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1

7 UNDTED STATES' ATTORNEYS' DOCKET AND REPORTING SYSTEM: o i siint
N ST S INTRODUCTION o mEa T o Elabraoe s

" 'The Department of Justice, like any other Government agency, is'
expected “to performn its functions’ in' the most: efficient manner at the:
least possible cogt. In Qrder to accomplish this it mu'st"ha.ve‘r &-means
for ‘determining how mich work' is pendingrat a given time, how much has
been” completedduring ‘& @pecified period and what ecan reasonably bei:
expected in' the futiire.  Further, it should be:capable of establishing

an equiteble relationship between ‘the volume of work performed and the

amount of employee's’ time; ‘material and ‘services reguired to perform’

that volume. "‘Since ‘United States Attorneys! offices-are the:focal points
for most Of ‘the Departmént’s activities, it is highly important:thet a
uniforn and ‘efficient ‘record keeping system be employed:din connection .i'.

with their work. ‘Each Offiee should recognize the necessity:for such.a .

‘System and have & clear understanding of ‘the overall-objectives..; o wuiy

3 in an “efPort Ho fulfill the above needs ‘and improveiupon.exlsting: i
procedures, ‘a revised ‘system for reporting cases and matiers vhandled by
United States Attorneyst offices was adopted July'l, 1953. Shortly. there=

after, 'a cérd’ index and record system was’'prescribed to replace the:old: i

‘docket procediire:- ‘While ‘these procedures have undergone:some-revision,:

the 'basic features of the original’ systeimn have been:retained hérein.: The
objectives -6f the Docket and- Reporting System are“stated?assféllows:nu S
(1) To provide the necessary’ recordi of actions taken: in:eachicase -
or matter as it proceeds through the: various stages of litigation‘or:
administrative disposition.
(2) To provide necessary workload and statistical information for

Ly
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budget and management purposes,: Such information:is used o justify
the appropriation of funds %o carry out.the activities of United
States. Attorneys!. offices,: Also, the distribution of. fund§ 80, appro-
priated,: to the several. offices,; 1s: based to a .lﬁrs%;a?xi‘e?}-:lt pn infore.
mation: reported.: - Himane droe
(3) “To provide status. information for the several legal-divisions. .
of ‘the Department having. supervision over cases and matters referred .
o United States Attorneys. Through the meiptenance of & perpetual
‘dnventiory rof matters pending, end the prepsration of periodic reports,
therefron, these divisions can prevent cages and matters from becoming
77 'delinqueént (and dinsure ‘their handling with:dispateh. and efficiency
“The.purpose of ithis manual 1s to set forth comprehensive instructions
wlth respect to the maintenance of docket. records.and ‘preparation of .. .
monthly litigation reports. :All revisions which have been issued from ...
time to time:in:the form-of Departmental memos and letters have been Ancor-
porated ‘herein.::The manual:is composed of -;17:.5_;0 ;parts:  Part I-deals yith
the case record. card system, its. purpose and: procedure. for. _maini;gz;qnc_e o
and ‘Part’ II-covers: the litigation reporting system:. . It is .intended that .
the'manual be used as a.working tool by the employees engaged.in maintain-
ing case record cards and-preparing . the Aitigation reports. required herein.
=i The detail: procedures:contained herein: are prescribed.for .81l offices
and must-beé:.strictly: adhered to:: Any deviation.from the system, unless, .
specifically provided for’'in this:instruction,. must‘;a-b_e;_,g.pp__zﬁqv,eﬁ. 'byi: jgle

Adminietrative Assistant Attorney General, . i ..., i
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3
¢t PART'T = CASE:RECORD CARDS, it oo oo
- A, - COMPLAINT. AND COURT PROCEERPINGS RECORD; ‘FORM NO.:USA~115

LoooGeneral oo Bl s Lo bl e el Panp o mdd ca

:r; Form No.-USA=115; "Comwplaint and.Court Proceedings Record" is to be
used in all United States Attorneys! officesAag.an_indiviﬁua;:chordﬁqf
allscriminal.bomplgints‘(except,thpsqzpﬂwaAtrivial~natureuor otherﬁise
excluded herein) both oral. and written which are received. for.consider-

atlon-and action... o v st s et i et

Fach card is to contain all of the information.and reportable .actions
~taken by the United States: Attorney:in a eriminal matter from the time of
receipt to time of final- disposition. -In this regard, it:will be noted
. that the. Lower portion ofithe.card conteins the seame.status and disposition .-
codes3gsipequ;;§§;§orftygfmqqthlyfreportsy"and;is4gorrespondingly¢nQMbered.

Taken together, the Complaint and Court Proceedings Reqor@;cg:@gﬁrep-
resentﬁthe;hasie:sourceﬂoffinformationxfrqm;whichwmonthly‘status;xeports
of eriminal cases and matiers.are made to the Department as. required under
the litigation reporting system prescribed .in.Part-IIL. .. . ..

2. Preparation of :the .-Form.No. USA-115-and Alphabetical Index ..

Immediately upon receipt of an oral or written complaint Form No. USA=-
115 is to be prepared for each person named .in the.complaint...The following.
exceptions .will-be made to'this. general rule:.::

(a) Form No. USA-115 should not be prepared for-.Selective Service

and- Conscientious Objector.complaints until such time as United States

: . Attorneys are.required to.take some affirmative action. United .

-States Attorneys usually-act as forwerding officers dn. : ...,
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Selective Service and Conscientious Objector matters prior to the
approval of'thé-Heafing*Officér's report or theireport‘of*ViOIation
made by the F.B.I. When such information is received and some affirme
ative action or decision by United States Attorneys is required Form
No. USA-115 is to be prepared, '
(b) ' The form should not be prepared for petty offenses heard before -
United States Commisgioners unless the United States Attorney or an -
Asslstant is required to participate in the hearing or perform some .
" duties in connection therewith, -
7 ()’ ‘The form need not be prepared’for complaints on which prosecution
-ié“declinéd'immeﬁiately if the office uses Form No. USA-23 Criminal
‘Compléint Sheet- or similar document setting forth pertinent informetion,

" which'is routed to the dotket ‘clerk and msintained as a record of the:

© Y proseeding.

“'A11°6f the ‘information called ‘for on the headings of the form is to be
inserted by typewriter as soon as iﬁJbéeomes available. : The headings are -
for the most part self-explanatory, however, the following ‘instructions are
provided in order that Forms No. USA-115 may be uniformly prepared by all -
officegg T PO T : o )

" (a) “'The code rumber of each Districtas it appears ‘on the first '
column of the machine listiﬁgfand'éﬂﬁpage-56:6f=the Appendix must be -

“‘indicated on'the docket card. - L ' |

" "(b) * The original number assigned t¢ & éomplaint is to be entered

in the space providé@ffor?"CQmplaint:Number".*fLikewise the original

defendant number*aésigned'will be entered in the spéce provided for

"Deft. No.". These numbers are to be used for filing, recording and'
January 1, 1958




~reporting purposes.  The litigation reporting system, discussed inz
Part 1I, is entirely déi;efﬁdénﬁ‘ on each matter being assigned a numbfer
at time of recelpt, and using this same number throughout all ‘sub-
sequent proceedings. Strict observance of this requirement will fs.'fcilg-
itate handling of records and reports, both in the field and in 'bhe%
Department. The seme "comp}.,aint "nﬁmbér“ will be used for each persfon
- named in. the same complaint. . . ‘;
% 'Mhe snapout ‘carbon copy will be detached and malled to 'f:ﬁé“{'Déi:artment
%% at the close of the day. The original will e placed in the dockeb Ffile.
U At 'the timé Form No. USAL115 is ﬁfépére% 2 3" x 5" card will 'also be .

prepared’ for each defendant, showing hie name and the domplaint niber

USA-115 which are filed numerically.

3. 'Procedures for Meinteining Forme No. USA~115 U

Forms No. USA<115 must bé kept ‘Gurrént atall‘bimes and United States
Attorneys will be held responsible for Gomplying with this vequirement.
Unless other satisfactory srrangemetits can’ j'bé “made to insure that the
status of -'p‘i‘oc’éédinég “will be Yecorded from ﬁoéb&nénﬁé passing through the
office, each attorney should be requireéd to report all status Léﬁéﬁ‘gés to

* the docket control office or clerk. This can be done by writing the change
" in the Remarks ‘section of the IBM "mark-sense" cards Which mey 17 United
States Attorneys desire, be broken down '5&'_'A8513'1:'aﬁnt United States Attoraey
*% handling 'pai‘tEC\iiar cases or matters. Otherwisé a form such ag ':dﬁé: on

the next page may be used,
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u_hhis.Change of Status Order . .

 Date ... . ‘New Status . ..

- Neme Of Atborney .

o, .1t vill be noted that the lower portion of Form No. USA-115 conteins
gegergl;yiﬁthgisgmessta@gg_gn@iq;spogigign codes as required for the,
~monthly reports, snd is correspondingly numbered. As & matter advances
from one stetus to another, the sppropriate code number is to be checked
or ¢lreled and the dete thereof inserted.  The folloying should slgo be.
noted: T
a. Immediately below the status column is space-for indicsting -
. the method of initistion of equrt ackion, The methods listed
. .eorrespond to the monthly report. ... ..., ..
b _,-_‘Spqeq.is,_ provided under the "Defendant Status' section of the
- ..gard for the entry of Information concerning the defendant which. .
. - United States Attorneys' offices will require. . . ... . .
.. . The upper right-hand side of the card lists the various court -
. proceedings. . Here again pen and ink -entrie.s_. may be made. .
4. . The lover right-hand side of theﬂcérd is devoted to the disw .
. bosition of the case or matter. . Spaces are provided to. cover all .
possible methods of disposal, including those reported to the .. . -
Department as well as others required by United States Attorneys!

offices.
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e.  In order to conserve space, the ressons for "Dismissed without

Prior Authorization from the Departmen ", are not describedfﬁfCodei

numbers are 1isted and space is’ available to 1nsert the appropriate
'H;reaaon for dismissal. R l T
”“f;“”‘:bhiﬁae‘Eéeérséisiaé'6fdﬁhe;éara"£hé‘ésaéé:fb£ﬁ§£étﬁé'ééé“é§s-
::position of appellate cases are listed, corresponding to those for
Hfthe monthly reports. Entries for statue aa well as finel disp051cion

are to be made in pen and ink. S e e

?g; ; The remaining portion of the reverse side of the card may be

used for the listing of any information concerning a case or matter

.“~. Al .‘-'

| mnot reqnired for the monthly reports, but needed by Uhited States

,..S_ ALY

ﬁAttorneya' offices

. Cards are to he filed in numerical sequence by conplaint number; with
aeparate filea for pending and closed matters. The larger districts nay
£11é Forms No. USA-115 in numerical sequence by divisions o S

. w s

* During the month “as actions are posted on existing cards which were

pending as of the close of the previous month, they are also to be marked

*% on the IBM "mark-sense"'card in accordance with instructions in Part II.
After changes have been posted on Forma No. USA-llE, cards for matters
still pending are to be placed in the active file and cards for matters

and cases in which action is completed are to be placed in the closed -

GO AU i SIS S R R {7 SRR Y

file.
An alphabetical index of pending and closed cases is to be maintained

| using 3" x 5“ carde and prepared in accordance with paragraph 3 on page 5

January 1, 1958




8.

