendant. 

SETTLEMENT AGREEMENT 

I. INTRODUCTION AND BACKGROUND 
.. 

1. This action was brought by the United States of America (the "United States") against 
, 

Essex County, New Jersey (''Essex .County") to :enforce the provisions of Title VII of the Civil 

Rights Act of 19,64, as amended, 42 U.S.C; § 2000e, et seq. ("Title VIT"). In its Complaint, the . . . ) . 
'1 

United States alleges that Essex County discriminated against Yvette Besbier ("Besbier") on the 

basis of.her religion, in violation of Section 703(a) pf Title vn by: (1) failing or refusing to 

teasonably accommodate Beshier's· religious observance, practice and/or belief that precluded her 

from complying with a portion of the uniform policy for corrections officers at the Essex County 
. . 

Department of Corrections (the "Essex County DOC"); (2) suspending Beshier because she could 

not comply mth a portion of the Essex County DOC's uniform policy for corrections officers due to 

1 
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her. religious observance, practice andlor belief; (3) terminating Beshler because . she could not 

comply wit?- ayortion of the Essex County DOC's uniform policy for corrections officers due to her 
religious observance, practice andlor belief and (4) failing or refusing to take appropriate action to 

remedy the discriminatory treatment against Beshler. Essex County has denied all claims against it. 

2. The United States and Essex County, desiring that this action be settled by an 

. appropriate Settlement Agreement (the "Agreement'') and without the bmden and· expense of 

litigation, agree to the entry of this Agreement. 

n. STIPULATED FACTS 

3. The United States and Essex County agree to the jurisdiction of the Court over· 

the parties and subject matter oftbis a,ctioU: 

4. For purposes of this A~eement, an~ subject to its approval by the Court, the parties 

. . '{ 

waive a hearing and findlngs of fact and conclusions of law on all issues. and furth~r agree to the 

entry of this Agreement as final and binding betvieen themselves as to the issues raised in the 

Complaint med by the United States ill this case andllie maiters. resolved by this Agreement. 

.5. This Agreement, being entered "With the c;onsent of the parties, shall not constitute an 

admission, adjudication or finding on the II!-erits of the allegations made in the Complaint .. 

Accordingly, iHs hereby O~ERED, ADmDGED and DECREED as follows: 

ill. PARTIES 
. . . 

6. The parties to this Agreement are the United States and Essex County, its current, 

fonner and future agents, employees; officials, designees' and successors :in interests. 

IV. GENERAL INJUNCTIVE RELIEF 

7. Essex County, its employees, supervisor$ 3lJ.d agents, jq:intly and severally, shall 
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not engage in any act or practice that has the purpose, or effect of unlawfully discriminating against 

any employee or prospective employee of Essex ,County' DOC beca}.lSe of his or ~er rellgious 

observance, practice andlor belief in violation of Title VII. 

8. Essex County shall not retaliate against or adversely affect any employee or' 

prospective employee of the Essex County DOC because that personhas complained about religious 

discrimination, requested a religious accommodation, or be:cause of that person's participation in' or 

cooperation ~th the initiation, investigation, litigation or administration of this action or this 

Agreement. 

V. INDIVIDUAL RELffiF FOR'BESHIER 

9. Without admitting the allegations as set forth in the C'omplaint, and in settlement of 
. .' . 

the claims of the United States, Esse:)C County, within fourteen (14) days or entry oftbis Agreement 

by the Court, shall offer Beshier the following relief: 

. a: Essex County shall offer Beshier a total monetary award in the amount of 

$25,000.00. 

b. . The total monetary award is comprised of a b'ack pay award in the amount of 

$22,000.00, whiyh amount shall be subject to any applicable federal, state, 

and local taxes, in addition to payroll tax withholcling deductions, and shall 

be reported to the Internal Revenue Service on Form W-2. Essex County 
" ' 

shall separately pay all employer's contributions to the Social Security fund 

'due on the back pay award; the employer' s contributio~ shall not be dedtJ.cted 

:6.-om the monetary award to Beshier. 

c. The total monetary award is comprised of at). award in the amount of 

$3,000.00, which is designated as accumulated interest on the back pay. This 
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amount shall not be subject to "Withholding deductions and Essex County 

shall report this amount to the IRS on Form 1099-INT 

10. Essex County shall remove any disciplinary history contained in Beshier' s personnel 

,:file as of the date of entry of this Agreement, and will replace anyreference of Be shier's employment 

status as "terminated" to reflect a hire date of May 29,2007 and a resignation date of June 7, 2007. 

