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What is an ORI?

2

 The ORI is a nine-character identifier containing both 
alpha and numeric characters assigned by FBI CJIS 
which validates legal authorization to access Criminal 
Justice Information (CJI) and identifies the agency in all 
transactions.

Law enforcement ORIs 

AZDIT0100

Non criminal justice agency ORIs AZDIT000Z

End in a 00

End with an Alpha 
character
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ORIs for Civil (NCJA) Agencies
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Q
Public housing agencies

F

Governmental social service agencies 
which investigate or respond to reports of 
child abuse, neglect, or exploitation

Z

Other – e.g. Agencies whose 
personnel and volunteers 
have regular contact with or 
control over Indian children

S
Child Support EnforcementD

Civil Courts (Domestic Violence/ Stalking 
and entry of orders of protection)

X
Civil Courts (entry of NICS 
prohibitors)
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Why ORIs are Important?
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 Identifies the agency that is requesting criminal justice 
information

 Restricts access to CJI based upon the duties and 
responsibilities of the agency

 Acts as an agency identifier to route information to/from 
FBI CJIS and DOJ CJIN systems

CJI

Keys to the 
CJI Kingdom
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What is the ORI Vetting Process

 Administrative process by which an agency demonstrates 
a need to access criminal justice information based upon a 
legal authority. This process is used by FBI CJIS and DOJ  
to:
 Review documentation submitted by an agency to 

establish legal authority to access CJI 
 Determine the appropriate ORI for the agency to access 

information
 Submit ORI Request Package through your BRM

5
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ORI Request Package - Process
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1) Agency TAC 
-Gathers Required Documents
-Converts to a PDF Package
-Sends ORI Request Package to DOJ

2) BRM
-Reviews ORI Request Package
-Recommends for CSO Signature

3) DOJ CJIS Systems Officer (CSO)
-Approves and Signs ORI Request Package
- Sends ORI Package to FBI CJIS

4) FBI CJIS
-Approves and Assigns ORI

Each Agency 
Submits Separate 

ORI Requests MOA 
Complete?

Approved !!

Yes

No

Hold
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Three Types of Agencies
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 Law Enforcement-Criminal Justice Agency (LE-CJA)
 Police, Marshal Service, Public Safety, Game Wardens

 Non-Law Enforcement-Criminal Justice Agency 
(NLE-CJA)
 Criminal Courts, Prosecutor's office, Probation, Corrections

 Non-Criminal Justice Agencies (NCJA)
 Social Service Agencies, HR, Public Housing, Civil Courts
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Documentation Checklists
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https://www.justice.gov/tribal/onboarding-and-vetting

Password - tribal2019             

 Documentation Checklist for each agency type and ORI package examples 
may be found here:

https://www.justice.gov/tribal/onboarding-and-vetting
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ORI Request Package
Documentation required by ALL NCJA/Civil 

Agencies

9

Applying for an Originating 
Agency Identifier (ORI)
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Documentation required by ALL NCJAs
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Documentation to obtain ORI

Type of Agency Legal 
Authority 
to access CJI

Type of Access Proof 
Governmental

Agency

Proof of 
Funding

Training 
Requirements

Met before 
ORI issued

1. Social Service Agency 
(Foster Care) or Human 
Resources or Centralized 
Background Units

PL 101-630 Fingerprint-based background checks on 
employees, potential employees, 

volunteers with contact control over 
Indian Children

Yes Yes N/A

2. Social service Agency
(CPS)

PL 109-248 Name-based criminal history checks in 
cases of child, abuse, neglect or 

exploitation

Yes N/A Yes

3. Public Housing 25 USC 4138 Fingerprint-based background checks on 
employees, tenants and prospective 

tenants in Tribal public housing

Yes Yes N/A

4. Civil Courts (Domestic 
Violence/Stalking)

PL 103-159 Name-based criminal history checks in 
cases domestic abuse and stalking

Yes N/A N/A

5. Child Support 
Enforcement

*consult TAP 
team

Nlets access to check drivers license and 
vehicle registration information

Yes N/A N/A
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Proof that the agency is an official 
governmental agency
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1. Proof that the agency is an official governmental agency

 Common examples of documentation for legal authority. 