B.  CIATM AND COURT PROCEEDINGS RECORD, FORM NO. USA-116

l. - General RS P Doomegd : [ R ; BN

e TOLE N°-EUSA 116 LClaim snﬁ,Qqsrt.Prcsesdisassﬁeco?@?,#s,a. ,
companion card to Form USA-115. It is to he used;inhall.pnitedUstates
.Attorneys' offices as an individual record of all-Civil cases and matters‘
(including both claims for or against the Government and miscellaneous

matters) which ere referred to United States Attorneys for con51deration

o
o
.

and action by the Department and other agencies.

Actions taken by 8 United States Attorney with respect to a Civil

matter are to be recorded on Form No. USA ll6 Unlike the Criminal card,
Form No. USA~116 does not contain status and disposition codeso Due to
the number and diversity of prccedural actions which may be taken in 8

_‘Civil case, the lower portion of the card has been left blank to permit

the 1isting of the various steps in chronological order._ In addition to

space available on the _reverse side of the card, a continuation card,

3 :‘ SR R B S

Form No. USA ll6—A is provided for cases and matters which require the

SRR b

' _listing of extenSive proceedings and negotiations..r‘

Considered together, the Claim and Court Proceedings Record cards, »

like the Criminal cards, form & basic source of informaticn concerning

Civil matters and cases from which reports are made to the Department. B

.2.l: Preparation of Forms No¢ USA 116 and Alphabetical Index ;__H¥‘_ th
* - Forms No. USA ll6 will be prepared upon receipt of matters requiring
*¥ active participation of the United States Attorney for such items a8 claims
{1for or against the Government or other miscellaneous mattersa With respect

,;,, P

to claims, a8 separate card will be prepared for each individual opposing

¥ the Govermment and named in the claim if there is separate monetary
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*%

“each individual named in the ¢ase.

9
1iability. In matters involving joint monetary liability or non-monetery

liability, forms are to be prepared on & case basis ‘rather thanione for

A

while responsibility for handling most Civil Tax snd Admiralty matters

‘restd with Departmental personnel; cards are to be- prepared ‘for these

‘matters; on & case basis. ' Cards are not to be prepared for proofs of

claims ‘in tax cafes rless United States Attorneys are requested to take -
affirmative action in such matters by the Tax Division. '

A1l information called for on the headings of the:form willibe ¢

“entered by typewriter as soon as it becomes available. The headings are

£6r ‘the most part self-explanatory, however, the:following instructions:

" aré provided in order that Foriis No: USA-116 may be uniformly prepared

"U(&)' TThe‘code nunber of each district as it appears-in the:first.
" G4l of ‘the machine listing must be indicated: on'the docket card
" (b) “The original number assigned to the claim:or matter 1s to be:
entered in the space provided for "Claim Number". Likewise, the.:: =
sriginal opposing party number assigned 'will be entered-in'the space
' provided for "Opposing Party Number'. Thése-numbers~areé£o:ﬁé:uséd
:fdf‘filing;frecbrdihg and“reportihé*pufposeBZ” The 1itigati§pfs'f;ﬁ
© yeporting systém discussed in Pﬁrt*IIfié”entirely-dependent:On‘each
'éléiﬁfor;matfé} being assigned ‘a’number at the time of receiph and
 using the samé number throughout subsequent proceedings.: The same
nglaim Number" is to be uded for each party opposing the United States
in the sameé suit or matter. 7

(c) = The'date that the'claim or matter is received by the United -
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-Btates Attorney's.office uillibe_entgrgé_ip,the:spage_providgi;fprl

- "Date Claim Received". .. . . . _ |
() ©Enter the agency name and code, in the space provided for "Agency
- Involved - Code No.".:~ .. ... rw::;
(e) . .In those matters referred to the United States Attorney by the
-Department, the:Depgrtment File Number must be.inserted in the space
- provided.  -Also; the.Civil Division Section code must be.inserted.
when applicables. ..

3. Procedure for Maintaining Forms No. USA-116, . .. ... . . .

As in the case .of -Form No. USA-115;, United StatgsgAﬁpgppeys g;e_reSpon-r
sible for keeping the Claim and.Court ?rpgeedipgs_R@cordKQgrrenpoﬂJUnlgss A
other satisfactory -arrangements can be made to. insure that status proceedings
are recorded promptly from the documents passing through ?he_g?f@cg,leagh
attorney should be.required to.report all changes of status to the docket.
contrbl-officeror.clerk,;:The IBM=“mark¢5ense“ﬁgarqurkgﬁmimeggrgp@ forﬁ -
ofithe same type suggested-in the=prgcedingﬂgegtiopxmgy}be used ﬁq; this
PUIPOSE. o 1y Trniin ot VO atin el ' et

.. Because.of the greatgnumbeyfgfdvariatiops,pQQ§ib;q€§p ;he:ygqgling of
Civil matters.and.cases, the "Proceedings” section of Form No. USA-116 has
been left blank. As cases.or;mattgrﬁfprogressﬁﬁhgqugh&theﬁy@r@ogs,stages,
tﬁé~date;and_naturgsof*proceedingsior actiong”tggenjwi;lgbgﬂentgred on the
cééd in’ chronological order.; The reverse of. the: card may be used in cases

involving extensive record- keeping prqceeéipgs_andiForm_Nom;USAT;lG-A

"' ghould be used as a continuation record when the space. on Form No, USA-116

proves insufficient. Individual entries should be confined to.one line

whenever possible;. and only essential information-relative.to the .

T Jenuary 1, 1958
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proceedings recorded.

The court numbéf‘wiii’ﬁé”iﬁéékféd’in"thé'sﬁacé‘ﬁféﬁi&é&'1n"£hé'

heading of Form No. USA- 116 at the time that suit is filed with the court.

!When 8 matter proceeds to judgment and before the card is placed in the

"Closed" file, the amount cf Judgment (principal, interest ‘and court costs)
is to be entered in the spaces provided. In this connection, attention
is invited to ZBection ¢ of this instruction which provides for esteblish-
ment of a "Debtor Index and Payment Record“ in those cases nhere the
judgment has ot been fully satistied. R Uy
Forms No. USA-116 are to be filed in numerical sequence by claim

number with separate files for pending and closed matters. (The larger
number)

" During the ﬁsﬁ%ﬁﬂ’éé’&a?&é'g?éﬁéééaﬁ&d“féf”ﬁéﬁ:aaiiéég}'ééftaﬁ’céiiéé
are 4o be detached and sent to the Department at the close of each day. o

The criginal card Wlll be placed in the docket file. 9As actions are’ postedv

"to the docket cards during the month, the IBM cards should aleo be marked h

*%

in accordance with instructions in Part II. R
) An alphebetical index of pending and closed Civil matters and cases**

is to be maintained using 3" % 5" cards end prepared in accordance with -

R ) ER SN S IS S

paragraph 2 above.
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C.  DEBTOR INDEX AND PAYMENT RECORD, FORM NO. USA-ILT

1. General

Cop :‘;-.1.. .; Ty H i S K EEREE R ‘_\-<-,‘;- ‘,:!_-

In many instances the efforts of the Department, including the United
States Attorneye, result in one of the following- e e
_;(5)_a Imposition of a fine or’ penalty.:“w“m“ L

_“:=(b)__:0btaining 8 money Judgment. {:-ffﬁﬁ o

(c)ﬁuﬁEffecting 8 compromise.‘_”; £ P _ o
(d) Obvtaining agreement from delinquent debtors to pay debts that

they owe to the Government

iR

_ﬂIn each instance it is established that & _sum of money is due the -

United States.= It follows therefore, that in order to protect the GOVern-
ment's interest and to collect what it is rightfully entitled to,
complete and accurste record of such debts and collections made tb,e.reon

is necessary. o J T S S

LS _Form No. USA- 117, "Debtor Index and Payment Record" (see Pagee 12 &

*¥ 13 of the Appendix) is designed to aerve two purpoees as its title implies;

(a) a8 an index of debtors and (b) 88 & record of the amounts they ove and ;

paynentshmade_thereon,_ The form is similar in many respecta to the case
reqord cards and should he considered e.companion record to enph:earde?’m

2. Preparation of Form No. USA 117

Form No. USA-11T is %o be prepared immediately upon the occurrence of
any of the following:
(a) Imposition of a fine or penalty.
(b) Obtaining a money judgment.
(¢) Effecting a compromise with a debtor,
Y] _Receipt of the first payment on claims which have not proceeded
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13,
to Jjudgment.