Besmer agrees that she will not s~ek future employment as a Corrections Officer or Juvenile 

Detention Officer "Within Essex CoUnty. Shouid ~eshier seek additional employment with Essex 

County in the future, Essex C01IDty agrees that Beshier' s application 'Will be given fair, obj ective and . ' ' . 

non-discriminatory consideration. .' Additionally, Essex County shall in all communications with . , . 

prospective employers, oniy confirm the length of employtnent, date of hire and date of resignation, . 

position, en?ing rate of pay, and that her work perform~ce was satisfactory as to Besmer's ' 

employment with ~ssex County. Essex County also shall not to refer in any way to, complaints or 

charges of religious discrimination ::>r to this l~wsuit' whencomm'Uirlcating with prospective 

employers seeking a reference for Beshier. 
" 

'II. Essex C01IDtY shall notify Beshierof the individual relief being afforded her ujJ.der 

the tenus of this Agreement within fourteen (14) days of its entry by mailing to her, by certified mail, 

return receipt requested, a copy of the Notice Letter set forth in Appendix A ("Notice Letter"), a 

'. I 

copy of the Release of Claims Form set forth in Appendix E, and a copy of this Agreement. The 

Notice Letter will advise Beshler that, in order to accept the individual relief oftered her, she must 

execute the Release of Claims Form and return. it to Essex C01IDty, by hand or certified mail, within 

thirty (30) days of her receipt of the Notice Letter,unless she can demonstrate good cause, to be 

determined by the United Sta~es, for her failure to do so. 

4 
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12. Essex COlmty shall pay to Beshier the monetary awards specified ill Paragraph 9, 

supra, within thirty (30) days ofits;rec'eipt ofth~ executed Release of C~aims Form. Essex County 

shall pay the monetary awards by tnailing to Beshler either a certified or bank check addressed as 

follows:' 

Yvette Beshier 
358 Park Avenue 
Apartment 15A 
East Orange, New Jersey 07017 

Essex County shall provide documentaly evidence of payme.n~. 'Withln five (5) days of payment to 

Beshier, by sending a photocopy of the check sent to Beshier to the following address: 

Rachel R. Hranitzky 
Senior Trial Attorney 
Civil Rights Division, Employment,Litigation Section 
United States Department of Justice 
'950 Pennsylvania Avenue. NW, PHB Room 4030 
Washillgton, DC 20530 ' 

VI. ESSEX COt.l1\"TY'S POLICIES,AND PROCEDURES 

13. Essex CoUnty has adopted a religious accommodation l?olicy and procedure that me 

. United States agrees is in furtherance of Title VIT's requii'ement to reasonably, accommodate the 

religious observances, practices and/or beliefs ?f all employees and prospective employees in the 

absence of undue hardship and which is set forth in Appendix C. 

, 14. Within thirty (30) days from the date on which the Court enters this Agreement, Essex 
, ," 1 

County shall: 

'a: ' , 'Dis~bute the religious accommodation policy' and procedure to all current 

employees subj ect to the uniform policy for corrections officers and shall post 

it in all Essex County locations, both physical and electronic, where other 

5 
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Essex ,County non-discrimination policies are posted, including, without 
, , . 

limitation, on the Essex County internet and intJ;anet website; and 

b. Distribute the religious accoll1P1odation policy and procedure to all attendees 

of any Essex C<;mnty ·orientation or training program. 

15. Within thirty (30) days of the posting and distribution of the religious accommodation 

policy and procedure described in Paragraph 13 supra, Essex C~unty Shall provide the United States 

with written verificati~nfuat the posting and distribution has 'been completed in the mariner' 

prescribeq. in·~aragraph 14, supra. 