 Tribal documents that creates the agency such as:

 An executive order, ordinance, or resolution

 The specific statute from tribal constitution creating and granting authority to the 
agency

 An organizational chart
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Proof of being an Official Governmental 
Agency Example 1
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Proof of being an Official Governmental 
Agency Example 2



Tribal Access Program for National Crime Information | Ensuring the Exchange of Critical Data   

Documentation Required by Individual 
Agencies
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Applying for an Originating 
Agency Identifier (ORI)
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Each Agency has Additional Unique 
Requirements
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Documentation to obtain ORI

Type of Agency Legal 
Authority 
to access CJI

Type of Access Proof Govt
Agency

Proof of 
Funding

Training 
Reqs

Met before 
ORI issued

Other

1. Social Service Agency 
(Foster Care) or Human 
Resources or 
Centralized Background 
Units

PL 101-630 Fingerprint-based background checks 
on employees, potential employees, 
volunteers with contact control over 

Indian Children

Yes Yes N/A N/A

2. Social service Agency
(CPS)

PL 109-248 Name-based criminal history checks in 
cases of child, abuse, neglect or 

exploitation

Yes N/A Yes N/A

3. Public Housing 25 USC 4138 Fingerprint-based background checks 
on employees, tenants and prospective 

tenants in Tribal public housing

Yes Yes N/A N/A

4. Civil Courts 
(Domestic 
Violence/Stalking)

PL 103-159 Name-based criminal history checks in 
cases domestic abuse and stalking

Yes N/A N/A Proof that case 
load involves DV 

cases
5. Child Support 
Enforcement

*consult TAP 
team

Nlets access to check drivers license and 
vehicle registration information

Yes N/A N/A Initially apply for 
U ending ORI
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1. Social Service Agencies or HR
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A. Access
A. Social Service Agencies or agencies contracted by the social services agencies to 

conduct fingerprint based record checks of employees, prospective employees, or 
volunteers who have contact with or control over children to include but not limited to 
child placement or foster care, health care, after school programs, daycare or schools. 

B. Additional Documentation 
 Proof that the tribe receives funds under the Indian Self Determination and Education 

Assistance Act, Title 25, United States Code (U.S.C.), Section 450 et seq. or the Tribally 
Controlled Schools Act of 1988, 25 U.S.C. 2501 et seq.
 Examples:
 PL 93-638 Contract
 Budget Material
 Funding letter from associated funding agency
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Social Services/HR: Proof of Funding 
Example 1

17
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Social Services/HR: Proof of Funding 
Example 2
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2.  Child Protective Services (CPS)
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A. Access
A. Social Service Agencies may only use this authority when investigating or 

responding to allegations of child abuse, neglect, or exploitation.  They may access 
criminal histories of the subjects of investigation  

B. Additional ORI Requirements
 Proof that the agency is responsible for investigating or responding to allegations of 

child abuse, neglect, or exploitation
 Proof that the required training, certification, and fingerprint based record checks 

have been completed for all personnel that will have access to CJI.  CJIS requires 
that the agency verify completion prior to granting access under this legal authority.
 CJIS Security Awareness Training (CSAT) and Certification
 NCIC Training and Certification  
 Fingerprint-based background check completed in the past 5 years

 Examples
 Document outlining responsibilities of Child Protective Services Agency
 Letter affirming completion of all requirements above, signed by Director
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CPS: Proof that the agency is responsible for 
investigating Child Abuse Example
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CPS: Letter Affirming Completion of All 
Training Requirements Example
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3.  Public Housing Agencies
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A. Access
 Name-based Checks - Law enforcement agencies may perform initial name-based 

background NCIC checks on behalf of housing authority agencies for checks of 
employees/prospective employees of the Public Housing Agency and adult 
applicants or tenants who are receiving housing assistance for the purpose of 
screening, lease enforcement, or eviction
 Fingerprint-based Checks - Law enforcement agencies will only advise of the 

probably existence or nonexistence of criminal history record information from the 
name-based background NCIC check.  If there is criminal history record information, 
the Public Housing Agency must submit fingerprints to obtain that information.  