" Thé form fiéed 'ndt be prepared ‘in’those instsrices if the debt is fully -

satisfied at the same time as the attion 15 consunmated. ‘In such instances,

hoﬁeféf;'épﬁrﬁpfiateanﬁétibﬁishould'ﬁé'ﬁade:diféétly7on'thé case record
cards'. SR SRl e s sy Yy A e s

' iThe Héadingslbﬂ?thé“ééfd'Qfe“fof"theVmésE?bérﬁ'éélf-éxplandtdry. It
should be noted that stch Weadings are divided inté three colums; the
firet deals with the debtor’and persons miking phyments for himj the
ségbﬁéhcdiuﬁﬁ:*éiﬁh“thé exception of "Peyms", ‘should only be ‘ised when
comprBﬁiéés”(iﬁéiudihé”égﬁeéﬁénﬁé"ﬁy débtors to pay before judgment 1is
entered) are effected or it is determined that the claim or a“poftion

" 'thereof is uncolléctible or td be sispended and ‘the third“HAs to do with

. jﬁ&gﬁé;ts{:;iﬁ“mdgﬁ instences the information abpéariné”Sh}thefupper
‘portions ‘of Forms No. USA-115 and USA-116 can be transferred to the

Debtor Index and Payment Record.’ All information'availsblé at the time
' f1né is“impgéed}Ta:jﬁagmént”obtéiﬁed’or'iﬁitial*payment of claim received
ﬂiﬁ;éﬁvbé’fyﬁéﬁrifﬁéh”iﬁ the appropriate’space on the cardi

"' In those cases where a card has béen prepared for a claim which is

in payment status and it later becomes necessary to reduce ' the matter to

Sudgrent, such additional information Shall be added to Form No. USA-117

to the exteént that it reflects such items'as Court Number) Date of Judgment

and where applicable, the amownt of the judigrient, interést and court costs.
‘ “;’&Tﬁé épééifié”iﬁééruééiéﬁs“ééf“fbrﬁh'béloﬁfﬁré 16 'be  followed in pre-
paring the Debtor Index and ?éyﬁéht’ﬁédér&:&'L:"“":”sj" R

a.  Enter theldebéaifé?ﬁaﬁé*dﬁd addreas in the ‘spaces provided. In

" appropriste instances enter debtor's telephone number: If obher
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. -persons have agreed to make payments on behalf of the debtor, enter n
their names and addresses in.the proper spaces. |
~-bu..; In those matters in which g compromise has been effected or -
the debtor has agreed to pay prior to reducing the claim to JQnggnt,
..enter all information required in the second column of the heading.
. In this connection, the date of claim, amount of claim and agency
_;,i,hvolyed_}ghgul;d-_._’?e__cgpigd -_diz;gg;g,:lg from Form No. _‘Uis:g}fp.ég The
- amount "compromised for' when added to the amount shown as "Uncol-
lectible or suspended” should equal the original amount or the
eladm. . o _ | | :
~e..; -The;complaint or claim number originally asgigned ’99#?}6—? mgtter
- 4n its;initial stage is %o be entered opposite the caption "Complaint
or Claim Number",  If there is pore than one debtor in g_cagﬁgftpis‘
. number is to:be repeated on each card for each debtor. . . |
v Benye In casas,whereijydgment‘has5beendsgggpgdﬂfpr_thg_gn;teﬁdstates,
enter the total amount of the judgment and indicate the appropriate
- break-down. in the space, provided, ;ye,,J"Eigeg'?r;nqipa},flﬁyerest
..vand Costs". ... ..o
@ . Under the.saption:?T3¥m$?,99??rjsssen§i9}-Eﬁ@tﬁ,EQVeriqglgaqui—
I dation of the debt, Such information should inlude the rate of
- interest;the unpaid balance 1s o bear and any agreements made with
'\:=the-debtorqconcerning:instﬁllm?n$ypaxm¢pts;§?éefampyp?ch_spsh pay-
ments and the date that‘;hgy_pegqme_dgé,:‘

2. . Procedure for Maintaining Form No, USA-117. .= .

~. Forms No. USA-117 for, pending and closed matters are to be maintained

separately and arranged in alphabetical or numerical order. If arranged
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nﬁmeriéaliy“éna ciéim'éﬂd‘comﬁiaiﬁt’éardé:are'afrangedfhumericélly“With
a 3" % 5" glphabetical index, “the one index will serve to locate a record
in elthér the debbtor index or case record files: In the largeér districts
1t may be advisable to resubdivide files according to division number or
type of case. At the time payments are recelved from debtors, they are o
be posted in pen and ink to the "Collections" section of the form in
accordance with the instructions set forth as follows: (Also se¢ Pages
12 &nd 13 of the Appendix).
© el At the time of initial payment, enter in first box in column b
' the amount of court costs as shown in the heading. 'Next enter in
“the £irst bo¥ of column 9 the ‘principal balance due, i.e:, the
_amount of fine, judgment (including interest if allowed in judgment)
Ciep eladml 0 0 EL Ll ed e e sni
4, 7Y Where ‘all ‘of any pa¥t of the payment ‘1s to be applied to court
::é6§fsgéhtéf”oh“thé'firSt‘évéiiabléfline in ‘the "Court Costs" 'section
“thé following:  Column (1) Date of céllection, Column (2) United
wfAS%&fésfﬁﬁtdfné&‘é”féééi@t“ﬁﬁmbéfgér?if*anothef'dffiée-raceived pay-
“‘ment the abbréviated title of such office, Column (3) the amount
of the payment and Column (%) the new unpaid balance, 'if any., If
*”fhezpa§méh£‘ié'tb”be split between'court 'costs and principsl, ‘etc.,
T Gnter ‘an astérisk opposite the amount posted and ‘explain the trans-
Caction on the reverse ‘side of the card.  That portion of the payment
appliceblé to principal and/or interest will be postéd in’accordance
' yith ttem ¢ below. : /
6. 'yhére 811 or any part of the payment is to be applied to the

principal and/or interest, enter on the first available line in

January 1, 1958




16

- the "Principal and Interest' gection the following: Column (5) date
-, of collection, Column (6) United States Attorney's receipt .number

- . 'or the abbreviated title of office receiving payment, Column (7)

. the amount of, the payment, applied to“intgygst‘ghapggs_acc:uing gfter
Judgment. . If payment is fo be applied entirely to the principal,
leave this column blank. Enter in Column (8) the amount of the pay-

_ment applied against, the principal and in Colum (9) the new unpaid
balance of principal. In connection withatgesgﬁgntr;gs,_atteqt;pq:

18 invited to Pages 12 and 13 of the Appendix and the several methods

- illustrated for posting columns (7), (8) and (9).. Where there are
extensive entries and the space on Form No. USA-117 proves insufficient,
--continuation Form No. USA-117-A should be used. . .
de The reverse side of Form No. USA-117 is to be used to record
«Q.actionBJPaken;by United Staﬁes.Attprqexs_gipqzrq§p§gt:§9:the_qollection
:-_of”debtsfwhera.spaceﬁfopwgntrxngf;sgch;aqﬁioqg;igmpqtdﬁqpv;d§§ on the
~face of the.form or in the cgse record cards, In some instances it
. may .prove helpful to note debtor's. place of business and business
uatelephone{numben;,name,of1deptqr’s:b%gggéh;ﬁ aygpgggy'gﬁgamg? address
.1 and telephone numbe;,&etc,.w : ‘ o S
" -After preparation of the Debtor Index and Payment Record, if any or
all of the smount becomes uncollected for reasons including suspension of
judgment; ;death.of debtor, acceptance of ggmprgmiggaietgiyhghe_gmgunt which
18 uncollectible 1s to be entered under the caption "Uncollectible or
Suspended” in the heading of the form. In the case of compromises, this

will be the difference between the amount of tpg gpmprgm;gg_gnd the amount
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of the claim {or judgﬁéﬁé)Q:iiﬁ'éﬁﬁeéaééééé'iﬁ Wili fehﬁhe difference
between the éﬁéﬁﬁtﬂﬁéid*afsﬁherﬁiﬁé?éCééﬁﬁéﬁis“détérﬁiﬁédﬁﬁo:béﬁﬁﬁéolléét~
'iﬁlé“éﬁd the 6figiﬁdl"aﬁ0unf:of'the éléim; fiﬁé,"penalﬁj:Sfijﬁdgméﬂt.
Tﬂfﬁéffﬁhiéﬁenﬁry;ié:made;'ﬁﬁe ledger card 1is to be withdrawn from the

active case file and placed in ‘the closed file.’”i‘”*

" Under 'no circunstances is'a ¢ard to be placed in the closed file where

the potential for the redovery of any amount still exists, unless wribten

" authority from the Department 1s firet obtained. =~ <7

" 'Before filing & card in the closed Tile, however, care is to be exer- |
“tised to insure that the total amount of the debt has been accounted for |
| |

by ‘the total of entriés under one or a combination of the following captions |
Cor coltmis: | | |
U Gomgromised For
" Court Costé Collected
{ﬁﬁcéileéﬁiblé:5r£$ﬁéﬁén&e& SIS e
| :Kiiébéfﬁg;inEtheﬂ“péﬁéiﬁéﬁhséc£i6n:6f'£h§ file should be reviewed not
less frequently than once every three months for the purpose of determining
Hjlf any‘debtors have become dellnquent ‘and for the purpose ‘of taking appro-
priate follow-up action. Appropriaté notations'should be made at the
iﬁiﬁéFdf~ﬁéfiédic?féViéﬁﬁéndTQCﬁidnifgkén:ﬁiﬂﬁhféépéét to judgments which

are about to expire and require renewal under state statutes, - o
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oo . . PART IT - LITIGATION REPORTING, SYSTEM :
A. . GENERAL PROCEDURE AND RELATIONSHIP TO CASE RECORD _CARDS
The litigation reporting system 1s a procedure whereby all cases and T
matters handled by United States Aptornoyo'_oﬁfioog_w;oh_thghegooption of
those apecifically exclude@;oereiniand_g%lﬂpr;ncipglLootiopo tgken phoroon
- Bre recorded and reported to the Department, Through the medium of punch
~eards, such cases and actlons are recorded and tabulated at the Department
for the following purposea;ni(a),to P?QVide:399§§S&r¥ wo:kf;oad;spaoistics
for budget and management purposes; (b) to provide the Department with
certain status information pertaining to cases and matters and (c) through
. Bystematic review and reporting to prevent cases and matters from becoming
delinquent. The basic tools used in operating this system are“(})jﬁhe_ﬁase
* record cards described under Part I of this 1nspguqt}o§aﬁ(§)ﬁsnapout carbon
coples of Forms No. USA-115 and 116 prepg:oqxoyﬁqniﬁedﬁSﬁaﬁqq Attorney's
offices which are forwarded to the Department each day and (3) IBM "mark-
sense" cards of pending mﬁtteroﬂypiohﬂare:pregg:odiﬁgg ggpnighed by the
Department, daily for new matters and veekly for changes to pending matters.
In general the reporting cycle consists of the following steps- ‘; _
. (;) _ Case record cards (Forms No. US4~115 and USA- 116 with “snapout"