VII. TRAINING 

16. Within sixty (60) days from the date of the entrY ofmis Agreement, Essex County 

shall provide to the United States proposed training materials regarding religious discrinrlnation and . . 

accommodation for all current Essex COllD:ty supervisors and human resources officials and all 

newly~hired or promoted supervisors and human resources officials responsible for enforcing the 

Essex County religious accommodation policy, making deterrnimttions regarding requests for 

religious accommodation, andlor revie\Ning complaints of religioUs discri.I:iUnation by"Essex; County 

employees. The United States shall revie",,: and approve the pr<?posed trair:ili;J.g materials within tbirty 
.( 

(30) days thereafter. If the Parties cannot agree on the content of the proposed training materials, the 

matter shall ?e submitted to the Court for resoluti.on. The parties agree that:in the event this issue is 

submitted to .the Court for resolution, it will not adversely affect any other portions of this 

Agreement and·all other terms and conditions will rema:in in full force and affect Witlrin ninety (90) 

days of the United Stat.es' approval of the proposed training materials (or resolution by the. Court), 

Essex County· shall provide mandatory i;raining . regarding religiOUS dIscrimination and . . 

accommodation to all Essex County DOC supervisors. Continuing thereafter, Essex County shall 

6 
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1 

provide mandatory training r€;lgarding religious discrimination and accommodation for all newly-

- - . 
hired or promoted supervisors and human resources officials and all !lewly-hired. employees in a 

timely manner. 

17. All persons who undergo the training described in Paragraph 16, supra, shall sign an 

acknowledgment of attendance at the training. Essex County shall keep on file all.signed 

acknowledgments for the duration of tht? Agreement. 
/ 

vm. RECORD RETENTION AND REPORTING 

. 18. For the duration of this Agreement, Essex.County shall retain the follo'Wing records: 

(a) - the provisions and effective date of all written poliCies and procedures. 

implemented pu.rsuant to Paragraph 13, supra; . 

(b) .:~ posted notices and posters displayed in its work areas intended to convey 

inform.a~on regar~g the prohibition of\'religious discrimination in the 
(. . .' '., .' :. 

workplace, as set forth'in Paragraph 14, supra, and the dates when ,such 

policies and procedilres are posted on Essex County'sintemet anJ iniranet 

website; and 

( c) all documents that come into Essex,County's possession relating to written or. 

oral· complaints of discrimination against Essex: County on the basis of 

religious observance; .practice andlor belief. or retaliation, from any 

individual, including documerits relating to Essex County's investigation and . 

resolution of any, such complaints. 

19. The United States shall have the right to inspect and copy any documents described in 

Paragraph 17 and 18, supra, upon thirty (30) days written notice to Esse± Coun'o/, \'trithout :fur<-iller 

order oftbis Court for the term of this Agreement. 

7 
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IX. MITSCELLANEOUS 
. '" 

20. After one (1) year from the date of the entry of this Agreement, this Agreement shall 

, expire and this action shall be dismissed, without further order of this Court. With respect to the 

time frames set forth for completion of acts set forth in. this Agreement, those time frames may be 

modified upon mutual 'Written 'consent of the parties. The parties may joiJ?tly agree to other 
, ' 

modifications of this Agreement with the approval of the Court .. 
, r 

21. During the life of this Agreement, the Court shall retain jurisdiction over this 
, 

Agreement fOI the purposes of enforcing its provisions, resolving any disputes that may arise 

between the parties under it and entering such orders as may be appropriate. 

22. The parties shall bear'their own costs, expenses and attorneys' fees in this action, . 

including the costs of compliance or monitoring, exceptthat the parties shall, retain ili,e right to seek' 

qosts for any matter which, in the future, may arise from this Agreement and require resolution by 

this Court. 

APPROVED AND ORDERED, this __ ' dayof_~ __ ----" 2010 . 