B. Additional ORI Requirements
 Proof that the tribe receives funds under the Native American Housing Assistance 

and Self-Determination Act of 1996, Title 25 United States Code (U.S.C.) Section 
4111 et seq.
 Examples
 Budget / Financial Materials
 Funding letter from appropriate funding source
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3. Public Housing Funding Proof Example 1 
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3. Public Housing Funding Proof Example 2
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4.  Civil Courts
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A. Access
 Civil Court may run name-based criminal history checks in cases of domestic violence 

and stalking.
 Civil Court may enter Civil Orders of Protection into NCIC
 Civil Court may also enter prohibitors to prevent weapons purchases by entering 

prohibited persons in the National Instant Criminal Background Check System (NICS) 
Indices

B. Additional ORI Requirements
 Proof that the civil court is responsible for adjudicating a significant number of domestic 

violence and stalking cases. Common Examples: 
 A copy of the most recent year’s case report showing the court’s handling of domestic 

violence and stalking cases.
 Letter from Chief Judge affirming number of domestic violence and stalking cases
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Civil Courts: Letter from Chief Judge 
Showing DV Caseload Example 1
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Civil Courts: DV Caseload Log – Example 2
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5.  Child Support Enforcement 
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A. Access (S-Ending ORI)
 Child Support Enforcement Agencies may check interstate drivers license and vehicle 

registration information via Nlets in cases of enforcing child support payments from 
delinquent parents, but are prohibited from accessing NCIC and criminal history data.

B. Additional ORI Requirements
 Child Support Enforcement Agencies must initially apply to NCIC for a U-ending ORI.
 CJIS must reject the ORI request.
 DOJ can then submit an ‘Nlets S-ORI Application’ form, including a copy of the CJIS 

reject notification to the Nlets Director who will review the request and either approve or 
deny the request. 
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How to Submit your ORI Request Package
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Applying for an Originating 
Agency Identifier (ORI)
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Recommendations for a Good Submission

 Completeness

 Include all documents on the checklist for your agency type

 Simplicity

 Sometimes “Less is More”.   If there are 2-3 paragraphs in 20 page ordinance, just 
send the pages containing the 2-3 paragraphs plus the cover page to identify the 
document.  If there are other pages that are not pertain to the question, don’t include 
them.  Sometimes more information may slow things down as reviewers have more to 
review and more to question.

 ORI Request Samples from may be found on the TAP Documentation site

 Ask Questions

 If unsure about any item, talk to your BRM.  Perhaps send the BRM a copy to ask if the 
planned item is relevant.

30
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How to Submit your Agency Vetting Package

 Complete agency vetting package documentation should be emailed as one, 
single PDF for each agency by the Tribal POC:

 Provide a Cover Page to indicate what is contained in the package.

 Clearly mark by each of the various sections, for example:

 Appendix A: Proof that the agency is a governmental agency

 Appendix B: Proof that agency received funding under specified law 

 Subject line of email should read “Tribe Name – Agency Name – Vetting 
Documentation” and be sent to tribalaccess@usdoj.gov

31

mailto:tribalaccess@usdoj.gov
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Communications

32

 Every Tribe is assigned a Business Relationship Manager (BRM)

 When emailing BRM, always cc: tribalaccess@usdoj.gov

 Please use the title in the subject line “Tribe Name: Subject”

 TAP Onboarding and Vetting Documentation Site : 
www.justice.gov/tribal/onboarding-and-vetting and password is 
tribal2019

 CJIN Training and Learning Center: 
https://nextest.just.jmd.usdoj.gov/cjin/index.php

mailto:tribalaccess@usdoj.gov
http://www.justice.gov/tribal/onboarding-and-vetting
https://nextest.just.jmd.usdoj.gov/cjin/index.php
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