?gearboagqopiﬁs:ﬁorﬁth?ﬁreporﬁins,Qf.n¢wom%tterﬁ.?9.ﬁh9 Department. on

*=wa~§§;%yzp?s%§ a;eﬂogtab}ighgqﬁforfgllrnew_oaoos agd matte:o recoived
by owhe ofgtee.
(2) From the copies of the docket cards, IBM "mark-sense" cards
are punched and returned to United States Attorneys' offices each
dey. These cards are filed in the pending file of IBM cards and

remaln until a change in status takes place.
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(3) As action is taken with respect to a defendant or party in a
particular case or matter, the IBM card for that case or-matter.is
withdrawn from the files end marked in the appropriate columns with
the IBM “Electrographic" pencil. At the same time, this action i8
recorded on the Docket cards (Forms No.: SA 115 or 116) with changes
ms.rked. thereon. T RN T . [N . s i i s BT
(h) _The IBM cards with changes marked thereon are then held until
the close of the week when they are forwarded to the Department._
(5) Cards for items still pending will be punched by the Departnent'
and returned to United States Attorneys offices where they w111 .
be placed in the file until the next change in status occurs. This
| process continues until the cese is closed. o o
(6) At the‘ciose of each month, the Department will process the
new matters and changes for that month against the pending file as
of the close of the previous month. New cases will be added and _

IR}

- new pending lists prepared. In addition, lists of hew and closed 1
ce;es'and matters will be prepared. _ o
(T) The Department will retsin a copy of these 1ists, end forward
the original to United States Attorneys' offices for their adminis-
tratiVe use.‘ ' : “ o I_ _ L _‘ L
| With the exception of party names, all information reported is in ;
numeric code form. Sections B end C which follow prescribe the specific
cases, matters and actions to be reported and the codes appliceble thereto.
Section D sets forth egency end judicial district codes which are used for ‘
all cases and matters. The eccurecy of the end results produced by the
ystem depends largely upon the care exercised in applying the proper codes
o actions reported.l | | - ¢
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CRIMINAL CASES AND MATTERS

. Reportlng Procedure

‘ay Cases and Matters to be Reported Under the Syetem

All Grlminal complaints, caseo end matters w1th the exceptlon

of clas31fied matters, sealed 1nd1ctments, and complaints which are
obv1ously'of a trivial nature will be reported under the systemo.T
:Classified matters and sealed indlctments will be reported and dated
as recelved durlng the month they are de~class1f1ed or openedo "f
| | The questlon arlses as to how tr1v1al complalnts should be‘dls-
tinquished from those to be reported. Generally, all complalnts,ﬁ

ik

‘whether written or oral, whlch reqnlre conslderatlon on the part of

BT

the Unlted States Attorney or hlS Assistants mnst be reported, Thls

applles even though prosecutlon‘ls decllned. ﬂGrank” telephone calls,

nut lettersﬁ and matter of a slmllar nature shcnld be dlsregarded.
Do not llst coplee of reports submltted by various investigatlvegh
agencies whlch have been forwarded for 1nformatlon only and not prcsn
ecutive action. Selective Serv1ce and Consclentlous Objector cases
should not be llSted until some affirmatlve actlon or de01slon ie"=
requzred by the Unlted States Attorneye Petty offenses heard by N
United States Commissloners should not be reported unless the Unlted

States Attorney or an Assietant Unlted States Attorney is requlred to

: partlclpate in the hearlng or perform dutles in connection therewith. h

' Grlminal tax cases over whlch the Tax Div1sion has jurisdlction.:

£
L

will be recorded nly upon referral by the Department (exceptlona to

ar -,":.-.,_5 X o

thls rule w1ll be made for ¢ases transferred from another distrlct

.‘—,-..

under Rule 20 or 21, when cases are referred dlrectly from the r
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'Internal Revenue Serv1ee under a plan approved by the Department)
Also w1th respect to Griminel tax oases, 1t is necessary to report

the terms of eentence in addltlon to all other informatlon requlred

in Grimlnal mattersn Suoh informatzon w1ll be shown in the "remarks?
"eection of the report in terme of months and daye and whether defend~
ant was imprisoned, placed on probatlon or the sentence suependeda

All complaints, cases and mattere received {except those where

i J

’prosecutlon 15 declined immediately) meetlng the above orlteria end

'wall nercotlcs oomplaznts regardlese of diepoeition wlll be reported

"daily on "enapout" carbon Coples of Form Noa USAwllﬁ in accordance
w“with pages 7 and 8 of the Appendix The new docket cards should then
be placed in their approprlate plaoe in the Dooket flleo At the close

of the month after all new mattere have been punched into carde by

| the Department a lletlng of them will be prepared by the Department

B and malled to United Statee Attorneye offiees s0 that a record of

new cases reported to the Bepartment during the month will be avail=

- ableo Any immediate decllnatlone of proeeout;on (exeegt narootlcs

':complalnts whlch must be reported on snapout eoples of docket cards)

Hoccurring during the month should be oounted under the approprlate

Faoyteed |

: offense headlng on a working oopy of Form NOo USAmllh (Monthly

Report of Declinatione of Griminal Proseeutlons) Thue, only those
B complelnts reoelved durlng the”month other than immedlate decllnatlons

of prosecutlong plus all narcotlce complalnteg will be reported o
:.rthe Department on snapout oarbon Gopies of Form N°° USAFll5° Form
o )No. USAeJ.J.h {Monthly Report, of Declinations of Criminal Frosecutions)
o : January 1, 1958
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will also be typed for submission to the Department. A record of the
: complaints reported on Form No. USA-lih will be maintsined by United

_ States Attorneys' offices onzl |

: .,;Hnéf.f_ A Master Index Card and’-" |

| ”?te_t Form No. USA—EB (Criminal domplaint Sheet) or a similar
idocument setting forthpertinentinformation, which is routed to

the docket clerk and maintained as a record of the complaint.

Complaints which are declined subsequent to the submission of

___docket card copies will be reported on the IBH "mark-sense" carde.

|

e Special attention must be given to cases which are being appealed.
.:\It will be noted in a subsequent secticn that caees reaching judgment
;Iare considered disposed of for reporting purposes. In visw cf thie
:“i procedure it is necessary to treet cases being appealed as new mstters
..l and report t___ to the Department on & copy of Form.No. USA-112
ii(supplementsl Report cf Griminel Matters) with the word "Appeel“ listed
:above such items. The riging case numbers must be used in Appellate
;,caaes. . i i . R ] o
i. . Where‘there are two‘or ‘more defendents involred in the ‘same com
thlaint or csse, eech will be listed on a eeparate docket card. If
.: more than one offense is charged, the principal offense and conspiracy
| citaticn, if appropriate should be listed first under the "Description
_ :of offense" section of the docket card.h However, esch statutory
f_citation Violated in a narcotics complaint should be listed separately
”.fper instructions on page 8 of the Appendix. N L
If there are no new matters received during theimonth ‘submit a

memo at the close of the month stating thet no new matters were received
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Ufor month of b iy

“es " Reporting Status of Pending Matters =~

':”‘The'IBM'"mark;sénsé":cérdsfdf“defendanté*pending*in‘Griminal.casea
aﬁ&:ﬁbmﬁlaihtéﬁwillaﬁe}dse& to'fepofteéhéngesfto=the-Departmenta cAs
action is taken with respecﬁfté a defendant ‘in a particular case or-
complaint, the corresponding IBM card will be withdrawn from the file
and Mérkéd'in.the*éppEOpriate3dolumns'in'accordanCe with instructions
outlined in Section F of this manual. |

As changes are marked each day.they should be held until the close
"isf the Week and theii mailed to the Department.~ Attehtion: Statistical
"*ﬁﬁd'ﬂa¢hiné{ServiceSJSectiOn.m;m;a;'_wyga,hwxg : L
'}{°¥“Whéh theﬁiéSt*groﬁ?’ofiéhéngesFfér”each?mOhthiiaisubmitted;»a“
note shoﬁld‘bé;éncioéedéinitheéshipment?tb‘bhatféffect. B R

‘Particular attention is invited to the method for marking correc-
tions, addiﬁions, deletions, eté. on the IBM cards..Special ‘care .- |
“imst be exercised to see that the cards are properly marked with the
g:4'“'""‘Ii‘.}.ta'é'iii'og_a;r‘at}iw'l'll:':.c""Il)elr‘lc:l.l;sa' g i :

"If an iber received in a'prior‘period'has.not“béén’repofted'it
should be reported on the ‘snapout’ carbon' copy of 'the-docket card,
Fdhﬁ'No; ﬁSAéll5‘if'a“docké£ card'has: not’ been established for such
an item, Otherwise, ‘additions must be reported on Form No. USA-112;
“(Supplemental Report of Criminal Matters) per-instfuctions onﬁpaéef-

9 of the Appendix, Care should be exercised: to see that the correct
" complaint, defendant, or opposing-partyfnuhbér and dates of receipt

aréfhsbd ih.6rderfthét“théy ¢an be llsted in the proper sequence in

sdﬁgﬁqﬁeﬁ£71i§£fngé'prepared*by“the Department. Iy :
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For narcotics matters and cases pending as of February. 28, 1957,

insert data as to additional counts as of the month that an indictment

- is ‘returned, ‘an information filed or disposition is made.on Form No.