. :, Katharine S. Hayden , 
UNITED STATES DISTRICT JUDGE 
District of New Jersey 
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AGREED AND CONSENTED TO: 

For PlaintijfUnited States of America: 

. ~~' . 

~/~ . 

- o1:1l.~ ~ -

~<x.~ 
LORETTA KING 
Acting Chief 
LOUIS LOPEZ (DC Bar 461662) 
Deputy Chief _ 
RACHEL R. ~TZKY eTX Bar 00793991) 
Senior Trial Attorney 
JENNIFER S\VEDISH (DC Bar 977746) 
Trial Attorney _ 
United States Department of Justice 
Civil Rights Division -
Employment Litigation Section 
950 Pennsylvania Avenue, NW, PHB 4030-
Washington, DC 20530 
Telephone: 202.305.1642 
rachel.hr81utzky@usdoj.gov 

\ 
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For Defendant ES$ex County, New Jersey: 

Counsel . 
! M. GACCIONE 

RUDDY 
A si ant County Counsel 
Es x County, Office of the County Counsel 
Hall of Records, Room 535 
465 Martin Luther King Boulevard 
Newark, New Jersey' 07102 
Telephone: 973.621.2703 . 
cgaccione@counsel.essexcountynj.org 

'. 
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APPENDIX A NOTICE LETTER 

VIA. CERTIFIED MAIL 
RETURN RECEIPT REQUESTED 

[Date] 

Yvette Beshier 
358 Park Avenue 
Apartment 15A 
East Orange, New Jersey 07017 

Re: United States v. Essex County, Case No. 2:09~~v-02772:KSH-lv1AS (D.N.J. 2009) 

Dear Ms. Beshier: 

The United'States of America (''United ~tates") and Essex County, New Jersey ("Essex 
County") have entered into a Settlement Agi:eement settling the case of United States v. Essex 
County, Case No. 2:09-cv-02772-KSH-MA.$ ,(D.N.J. 2009). A copy of the Settlement 
Agreem,ent, which was approved and entered by the Court on t date], is ,enclosed., , 

Pursuant to the Settlement Agreement~ Essex County offers, you,tJie following: 

1. A back pay award in the amountof~22,OOO,OO, " 

An award of $3,000.00 as accumulated interest on the backpay award. . . . . . 
i 

, 3" Removal of any disciplinary history contained in your personnel file and substitution of 
your employment status indicating "tennination" with a hire date of May 29, 2007 and a 
resignation date of JUne 7, 2007. , 

In exchange for the offered relief, you agree you will not seek future employment as a 
Corrections Officer or Juvenile Detention Officer within Essex County, although you may seek 
employment from Essex County for any other position for which you are qualified in the future. 

, , , 

, , 

The above monetary relief v..ill be paid to you via certified or bank check, Within thirty (30) days 
of Essex County's receipt of your executed Release of Claims Form identified as Appendix B, 
and, enciosed with this letter. ' 

In order to obtain the' offered relief, or any part of it, you must complete and return the 
enclosed Release of ciaims Form. The Release of Claims Form must be signed in the presence 
of a notary public and thereafter notarized before you return it. The Release of Claims Form 
must be re~ed within thirty (30) days of your receipt afmis letter, to'Essex County's counsel 
at: 

10 
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Courtney Gaccione, Assistant County Counsel 
Office of the County Counsel for Essex County: 

. Ran of Records, Room 535 .. ,. 
Newark, NJ 07102 

If you declipe the relief offered by Essex County, Essex County n.evertheless vrill. have 
satisfied its obligation to the United States pursuant to the Settlement Agreement, and theUnite~ 
States will not seek additional relief on your behalf. . . 

