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United States Attorney’s Office
Western District of Michigan
______________________________________________________________________________

EMPLOYMENT QUESTIONNAIRE
Assistant U.S. Attorney Posting No. 12-WDMI-A04 
NAME:

ADDRESS:

E-MAIL ADDRESS:

TELEPHONE:


______________________________________________________________________________


(Feel free to attach responses as necessary.)

1.
Why do you want to be an Assistant U.S. Attorney?  (Please limit your response to 100 words or less.)

2.
Tell us anything about your life experiences or background beyond or in addition to the information in your resume that you feel we should know or would want to know that might give us a sense of who you are.  (Please limit your response to 250 words or less.)

3.
The duty station for this position is Grand Rapids, Michigan.  The district has a branch office in Marquette, Michigan.  In addition to occasional travel to the Sixth Circuit Court of Appeals in Cincinnati, Ohio, the duties of this position may require occasional travel to Marquette, Michigan, as well as to other locations in the Upper and Lower Peninsulas of Michigan.  Is there any reason you would not be able to travel to these places, if needed?

4.
Provide three references (name, address and telephone number) who are familiar with your performance as an attorney.  (References will not be contacted without first securing your approval to do so.)

5.
Identify any languages other than English in which you are either proficient or fluent.

6.
Are you eligible for veterans’ preference?  If so, please attach supporting documents (e.g., the DD 214 or other substantiating documents).

7.
List all colleges, law schools and graduate schools attended that you have not listed on your resume, along with your dates of attendance and any degree received, beginning with the most recent first.  Also list any honors, scholarships, fellowships, awards, and or other forms of recognition you have received at any college, law school, or graduate school that are not already listed on your resume.

8.
List all employers since your college graduation that are not listed on your resume, along with your specific position and dates of employment.  Begin with the most recent first.

9.
List all your currently active and inactive bar memberships.



10.
How adept are you at performing legal research on Westlaw or Lexis?

11.
Are you familiar with or proficient in the use of any document management software, such as Concordance, CaseMap or IPRO?

12.
Appointment as an Assistant U.S. Attorney requires an FBI background investigation and a security clearance, including pre-employment drug testing, a criminal record check, a credit check and review of any prior conduct that may suggest a candidate for a position poses a security risk.  For a preliminary assessment of your ability to serve as an Assistant U.S. Attorney, please answer the following questions (your answers will be used only to assist in  determining suitability for employment and will not be used for any other purpose):

a. 
In the past seven years, have you illegally used any controlled substance, including prescription drugs?  If so, please identify the drugs, the frequency of your use and approximately when you most recently used the drug.

b. 
In the past seven years, has your use of alcohol had an adverse impact on your work performance, personal or professional relationships, your finances or resulted in intervention by law enforcement/public safety personnel?

c. 
Have you ever sought or been advised, ordered or asked to seek, counseling or treatment as a result of your drug or alcohol use?

d. 
Have you ever been arrested for, charged with, or convicted of any crime?  If so, please explain.

e. 
Have you ever been the subject of any complaint or grievance to a Bar Association, or any administrative or judicial malpractice action?  If so, please explain.

f. 
Have you ever been sanctioned or cited for contempt by any court or tribunal?  If so, please explain.

g. 
Have you ever been a party to a lawsuit in your private or official capacity?  If so, please explain.

h. 
Have you ever filed a petition under any chapter of the bankruptcy code, had a lien filed against you, been delinquent or defaulted on a loan, had property foreclosed, or had bills or debts turned over to a collection agency?  If so, please explain.

i. Have you ever failed to timely file a tax return or to timely make full tax payments as required by law?  If so, please explain.

j. 
Is there anything else you have ever done or not done that gives you reason to believe you might not pass a background check?  If so, please explain.

______________________________
___________

Signature




Date
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