USA-llz-(Supplementél&Reportuofﬁﬁriminal Matters) in accordance with
inatructions~onrpagés 8 and 9 of the Appendix, Data as to the indict~
ment;ﬁinformation-of;sentence for. the. count now represented .on the .
IBM:¥mark=-sense" card on the machine listing should be marked on that

card.

de  Transmittal of Monthly Reports: .. . .. .

f=ins i o~The reports required under items.-b and c.above are tp_beﬁforwgrded

to the Administrative Assistant Attorney.General - Attentions. Statis-
bicaluandfhacﬁiﬁéTSénvices;Ssction,,dgily.fg:‘nemeaptegg and weekly

for changes. . Alrmail: should be. used.by:those districts west of the.

ROCI‘Q’MOuntaiHSQ SEE: SR SRS SR BN M TP B I e eV s e

8, - Disposition oggcases,and-MatterS; Cmai i fRi. e P

.jf-4?At:theptime;ménthly-reports are processed at the Department, those
cases and matters which bear disposition action codes (100 - 199, 300 ~
399,500 ~. 599) - will be: removed from the file of pending matters,
Attention isutherefqré invited: to. those cases, in which the defendant
is-éharged with'moreithanfone,offensap, Disposition codes should not
befiﬁdicaﬁed'for:such-cases~untilnall.Qhargesxhave_begn‘diqused of,
éthprwise caseswwhich_are still partially in a pendiqg statushyé;lzpe
removed from the listing prematurelye. ... ...~ '

&r3iv0Once. a-matter. has -been reported under a disposition code and has

been removed from the listing .of pending matters it should not be .

reported again on a subseguent date unless an appeal is taken, the

Py e January 1, 1958
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A A

case renOpened or an error made 1n repcrtlng dispgsition. In accords-

'gance w1th thie general rule euch actlcns as mctions flled after Judg-

,ment or revocation of probation Will not be reported. Pleas for ST

it

executive clemency ehould be reported in accordance With the appellate

action codes prescribed in Section ¢ fcr Civil Gaeee ‘and Matterso'ﬂ
”JGaees reinstated in court ehould be reported under the original case
*number, using "Method of Ccurt Acticn" code 6 and the current datee

o Attention is called to thcse casee where judgment has been rendered
Tand the defendant faile to appear fcr senten01ng.' After a period of
.;a year has elapsed and the defendant is still 1n a fugltive status,
.aﬁthe case shculd be reported closed under diSpOSltion code "390 - Pro—
ceedings suspended indefinitely'by Court#, If the defendant is appre-

hended at solie future date the case may be reinstated on the monthly

report of new Griminal matters but under the original complaint number¢

i'o_“ l Delinquent Cases and Matters
| AS stated prev1ously5 the monthly repcrts edbmitted by United e
=\8tates Attorneys enable’ the Department to keep abreaet of the status

of pending matters and compile necessary workload etatietlcs for use’ o

at the Departmental levelo

When it is apparent that the case or matter'hae reached a delin-
guent status an asterisk symbcl‘will appear in the "Remarks" cclumn
of the monthly machine listlng returned by the Department Should
no change of status be reported in the following month the number !
H2" will be placed after the asterisk and 80 on to ehow the number
.iofrncnths the matter hae been delinqaento United States Attorneys
should promptly rev1ew such cases and mattere and take 1mmediate stepe .
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to dispose of them. In thie connecticn, delinqpency notations will be
_ehcwn g;x where the United Statee Attornex can exercise ecme contro
‘over the etetue reflected. Delinquency notations will nct be shown,
A‘for exemple, if the case etatue ie "Awaiting advice from the Depart-
ment" or if the Defendant ie in & futitive or detainer etetue. _
_“W;;; In addition to the delinquenoy notetione discussed above, iteme
of a questionable neture will be encircled with a red pencil. These
include obvicue errors, omieeione with respect to etetue informetion
tand caeee which have remained in the eeme etatus for what appeere to
be en unreeeenable length of time.‘ Such iteme ehould be reviewed end
“verified and corrected on the IBM cerd and forwarded to the Depertment
Az,with the weekly changes. e
2s Criminel codes 1 o .L.‘Hiﬁ.,.tl .iil t:f.i kii. |
7 All of the eodee to be ueed in connecticn with reporting Criminal |
mettere, with the exception of Agency and Rererral ccdee which will be

found in Section D, follow herein. Such codel have been conetructed to

reflect the varioue etagee through which a ceee or metter mey proceed. The

major code cetegories are as followez

a.' Preliminary Mettere - Godee 001 - 199

. Status - 001 - 099
N - Diepoeition o 100 - 199 _ o
b.  GCourt Matters - Godes 200 - 399 .f
: ‘Statug' ¢ 200 =299 e
o Diepoeition n 300 -39
Ce Appellete Mettere _.- Godee 400 - 599
‘ Statug {400 = 499
Diepoeition o 500 - 599

Ir eituatione arise where none cf the prescribed ccdes eeem to epply,

you ehculd requeet the Depertment for the proper code to be ueed in euch
Jannary l, 1958
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R T

sltuations.

Great care should be exercised to ses that the proPgr'#édéTis'selégted E
to reflecﬁ an actioh;y”FéiquéT£6:do.éd'will‘lééd%to‘éféoneéﬁs‘stébistibdl
réﬁérﬁswwhiéhﬁwédidum3ke it difficﬁit;fdr'thé'Debartmehﬁ to pfeééﬁt an
accurate piétufe of the work of United States Attorheys to the Bureau
of the Budget and the Congress. Particular caution is drged'in the
seiéétibnﬁofidiéébéitioﬁvcbdés.d'Fbr'éxémplé, if é”disp&sition is}shown
as, "Sentenced after plea of guilty", (Code 361) it'ié‘hedessary'thaﬁ the

daté“aﬁdqmétﬁod'bf ihitiétiQh'Of'éouft'a&iioh‘ﬁe'éhdﬁn;' On the other hand,

none of the codes in bhe 100 series (disposition of preliminary matters),
should be used to indicate disposition of a matter filed in Court.

Toyoend
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CIVIL CASES AND MATTERS

Reporting Procedurs .

P Be .Gases_apd Matters_tp be.Ronrtgq Under_thg System n

(A11 Civil cases and matters, (including both miscellaneous .m#tters
and claims) except those, specifically listed as follows, will be re~
ported, under this procedures :

;. (1) Land Gondemnation matbers which w1ll be handled in accord-

-ance with special .i_ns_tru;é?i?ns.,_i&?fs-‘t%fen:%s, | N

(2)_; Proofs of clains filed by Internal Revenus Service unless

.+ the,finlted Btates Attorney has been regussted to actively pertlei-
o 1n the procsecinge, TR
(3) Civil cases to effect collection of criminal fines.

(4) Antitrust and other cases which are entirely subject to
handling and disposition by the Department.

b, Reporting New Cases and Matters

All new Civil cases and matters with the exception of those speci-
fied above which are received will be reported to the Department daily
on snapout carbon copies of Form No. USA-116 in accordance with the
iliustration on page 10 of the Appendix. All reguired information
except opposing party name will be reported in accordance with the
numeric codes set forth in the Appendix.
| Where two or more opposing parties are involved in the same matter
or case, each will be reported on a snapout card unless there is joint
monetary liability or non-monetary liability. In the event of joint
monetary liability only the name of the principal opposing party will

be picked up by the Department. All parties will be punched as listed

ini non~monetary cases or matters. Suits for counter-claim ghould be
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. ~listed separately from the initial suit or claim:. -If.no new matters

.. are received during the month submit a memo at:the ¢lose .of the.:

- month stating that .no.new matiers have been received for the month

cof . ... . LCases which are being appealed after having been

reported. as. disposed of will be listed as new.cases on Form No. USA=
113 (Supplemental Report of Civil Matters) but under the original

claim number in accordance with the illustration on page 11 of the

~:ﬂAppendixe.;8uph a report should be headed "Appeals". Where more than

;. one. opposing party is .involved, each will be listed on.a separate

o linee v o

i e : Reporting Status of Pending Matters - ... -

The IBM "mark-sense" cards of parties pending in Civil suits and
“matters_willxbe_used to. report changes to. .the. Department.:: As action

is. taken with respect: to .a particular case or:matter,-the correspond=-
-ing IBM card will be withdrawn from the file and marked.in.the appro-

. priate column in accordance with. the exhibits outlined. in.part F. of

- this manuales ... _ '

As changes are marked: each dayethey,éhquld be.ﬁeld_until:tha close

. .-of the wesek: and then.mailed to. the Department.. When the last group of

ghanges_foragach month;is-submitted,”a note should be-enclosed . in the
. 8hipment to. that gffectt~,ParticulanAattention;ia_invitedﬁpp¢t§e\method

~.for .marking corrections, additions,.deletions etc. in the IBM cards.