If you have any questions concerning the Settlement Agreemen.t o:r Essex County's offer 
to you., you may conta,ct the following Department of Justice attorney: 

. Enclosure 

Rachel R Hrariitzky 
Senior Trial Attorney 
United'States Department of Justice , 
Civil Rights Division, Employment Litigation Section 
950 Pennsylvania Avenue, NW 
Washington; DC 20530 
Telephon.e: (202). 305-1642 

•. G,' 

11 

Sincerely, 

Courtney Gaccione 
Office of. the· COU1'lty CoUnsel 
H~l of Records, Room 535 
Newark, NJ 071 02 
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A.PPENDIX B RELEASE OF CLAIMS FORM 

. . " .. 
IF YOU ARE ACCEPTING THE RELIEF, OR ANY PART OF TEE RELIEF, 

OFFERED TO YOU, YOU MUST COMPLETE THE REST OF TIDS- FORM, HAVE IT 
NOTARIZED AND POST-MARKED BY [DATE}. A pre-addressed' 
envelope is enclosed which you may use to return this fonn. You must return thisfonn to the 
address on the envelope within t.biiiy (30) days of your receipt of this letter unless you show good 
cause for not meeting this deadline. The envelope enclosing ·this fonn must be postmarked by . 
___ - [date J. If you have any questions about how to complete this fonn, you may contact 
Rachel R liranitzky (202-305-1642) at the United States Department of Justice. 

RELEASE OF CLAIMS 

For and in consideration of the acceptance of all or any part of the relief offered to me by 
Essex County, New Jersey ("Essex County") pursl,l.ant to the provisions of the Settlement 
Agreement entered by the Honorable Katharine S. Hayden, United States District Judge, on .. ' 
__ --'-__ [date] in United Statesv. Essex. County, Case No. 2:09-cv-02772-KSH-MAS 
(D.N.J. 2009), I,Yvette Beshier, foreverreiease and discharge Essex County, and all current, I 

ronner and future agents, employees, officials, designees, predecessors and successors in interest 
from all.legal and equitable claims, arising out of the Complaint filed by the United States in the 
above-captioned civil action and EEOC Charge Number 524-2007.,01067 accruing prior to the 
date·oftbis release. . 

I understand that the relief to. ,be given to me does not constitute an admission by Essex 
CountY of-the validity of any claim raised by me or on my behalf, nor does it constitute.a :finding . 
of any 'wrongdoing or violation of any applicable federal law or regulation .. . . 

I further agree that I will not seek future' employment as a Corrections Officer or Juvenile 
. Detention Officer Within Essex County. . 

This rel'ease constitutes the entire agreement between Essex County and me, without 
exception or exclusion. .' . . 

I ac1mowledge that a copy of the Settlement Agreement in this action has been made 
available to me for my review. . . 

I HA VB READ rins RELEASE ANn UNDERSTAND THE CONTENTS THEREOF, . 
. AND I EXECUTE TIDS RELEASE OF MY O'WN FREE ACT AND DEED. 

: Signed this _. _ day of_·-:. ____ -', 2010. 

Signature 

12 
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Subscribed and swom to before me this 

__ day of ______ , 2010 .. j. 

Notary Public 
My Commission expires: ____ _ 

\ 

. . ..,; 
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APPENDIX C RELIGIOUS ACCOMM:ODATION POLICY AND PROCEDURE 

;, 

. I 

j 
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PURPOSE 
, ' 

To assure County compliance with state and federal policies on accommodating the ~e1igious 
beliefs, observances or practice$ of applicfUlts m1d employees. 

AUTHORITY 

1. Title VII ,of the .. Civil Rights Act of 1964, as amend~d 
'" 

2. Guidelines on Discrimination B ecause'of Religion, 29 C.P.R. Part 1605 .. 

POLICY 

County supervisors .and managers are. prohibited from discriminating against applicants and 
employees on the basi:s of religious beliefs, observances and practices, and are required to make 
reasonable accoIDIDQdation; when requested, 'so lorigas the a,ccommodation does not 'result in J 

undue hardship.' .. , 

PROCEDURE 

In ord~r to request a religious' accommodation,. aiI employee or' appliGant should submit a 
Request for Religious Accommodation {OIm (Appendix A) ,to the employee's or applicant's 
department director or hislher designated management representative. If an oral' request for 
religious aocommodation is made by an elnp16yee 'or applicant, the department director or hislher 
designated management representative should instruct the employee or applicant to submit a 
written request using the appropriate form. A request should be made as far in advance as 
possible, but no later than ten (10)' days prior to the date the iequestedaccommodation would 
take effect. After an employee or applicant notifies the department director or his/her designated 
management representative of the need for religious accommodation, the County has an 
obligation to reasonably aqcommodate the individual's religious beliefs, observances or 
practices. A refusal to accommodate is justified when the County can demonstrate that an undue 
hardship would result from eaoh available altemativ,e method of accommodation. 

