	
UNITED STATES DEPARTMENT OF JUSTICE
CIVIL RIGHTS DIVISION 
STUDENT VOLUNTEERS
MASTER OF BUSINESS ADMINISTRATION



About the Office:  
The Civil Rights Division (“CRT” or “Division”) of the Department of Justice (“Department”), created by the enactment of the Civil Rights Act of 1957, works to uphold the civil and constitutional rights of all Americans, particularly some of the most vulnerable members of our society.  The Division is primarily responsible for enforcing federal statutes and executive orders that prohibit, among other things, unlawful discrimination in education, employment, housing, police service, public accommodations and facilities, voting, and federally funded and conducted programs.  The Division also has jurisdiction to enforce constitutional prohibitions on certain conduct by law enforcement agencies and public residential institutions, such as health care and correctional facilities.
Job Description:

[bookmark: _GoBack]Interns enrolled in Masters of Business Administration degree programs will work directly with the Division’s Senior Counsel for Special Projects and Innovation (“Senior Counsel”).  MBA interns will play a key role in designing and implementing innovative projects that improve the efficiency and effectiveness of CRT.  You will work on at least one project, either individually or in teams.  For each project, you will help the Senior Counsel collaborate with all stakeholders, determine project feasibility/benefits, develop a project plan, help execute the project plan, measure progress, and, once the project is complete, assess the project’s impact.  You will gain direct experience with project management while working on matters of significant importance to the public. 

Qualifications:

The Division is seeking first and second-year MBA interns.  To be considered for this student volunteer position, candidates must be in good academic standing and enrolled in school full-time; students will be required to provide official documentation from your school.  The students selected for these positions should possess strong project management skills as well as an outstanding ability to communicate and collaborate with attorneys and other legal professionals.  Interns must be able to commit a minimum of 15 hours per week for a period of 8-15 weeks.

Applicants must be U.S. citizens; dual citizens will be considered on a case-by-case basis. Applicants further must meet the residency requirement.  Specifically, for a total of three years (not necessarily consecutive years) of the five years immediately prior to applying for a position, the applicant must have: (1) resided in the U.S.; (2) worked for the U.S. overseas in a Federal or military capacity; or, (3) been a dependent of a Federal or military employee serving overseas.
Number of Positions:  2-3 full-time or part-time semester and summer volunteer internships.

Location:  Washington, D.C.

Salary:  Student Volunteer (Uncompensated)

Travel:  None

Application Process:  

If you are interested in joining us as an intern, you should email a resume and cover letter to crt.vacancies-AAG@usdoj.gov.  
Application Deadline:  
Summer internships:  we will accept applications until 11:59 PM, May 29, 2015, and will reach out to any candidates we would like to interview by June 5, 2015.
Fall semester internships:  we will accept applications until 11:59 PM, July 17, 2015, and will reach out to any candidates we would like to interview by July 31, 2015.  
Spring semester internships:  we will accept applications until 11:59 PM, October 23, 2015, and will reach out to any candidates we would like to interview by November 6, 2015.  
Relocation Expenses:  None
Department Policies:
Equal Employment Opportunity:  The U.S. Department of Justice is an Equal Opportunity/Reasonable Accommodation Employer. Except where otherwise provided by law, there will be no discrimination because of color, race, religion, national origin, political affiliation, marital status, disability (physical or mental), age, sex, gender identity, sexual orientation, genetic information, status as a parent, membership or non-membership in an employee organization, on the basis of personal favoritism, or any non merit factor.  The Department of Justice welcomes and encourages applications from persons with physical and mental disabilities.  The Department is firmly committed to satisfying its affirmative obligations under the Rehabilitation Act of 1973, to ensure that persons with disabilities have every opportunity to be hired and advanced on the basis of merit within the Department of Justice.
The Department encourages qualified applicants with disabilities, including individuals with targeted/severe disabilities to apply in response to posted vacancy announcements.  Qualified applicants with targeted/severe disabilities may be eligible for direct hire, non-competitive appointment under Schedule A, Section (u) (5 C.F.R. § 213.3102(u)).  Proof of a targeted/severe disability, as permitted by Schedule A, Section (u), will be required if a conditional offer of employment is extended to such a qualified applicant.  Targeted/severe disabilities are defined by OPM Form 256, Part I.  Individuals with targeted/severe disabilities are encouraged to submit their resumes to the Division by emailing them to CRT.Specprogvacancies@usdoj.gov, in addition to applying for posted vacancies.  Individuals with targeted/severe disabilities are also encouraged to register for the Office of Personnel Management (OPM) Shared List of People with Disabilities (the Bender Disability Employment Registry) by submitting their resume to resume@benderconsult.com and referencing “Federal Career Opportunities” in the subject line.  Additional information about the Bender Registry is available at www.benderconsult.com.  Applicants with questions about this process may contact the Division’s Disability Programs Manager – Derek Orr, at Derek.Orr@usdoj.gov or (202) 307-5165.
Reasonable Accommodations:  This agency provides reasonable accommodation to applicants with disabilities where appropriate.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the agency.  Determinations on requests for reasonable accommodation will be made on a case-by-case basis.
Veterans:  There is no formal rating system for applying veterans’ preference to attorney appointments in the excepted service; however, the Department of Justice considers veterans’ preference eligibility as a positive factor in attorney hiring.  Applicants eligible for veterans' preference must include that information in their cover letter or resume and attach supporting documentation (e.g., the DD 214, Certificate of Release or Discharge from Active Duty and other supporting documentation) to their submissions. Although the “point” system is not used, per se, applicants eligible to claim 10-point preference must submit Standard Form (SF) 15, Application for 10-Point Veteran Preference, and submit the supporting documentation required for the specific type of preference claimed (visit the OPM website, www.opm.gov/forms/pdf_fill/SF15.pdf for a copy of SF 15, which lists the types of 10-point preferences and the required supporting documents).  Applicants should note that SF 15 requires supporting documentation associated with service-connected disabilities or receipt of nonservice-connected disability pensions to be dated 1991 or later except in the case of service members submitting official statements or retirement orders from a branch of the Armed Forces showing that his or her retirement was due to a permanent service-connected disability or that he/she was transferred to the permanent disability retired list (the statement or retirement orders must indicate that the disability is 10% or more).
* * *
The Department of Justice cannot control further dissemination and/or posting of information contained in this vacancy announcement.  Such posting and/or dissemination are not an endorsement by the Department of the organization or group disseminating and/or posting the information.
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