..-Special pare must be exercised.to see that the.cards are:properly

marked with: the "Electrographic! pencil. . I1f.an item received:in-a
prior period (for which:a.docket card .has:been established) has not
.- been reported it should be added on Form No. USA-113 (Supplemental
Janwary 1, 1958
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Report of Civil Matters) as per instructions on page 11 of the Appendix.
+Care should be exercised to see 'that the correct claim and opposing
party number and dates of receipt ‘are used so that they will be listed
“in"the proper sequence in subsequent listing prepared by the Depart-

ment.' The number assigned to a matter cannot be changed regardless

' of ‘subsequent movement- of the matter through various stages of -

1itigation,

“de - Transmittel of Morthly Reports

©7" .The reports required under b and ¢ above are to be forwarded to the
Administrative Assistant Attorney General =~ Attention: Statistical and
Machine Services Section, daily for new matters and weekly for changes.
Airmeil should be used by those districts west of the Rocky Mountains,

*@s - Disposition of Cases and Matters

ol A the‘tima”monthly‘reporéé'are’processed by the Department, those

“cases and matters which bear disposition action codes (100 =199, 300 =

399,500 =~ 599) will be removed from the listing of pending matters.
“'In those cases involving more than one opposing party, dispositien

actions will be indicated as to each party and pending items will be

' removed from the machine 1listing on the same basis, =

‘“Once a matter has been ‘reported under a disposition code and has

' been’ removed from the listing of pending matters it should not be

" reported again at a subsequent date unless an appeal is taken, the

“case ‘reopened or an error made-in reporting disposition. In accord=
ance ‘with this general rule such actions as motions filed after judg-
ment ‘should not be reported.If a petition for-a writ of habeas"
‘corpus-is‘dismissed by the Court, it should be shown as either-a:
‘Janwary 1, 1958
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“‘summary or judgment after trlal for the Unlted States. lf on the
;/other hand, such a petitlon is granted, 1t should be shown as a -
Judgment against the United Statesa; ' | o
Cases relnstated in court sheuld be reported under the origlnal
claim number us;ng “Hethod of court Action" Code 6 and the current

Cdate.

i;lg Delinq;ent Cases and Matters
_ As stated prev1ously, the monthly reports submltted by United
'States Attorneys enable the Department to keep abreast of the status e

Of Pendlng matters and complle necessary workload statistlcs for o

"“use at the Departmental levela SR S S STt DL YT L
When it is apparent'"Fli'fl';'i‘o'"'téhe::'cae.?e‘“?cb'a:‘"'fri:a:t;ter;‘.iw:.z'a:e':ﬁr-e.azo'l'{eci:'Ea"'rdfefl.':'l‘.i‘i—'.‘JE

quent status an asterisk symbol will appear 1n the “Remarks" column

“ T of the monthly machine llStlng returned by the Department- Should ne

Jﬂchenge of status be reported in the followzng month the number n2i
.Fw1ll be placed after the asterlsk and so ‘on to show the number of '
i':'“m.onths‘tne matter has been dellnquent. Unlted States Attorneys...
lshould promptly revaew such cases and matters and take 1mmediate
steps to dispose of them° In thls connectlon, delinquency notations
':will be shown only where the Unlted States Attorney can exercise some
control over the status reflected. Dellnquency notatlons will not be
shown, for example, 1f the case status is "Awaiting adv1ce from.the
' ;Department" or "Awaltlng trlal" | e |

In addltlon to the del;nquency notatlons discussed above, 1tems
'of a questlonable nature will be enc1rcled w1th a red pencllo These
lnclude obvious errore,‘oma531ons w;th respect to statue 1nformetlon
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andﬁoeeee_which have renainen in_e particuler statue_fer what_appeers
to be an unreasonable length of time. Such items should be rev1ewed
and verified and corrected on the "mark-eenee" card and then sent
_to the Department with the weekly shipment of chenges. |

2. .Lands Condemnation Cases o B -

This class of cases will require epeclal handling even though‘most of
the basic steps outlined above for Clvil Gcases are required.k Due to the
different nature of the information required, Lands Condemnation cases
will be listed on a separate form (Page 16 of the Appendlx) by the Depart—
" ment and enbm%ttquto Un;ted_§tetee_nttornexs_rnwtne eeme_nennerieeythe._.
regular monthly Civil and Criminelriiste of.penQinginntterettlrnegprooeenre
f°r.hae4%ing.thesﬁ.cases-will.diffﬁr,?sfioiiore?,; ,f!r“ o

e Reporting New Cases

— The Lands Division of the Department will report the new Lands Con~-
demnation metters referred to the varieus districts each month. The
Department w1ll autometlcally ineert such new matters 1n the regular
monthly machine lists of Lands Condemnation matters. It wzll not be
nogesssry for United States Attorneys to 1ist such cases on Form o.
USA-113, "onthly Report of New Oivil atters! as requixed under
Section 1 above for regular Civil sases and matters, However, if 1t
WL enable the United States Attorney to maintain control over the
sssigment, of clain nunbers, Lams Gondennation cssss sy be listed
on Form No. USA-113 on a case baeis_(do_not_;iethindiviQQe;.perties).
When this is cone the phrase "Lends Gondamnation Gase! must be
Written opposite esch Lands case listed and the colums relsting to
proceedings, status, st Will be left blemc,
.. | January l,.1958
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b, ' Reporting Status of Pending Cases and Matters =

'U“hsweﬁated{abbvé’éhe Debertméhﬁjﬁiil Eéaﬁemit'e”eeﬁafeﬁé”iisting
of ‘pending Lands' Condemnation cases to the United States Attorney
each month, With respect to the new cases inserted by ﬁhe'Dépeftw
ment the following information will be shown: District, Dept. File
" Noi, Tract No., Estate, Agsncy Involved, Purpose, Dept. Sequence
" Gods (shon in the MMenstke colim). The United States Atborneyts

office wiiI;{HSG££'ﬁﬁﬁﬁgf"EIi‘othhe'felieﬁiﬂéj(&eﬁendfﬁé'ﬁpoﬂxﬁﬁel

respect to new matters: e el et o
Civil' Docket Number, Acreage, Gomplalnt 'Filed Date, Amount Deposit~
ed ‘Amount Disbursed,’ Tract Status, Judgment and Gompensatlon o
Date (whenever appropriate). o
Thereafter, status éﬁghgee{%ill;befindieakg&.dh‘ﬁﬁe'iieting in ‘ink or
red pencil. The special Lands Condemnatlon codes set forth in Section
3 which follows will be used 1n?connection with these reports. Also
see the illustration on Page‘hB for the appropriate method of reflect=
ing status informatfaﬁ;"if?ie:ébeblutely;éeeehtiEIEEhaﬁlcolumneﬁre~

flect the proper dates,. The “flnal oplnlon" informatlon will be in-

S erbed. by the’ Departmente

" The ‘machihe’ 1lst1ng w1ll be" returned to the Department w1th the ‘

“other regilar Civil listings and reports on new hatters,

‘eo " 'Dispositioh of Cases and Matbers =~

_Qases will not be removed from the pending case listingwaﬁﬁiljeﬁéh

" 'tine as théy aré $lssed by the Lands Division. Special attention is

“therefore invited to those éeeescﬁhiéhnareﬂfepoftedqas:disposed:ef.w -
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by the United States Attorney. An asterisk w1ll be shown in the
. _"Remarks" column of the listing OppOSlte those cases and United
___concernod.“j i

Je :‘Givil Codes

A U ERR TS IS E e S O

All of the codes to be. used in the reporting of Civii maitgrs, with
the exception of Agency and Referral Codes which will be found in Section
D, follow horein.w For convenience they are grouped as follows:

~fa) . Cause of Action Codes T

B b}-"' ‘Degignation and Action Codes

{c Lands Condemnation Codes
Action codes in group (b) have been constructed in the same manner as

those prescribed for Criminal Actions, the major Sategories being as

followss

LAl Preliminary Matters ~ Codes 001 - 199
LR Status " O0L ~ 099
e Disposition . 200, =199
. B. | Court Matters i Codes 200 ~ 399
R Status ' 200 - 299
Fuen 3l DprOSl’blon PRTRERETE b 300- 399J STV
C._»,j_ Appellate Matters o Codes 400 ~ 599. .
I Status 400 - 499
. Pisposition . 500 599
Land Condemnation codes are to be used igfgopneopioquithfgggggﬁggggg
sxclusively and not applied to the regular Civil matters in any instance.
1f situations arise where none of the prescribed codes, seem to. apply
you should request the Departmenthfo;;thewpropep‘qodgzpo:befuogqfin such
,_gituation3°-: R E T UTL ISP RPRT S SRR
Great care, should be exer01sed to 566 that the cproper. code is selected

to reflegt_an_oction, Failure to, do 80 will lead, to -errongous statistical
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reports which would meke it difficult for the Department to present an
accurate picture of the work of United States Attorneys to the Buresu of
the Budget and the Congress. 'If, for example, & disposition is en order
of forfeltire or an order to destroy some spoiled chmned goods, the code
would be 352 or 353 depending on how the judgment for the United States
was obtained, Codes listed inder the capbion Wjudgment for the United
States" may be used when a decision favorable to the Government is ren~
dered whether or not money was involved in £h§‘§&i£;iﬂFofViﬁ§£anéé; dise
missals of bé%itiéﬁs.faf‘ﬁfit5 0f hébéaszéo;pﬁézwoﬁidiﬁé éhﬁﬁn.és ;ju.c'ig-:-;:;':“E
ments for the United States, and the granting Of‘éhCH £e£i£i0ﬂ;W6u1d.bé:h}

a judgment against the United States,

Jamary 1, 1958
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D, EEFERRAL AND AGENCY GODES G fet |
All of the "referral" and "agency” codes for use in reportlng both
Criminal and 01v11 (incle Lands) matters are included in this sectlon.
"Referral“ codes have to do wlth how the case or matter 1s referred
to the United States Attorney. Gode MU is used to indicate matbers
'raferred by.legal divisioﬁé.of,the Departmenta Code,WQW is used to inm:ﬁd

dicate all matters recelved from any other source 1nclud1ng the Federal:._

Bureau of Imres’c,,.’Lga’ﬁ:l.con° Tax Lien cases under 28 USC 2410 only will be
tdentiied by Gode 131 and criminal narcotics cases and complaints by
Codé nyu, | |
Cases or matters referred by Civil Division will be identified by a

code inserted in column 6, Sectiont, of Form No. USA-L13, the Monthly
Report of New Civil Matters. In cases or matters in which the United
States is plaintiff, the letter of referral from the {ivil Division will
identify the Section under the name of the Chief of the section respon-
sible for supervision of the case or matter, and if the United States is
defendant, the Givil Division will advise as bo the Section assigmment.
If for any reason, the Civil Division Section cannot be identified, an
inquiry requestihg this information should be forwarded to the Civil
Pivision. |

“Mipgency" codes are used to identify the Government Department or
Agericy which is involved in the case or matter. In eriminal mabters use
the cide for the Federal Agency whose agent is appearing as the cdmplaiﬁant
or whose statutes have been violated. With respect to Civil matters use
the code for the agency whose interests ars involved in the claim or
prqgggdingsc {In Lands Condemnation matters, the agency acquiring the
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land or the ‘use thereof or. interest therein). Agency codes should be used
in reporting all matters even though they may have been referred by the N
Department. of Justica. e I | o
Care should be used in selecting the proper agencir 'codés. | f‘or
example » if the General Accounting Office is the primary moving party o
in a particular matter use the code for the General Accounting office. _- L
In other words, the code of the agency actually raquesting action on thé ii“i

part of the United States Attorney should be used. o
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¥ E. MONTHLY CASELOAD REPORT
| To afford Unlted States Attorneye as well as the Department a means <

of qulckly determining thelr overall caseload, Unlted States Attorneysi‘"“r s
will maintain a summary record of the number of cases pendlng, flled and '

ST i i P Udie P Gn Tiosnn n Dvificgpe eesnld

closed on Form No. USA~1L.
As courb cases are filed and disposed of throughout thé month'a T

tally should be made on thls fbnm. At the close of the month, the total’
cases filed and disposed of as well as the number pending at’ the beglnning:
and end of the month should be counted and then typed on another copy of

## Form No. USA-L and forwarded to the Department.
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F. Reporting changes to the Department

WEBSTONE
FRAMMISH

OFFICE

AFTER THE CARDS
ARE RECEIVED, THEY ARE
FILED [N HUMERICAL SEQUENCE
WITH OTHER MARK-SENS ING
PENDING CARDS. THERE
‘THEY REMAIN UNTIL

HEW AGTION |3
TAKEN WITH

RESPECT T¢-
THE CASE.