Accommodations, upon request, should be made with' respect to testing or other selection 
procedures within Essex County's control or purview. If an applioant or employee cannot take a 
test on a pac'iicular date due to religious beliefs, obserVances or practices, an alternative date 

. should be selected, if no undue hardship .occurs. 

.,. ",-; .. 

I 

'j 
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No mquiry should be, made of applicants with regard to their nee~ for religious acc~IDm.odatio)1. , 
The interviewer, however, may indicate the nOl1llal hours of work'and ask applicants whether 
they will be available. If during the interview, an appli.cant expresses a need for acc0mmodation, 
the applicant may 'not be rejected bas~d upon the n~ed for accommodation, if aCCGmmodatipn 
can be made without undue hardship. 

Applicants for and employees in uniformed positions may request a reasonable accommodation, 
based on their smcerely held religious b~liefs, observances or practices. In determining. whether 
a requested accommodation is reasonable or ~hether the requ:ested accommodation will create an 
undue hardship on the County, the County will evaluate the facts and .circumstances .relevant to 
the individual situation. These facts and circumstances m;1Y include, but may not be limited to; 
the individual's job duties and assignments; the facility at which the individual works; the work 
location within the facility; the custodial obligation the mdividual has to inmates. (if applicable); 
the impact the requested accommodation has on siIiillarly-situated employees; whether the 
requested . accommodation requires more than ordmary a:dlninistrative costs, ,dimmishes 
efficiency in ·other jobs, or infriliges on other employees' rights or benefits; workplace safety; 
other laws or regulations; and/or whether the requested accoIIl1l1odation ,negatively impacts or 
jeop8!dizes the safety and 'security of 'the requesting mdividual, other employees, inmates (if 
applicable), andlorthepublic. ,..,. , . . 

Some examples of acceptable methods of accommodation may include: 

1. 

2. 

Flexible Scheduling: . 
In some mstanoes, employe.es may be permitted to work flexible schedules, which 
may include: flexible arrival and departure times; floating or optional holidays; 

. flexil?le work breaks; use oflunch time m exchange for early departure; staggered 
work hom's; and permitting employees to make up 16st time due to the observance 

, ofreligious practices. For example, members of the maintenance department may . 
qualify for fleXible schedulmg. All determinations of the applicability of flexible 
schedules shall be at the discretionpfBssex County. ' . , .. 

Lateral Transfer and Change of Job AssignmentS: 
In some instances, change of job assignments or latei .. al transfers may be permitted 
depending upon the mdividual circumstances. All. determmations of the 
applicability of lateral transfers or change of job assignments shiW. be at the 
discretion of Essex County. 
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3. Modification ofWQrkplace Policies, Practices, or Procedures: 
.In some instances, a modification of workplace policies, practices, or procedures 
may be permitted depending upon the individual • circumstances. All 
determinations of the applicability of modifica,tion of workplace policies, 
practices, or procedures shall be at the discretion of Essex County. 

Other methods of accommodation may be more appropriate, This must be determined on an 
individual basis. ' 

The County is reqUired to determine the. reasonableness of the accommodation requested by an 
mdividual on' a case-by-case bas¥;. . The department, director and hislher designated 
management representative are encouraged to confer with the Hut:nan Resources Director 
or Affirmative Action Officer prior to, granting or denying a request for religious 
accOlumodation. 