A
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AS ACTION IS TAKEN WITH RESPECT TO A DEFENDANT OR PARTY IN A
PARTICULAR CASE OR MATTER, THE CARD FOR THAT CASE OR MATTER
{5 WITHDRAMN FROM THE FILES AND MARKED IN THE APPROPRIATE
COLUMNS WITH THE ELECTR&GRAPHIC PEXCIL.

A. COURT ACTION CODE AND DATE OF COURT ACTION IF THE ACT|ON
1S THE FELING OF SUIT OR CASE ON THE COURT DOCKET,

B. DAY OF ACTION - MONTH AKD YEAR OF ACTION SHOULD ONLY BE
MARKED F DIFFERENT FROM CURRENT MONTH.

¢, ACTION CODE,
t>. AMOUNT OF F IHE OR AHOUHT RECOVﬁRED IF APPLICABLE,
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APPENDIX

Codes

Criminal Action

Civil Action

GivillCause of Action
Land Condemnation

Agency and Referral
Judiclial District
Exhibits

Criminal Docket Card
Criminal Supplemental Report
Civil Docket Card

Civil Supplemental Report
Debtor Index

Criminal Machine Listing
Civil Machine Listing

Land Condemnation Machine Listing

Monthly Caseload Report

PAGE NO,

- N N S

7 and 8

10

12 and 13

15

16
17
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1.
CRIMINAL MATTERS
ACTICN CODES

Diszissed without prior authorization from Department
because:

Dismissed without prior authorization from Department

METHOD OF COURT ACTION: because:

1. Indictment

2, Information

3. Hemoved from State Court
Le Transfer to this district
5., Remanded

6. Reinstated

341 - Defendant dead or permanently disabled

342 - Superseding indictment or information filed

343 ~ Criminal lisbility of defendant compromised

A4l; - Batisfactory punishment imposed under another
indietment or infermation

345 - Punishment for same offense imposed by State Court

141 - Defendant dead or permanently disabled

142 - Superseding indictment or information filed

143 = Criminal l1lability of defendant compromised

144 -~ Satisfsctory punishment imposed under another
indictment or information

145 - Punishment for same offense imposed by State Court

7. Appeal s 146 - b
= Defendant fugitive for three years and 346 - Defendant fugitive for three years end investi-
8. Superseding indictment or informstion investigating agency reports all leads exhausted gating agency reports all leads exhausted
147 - Dafendant fugitive felon and has been returned 347 « Defendant fugltive felon and has been returmed to
ACTION CODES;: to State from which fled ‘ State from which fled
[ 1i8 = In cuatoms and narcotics cases, evidence is 348 - In customs and narcotle cases, evidence is in-
inadmissible due to unlawful sear¢h and seizure, admiesible due to unlawful search and seizurs,
PRELTMINARY MATTERS - 001 - 199 or any other reason or any other reafion
Stat 149 - In customs and narcotics cases, evidence at trial 349 - In customa and narcotice cases, evidence at trial
001 - Awaitin Insfgagfzgﬁggﬁﬁ dvice f of codefendants indicates innocence of defendants of codefendants indicates innocence of defendants
Departmint acviee from 150 - In customs and narcotics cases, failure to 350 = In custems and narcotics cases, failure to -prose-
- prosecute petty offendsr will facilitate cute petty offender will facilitate prosecution
004 g;ozzg;;i:?aiefsgizgisznginguzzsii:utiog prosecution of dangerous, habitual offender of dangerous, habitual offendsr
005 - Avaiting servine of or oummong 151 - In food and drug cases, the subject of the libsl 351 - In food end drug cases, the subject of the libel
) (complafnt 1ssuad) WATPANL OF Summons 1s not available for seizure is not avsilable for selzure
"#012 - Prosecution deferred pending decision in #igg - 232258238;3?;ty after trisl befors D S 359 - Other reasons
Appellate Court -
. . Commissioner Sent d:
# - ] entenced:
*ggg 2ther stage of proceedings not specified 170 = Transferred to State euthorities under provisions 361 - After Pies of Guilty
-~ Awaitling completion of investigation or of 18 USC 5001 362 - After Plea of guilty as to part
report from Agency -
#063 - 363 - After Plea of nole contendere
63 ~ Prosecution under consideration COURT MATTERS - Codes 200 - 399 %38), - Guilty after trial by court

#066 - Awalting final hearing before Commissioner
{subject to custody or on bond)
#067 ~ Bound over for court, awaiting grand jury

Status Codes:

#385
#386

= Guilty after trial by jury
« Guilty Plea during trial

. 201 - Awaiting advice or instructions from Départmenb Acquitted:
:izig:éiiiiing of information or removal 205 « Awalting service of warrant or summons #380 - After trial by court
B 208 ~ Bond Forfeited #38), ~ After trial by jury

091 - Fugitive

209 - Awalting arraignment in court
0%2 = In Armed Forces #211 - Awaiting trialg 390 - Proceedings suspended indefinitely by court
093 - In custedy of other authorities such as in %212 - Trial in progress {Proceedings continued without day, Stricken
- mental institution, serving sentence on #213 - Awaiting court dscision with leave to reinstate, Sentence deferred
another offense, or other status beyond %21}, - Avaiting sentence indefinitely)
094 - gz?::;ingfug&ng;nﬂttorney #215 » Jury unable to reach verdict ("Hung Jury®)
#216 -~ Referral of case to probation officer APPELLATE MATTERS - Codea 400 - 599
#260 ~ Other stage of proceedings not spscified
" {tion Codes: #261 - Pending on motion : Status Codes:
Eposition Lodes: #262 - Awaiting completion of investigation or report 429 - Notiee of appeal flle
100 - & 4 from Agensy 430 - Record docketed in CA
1o - Nem;:s BI11 ret 291 - Fugitive 432 « Briefs filed in CA
. - No e returned 292 = In Armed Forces 433 ~ Submitted and awaiting decision in CA
108 - Adjudged not guilty after trial before U.S, 293 - In custody of other authorities such as in mental L3 - Awalting entry of judgment mandate of CA
110 Commissioner inatitution, sserving ssntence on another offense, 435 - Pending on petition for certiorari
~ Prosecution declined or other status beyond control of U, S, Attorney 436 - Pending in the Supreme Court
120 ~ Dismissed bv Commissicner 294 - Defendant Unk
126 ~ Gomplaint dismissed by Court 94 - Defendan nown
130 - Dismissed on authorization from Department Disposition Codes Disposition Codes:
. p— ; 581 - Decision in Favor of United States
5682 - Decision adverse to United States
303 - Transferred from this distriet - Rule 20 or 21 583 - Reversad in part and affirmed in part
325 ~ (mge dismissed by Court (Also separate counts in 58i, - Remanded for further procesdings

Narcotic Cases)

585 - Appeal Dismissed
#586 -~ Appeal not taken "after filing of
Notice of Appeal"

# New or changed codes,

330 - Dismissed on authorlzation received from
Revised 1-1-58
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DESIGNATION CODES:

1, U, S, Plaintiff (appellant)

2. U. 3. Defendant (appeliles)

3. Counse). for Government employee

4. Counsel for cest plus contractor

5. Counsel for individual veteran

6. Counsel for individual Indian

7+ Intervenor

8. Amicus Curlae

9. Other appearances of U. S. Attorney

METHOD OF COURT ACTION:

1. Suit filed in U. 3, Court

2. Suit filed in State Court

3. Removed from State Court

4 Transferred to this district
5+ Remanded

6. Reinstated

7. Appeal

* AGTICH CODES:

'PRELTMINARY MATTERS ~ GOl - 199

Status Codes:
#001 ~ Awaiting instructions or advice from
Department or Agency
003 ~ Imstallment payments being made
004 -~ Settlement negotiations pending
006 - Compromise submitied to Agency
011 -~ Pending in bankruptey or probate proceedings
012 - Awalting decision in court case
Ol4 - Awaiting service of process
*®017 = Pending in mortgage foreclosure proceedings
037 - Application for Executive Clemency pending
#060 - Other astage of proceedings not specified
#062 ~ Awaiting completion of investigation
#063 - Awalting answer to demand letter
#065 ~ Compromise submitted to Department

Disposition Codes:

101 ~ Closed without action
#105 -~ Closed - no distributable assets
Payment. in Full
111 - To Government
120 = Compromise accepted
Closed as uncollectible
131 - Administratively determined to be uncollectible
132 - Dlscharge in Bankruptey, insolvency or Probate
proceedinga :
133 ~ Death or incompetency of debtor
134 -~ Transferred from this District
#135 - Closed ~ property redeemed by owner
#136 - Closed - poasession of property assumsd by Govt,
186 - Application for Executive Clemency granted
187 - Application for Executive Clemency denied