The' department director o:i: hismer designated management representative willre'View eac4 
Request for Religious Accommodation form submitted by an employee or applicant for 
completeness. If the form:is missing critical information, the department director or his/her 
designated management representative will return the form to the employee or applicant, noting' 
on the form the reason, date and time the'foimw.asreturned t~ the employee or applicant. , 

If the form is complete. the department director or his/her designated management representative 
determines whether the religious accommodation request caD be granted. Once a decision has 
been.made to grant or deny a request for religious acco:rnmodation. the department director or 
hislher designated management representative s!1ould provide the employee or applicant with the 
Response to Request for Religious Accommodation form (Appendix B). A decision should be 
made no late): than ten (10) business }lays aft~r the $ubmission of the Request for Religious 
Accommodation by the employee or applicant 
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:'.' 

'.~'" 

Accoinril\>dati~n r"(,,,~,~t~,d 
one): 

1/1 

Request for Religious Accommodation 
(To be completed by employee or applicant) 

, I 
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J 

Appendix A 

!.if~bea:ccoiiflllo~atjOn vya;S'reguested prt!villusly;*oumu~t c~~~i~te .. the:foilowirig.sectfon(;.~·.· '.' 
~ ··::·:·,.<V~J':'~'····' .. ~"':"·:·';'" r H

.,:,:· ' •• ;..~:.' ',.,.":; ••• :,.:"~"." :";.;.:.::.:: •••••• I~:::)(i\.i,.:.~.··i/':"'·~ ..... (~.::.· ... , .. :.< .'~.;; 

.~p~te~ ~~~i;r~yi~~~,:~~9~.~;~~~)t.~· ¥0; {~:;' :::}~: ~) .~~i:~~~:.~; .. :; .. : ~. '" ~.' {::~~'1·~~;fJj~ ',' ;~~ .. ~;J~i;~~:~; {i~~}A::~;~ ~~:~~:l' ~:~f ~~~£~~~:~~t,~'.}:~k~~~:;: :\2h::~.';~;;·1'~ 

.~~~~~,~~':~~~~~::s~.~. ~~~;~e:~~:te.d~· .. ·);~::.~!:;:1{f~" ... ' .. ::.'.;;.·~~t;~~>;·i~;~~::1:~{:/0~.>{:~~t~~c;;~::;:;' ~;:;~r.t.~;:g~:·:.' :~~t"·;:::H~,~l.~f:,~:~ . 
buico·;y·e,(ci~Cli,ori~):·:<:':'.:?· ;; ·G:t.ini~a.~>' ·'::-:p'~ilie.d' .. : :.':',f: : .. :: .... : .. :::.:"'. ,~,:.:\~:;.:~.,:.:: •. }.::~::;/. ;:/:.'.':: 

·,Dafe,:·ii:il.nte!1,.~r:a:~·nied::::.:::<,'.:·.:· ::':' .. :: ;,-: .. \,;: .:':,."::- .;, .. :.:':::.;.":,> « .... :::: '-"·.:.'.ii·;;;· :',;,: : .:,.:. '.;':; ". :\'>"':':::./:' :'. 
·~:~!:~~~:~~~~~~i~s~~~:;~~~~~~t:~ ;;;{;:./\; . ;;;~~~f.·~!.!i, :·~:~:~~~~.~fr.~.~j(:·)~~:~~';·:::f·:~ .::;~ .;·\;;:·.;,tif~~~~)i \:;;;i~;:~~~K'i:;~j 

.; 

I. 

'-
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AppendixB 

Response to Reqnest for Religious Accommodation 
(To be completed by the department directQ! orhislher designated management 

representative) . 

Is the accommodation pi:\nnanimt'or " ,Perma~ent,: 
'te~porary:(circle one) ; , . , 

" .~' 

lfa~com~9daton"is··tenipo~ary,;, ;,::' ;.' 
please, provide Ii Sj:art~iid,enil .. d!!<fe.~:: 
,': ", .. ' . ..' ':;~' .. '. ~ :." . ':".;, " : .. , 

Once a decision bas been made t~ ~ant or deny a request fo~ religious accommodation, the reSponding official 
should provide the employer or applicant with a copy of this Response to Religious Accommodation Request 
form. A decision should be made no later than ten (10) business days after the submission of the Request for 
Religious Accommoda~on form by the employee or applicant 

.'-
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