2,
CIVIL  MATTERS
DESIGNATION AND ACTION CODES

COURT MATTERS - 200 - 399

: Status Codes:
200 - Awaiting pre-ir conlerence
#201 -~ Awalting instructions or advice from Department
or agency
202 - Awaiting completion of investigation
203 - Installment payments being made
20}, - Settlement negotiations pending
205 - Compromise submitted to Department
206 - Compromise submitted to agency
207 = Pending on motlion
208 - At Jasue
209 - Awslting trial
210 - Awalting court decision or judgment
211 - Pending in bankruptcy or preobate proceedings

212 - Awaiting decision in precedent or companion cases

214 ~ Awalting service of process
216 ~ Awatting relief legislation
#217 - Pending in mortgage foreclosure proceedings
231 - Pending on motion to dismias
232 - Perding on motion to make definite and certain
233 ~ Pending on motion for Bili of Particulars
234 - Pending on motlon for leave to amend
235 - Pending on motlon for summary judgment
241 ~ Awaiting corraction of jurisdietional defects
242 - Awalting authorlzation for intervention
243 - Awaiting action on offer to release right of
redemption
2Ll = Responsive pleading by U, 8. not yet filed
#2145 - Judgment entered, awalting sale
246 = Sale had, awaiting supplemental judgment for
distribution
247 - Notice of appesrance filed, awaiting judgment
251 ~ At issue, or awalting trial within 3 months
252 - 0 " LI u f ] "

Disposition Cedes Cont!'d,

Dismissed
341 - By Court
342 - By Plaintiff
343 ~ By Stipulation
Judgment _for United States
351 - Default or consent
352 ~ Summary
#383 ~ After Trial
Judgment Against United States
#362 - Without Trial
#380 - After Trial
361 ~ Consent Judgment {with or without collection)
¥370 = Decision rendered by Court (U.3, Interpleader Case, ete.)
371 - Closed = no surplus from sale proceeds
372 ~ Administrative discharge of liens, partial payment
373 - Administrative discharge-of liens, no payment
374 - Dismissed prior to foreclosure
375 - CGorrect priority accorded U.,3. liens
376 -~ Incorrect priority acecorded U.S. liens
- 377 - Partial paymepts from sale proceeds
390 -

Transferred from this district

APPELLATE MATTERS - 400 - 599

Status Codes:

429 - Notice of appeal filed
430 - Record docketed in CA
432 - Briefs filed in CA

433 - Submitted and awaiting decision in CA

434 ~ Awaiting entry of judgment mandate of CA

435 -
136 -

Pending on petition for certiorari
Pending in Supreme Court .

253 - 0 [ [ " n LI

25k = @ " L} L L} " 1 year

255 ~ ® n n " n " 1 year 3 Mos.
256 - 0 " " n " "] year & Mos,
257 - ] W " " W 3 or more yrs.

#260 ~ Other stage of proceedings not specifieﬁ
#265 = Awsiting opponsenta! motions or other pleadings

Disposition Codes:

311 - Payment in Full to Government
312 -~ Paymsnt in Full by Government
#315 ~ Realization of all available assets
320 - Compromise accepied
332 - Discharge in Bankruptey, insclvency or Probate
procesdings -
#7335 ~ Closed - property redeemed by owner
#3136 ~ Closed - possession.of property assumed by
Government )
#337 -~ Admindstrative settlement of sourt case

Disposition Codes:

581 - Decision in faver of United States
582 — Decision adverse to United States

583 - Reversed in part and affirmed in part
584 -~ Remanded for further proceedings

585 ~ Appeal dismissed

#586 - Appeal not taken "after filing of notice of appeal®

603 - Suit withdrawn with leave to reinstate if debtor
defaults in payments

# New or changed codea,
Revised 1-1-58 '



AIMIRALTY (Codes O - 99)

010 - Cargo Damage
@20 -~ Collison, Ships

Contracts:

031 - Charter Parties
032 - Tucker Act

039 - Other

Penalties and Forfeliures:

Okl - Forfeitures - Under Shipping
and Reglstry Acts

043 - Forfeitures - Export Control

046 - Hevigation Regulation

Okg - 0il Pollution Act

052 - Rivers and Harbors Act

055 - Safety Appliances

059 - Other :

Torts (Jones Act):

061 - Insured

062 ~ Uninsured

063 - Negligent Property Damage
06k - Peraonal Injury

069 - Other Negligence

070 - Limitation of Liebility

075 - Longshoremen and Harbor Workers Act

080 - Salvage
0% - Wages
099 - Other Admirslty Matters

CONTRACT ACTICNS {Codes 100 - 199)

110 - Bonds, Bail, Surety

120 - Negotiable Jnstruments

130 - Recovery of Erroneous or
Unauthorized Payments

140 - Insurance

Frauds: (from Civil Frauds Section
15C - Title I Loans, FHA

151 - Surplus Property Disposal

152 - Contract Settlement Act

153 - Price Support Programs

155 - Soil Conservation Programs

156 - Subsidies

157 - Veterans Adminisiration Mattera
158 - Procurement Contracts

159 - Miscellaneous

160 - Tucker Act
170 - A11 Other Contract Actions

Frauds; {other than those referred
by Civil Frauds Section)

181 - Swrplus Property Disposal

182 - Contract Settlement Act

183 - Support Price Programs

184 - Falge Claims Act

189 - All Other

ENFORCEMENT (INCLUDING MANDATORY
INJUNCTIONS) Codes 200 - 249)

205 - Agricultural Marketing Agreement
Act of 1947

210 - Cancellation of Maturalization

215 - CGivil Aeronaubtics Act

220 - Childrens Bureau

225 - Elkine Act

230 -~ Fair Lsbor Standard Act

235 - Federal Trade Commission

3-
CiviL MATTERS
CAUSE OF ACTION 'GODES

246 - Interstate Commerce Commissicn
243 - Securities and Exchange Commission
246 - Taft Hartley Act

249 ~ Other Enforcements Action

FORFEITURE (Codes 250 - 299)
255 - Counterfeiting
Customs;

260 - Import Centrol:

265 - Other

270 - Firearms

273 - Food, Drug and Cosmetics
277 ~ Insechlicldes

Liquor:
281 - Internal Revenue
284 - Indian

287 - Interstate Transportation

290 - Narcotics and Marihuans
299 - A1l Other .

LAWD ACQUISITION AND REAT, PROPERTY
ACTIONS (Codes 300 - 399)

305 - Conveyences
310 - Direct Purchase Matters

#315 - lden and forclosure

320 - Grants and Patents

Indian Claims:
330 - Tribal Claims
335 ~ Other

340 - Lend Condemmation

345 -~ Mineral Leases

350 - Possession

355 - Rent, Lease, Ejactment
360 - Taxes

365 - Torts to Land

370 -~ Tucker Act

375 - Water Rights

399 - All Other

PATENT (Codes 40O - Lu9)

oo - Application, Prosecution of
Patent

405 - Acquisition of Title

110 - Cancellation of Patent

115 - Copyright and Trademark

420 - Interference Equity Suit

425 - Invention Seerecy Act of 1951

430 - Mutual Security Act of 1951

435 - Patent Interferences

LLo - Royslty Adjustment Act

445 - guits for Infringement

449 - Other

Pennltles (Codes k50 - 499)

455 - Federal Trade Commission Act

hé2 - Howrs of Service

469 - Interstate Commerce Act

476 - Packers and Stockyards Act

483 - Safety Appliances {Gther than
Admiralty

koo - Twenty-eight Hour Law

kg9 - A11 Other -

PAX ACTIONS (Codes 500 - 549)

505 - Goverment's Tax Sults

510 - Taxpayers' Refund Suits

515 - Taxpayers' Injunction Suits

520 - Iien and Foreclosure Sults
Involving Federal Taxes

585 - Reeelvership, Bankruptcy, FProbate
Proceedings Tnvolving Federal Taxes

5hg - Other Tex Suits
TORTS (Codss 550 - 599)
555 - Jones Act

Wrongful Death:

562 - Motor Vehicle
566 - Airplane

569 - Other

Personal Injury:
572 - Motor Vehlcle
576 - Airplane

579 - Other

Property Damage:
582 - Motor Vehicle
586 - Airplane

580 - Other

566 - Al) Other Tort Actions
VETERANS MATTERS (Codes 600 - 699)
605, - Escheats to Govermment

Insurance:

611 - Wer Risk, World War One

614 - Katlonal Service Life Insurance
617 - Indemnity Insurance

619 - Other

Regotiable Instruments:
621 - Loan Cuarantee
62l - Poreclosure on Reelty Mortgage
627 - Foreclosure on Chattel Morigage
629 - other
630 - Proceedings for Injunctive

and. Other Relief

Recovery of Erroneous or
Unauthorized Payments:

64t - Adjusted Service Pay

643 - Allotments .

Allowances:

645 - Dependency
648 - Pamily

650 - Re-adjustment
652 - Subsistence

653 - Compensation

658 - Hospitalization

661 - loss of Goverrment Property

664 - Soldiers and Sailors Civil
Relief Act

667 - Tuition

Allowances (Cont.):

660 - Other Miscellaneous (verpayments
675 - Re-employment Rights

680 - 8School Cases

€99 - Other Miscellaneous Cases

MISCELIANEOUS ACTIONS (Codes 70O - )

703 -~ Accountable, Disbursing and
Certifying Officer and Contract
Performance Bond Cases

705 - Ald of Subpoena

TI0 - Ancillary Proceedinge

713 - Bapkruptey, Insolvency and
Probate Proceedings, not
involving Federal Taxes

T15 - Contempt

718 - Claims for damage to Govermment
Property

720 - Defense of Orders of Regulatory
Commission, etc.

T25 - Enforcement of Forelgn Judgment

730 - Escheats to Goverment

735 - Defense of Sults Against Cost-Plus
Contractors

Hebeas Corpus:

740 - Deportation Proceedings

748 - To Chellenge Validity of
Sentence

749 - Other

750 - Application for BExecutive
Clemency

753 - Baturalization Proceedings

755 - Office of Price Administration

Collection Suits:

760 - Office of Price Stabilization

765 - Review and Injunction
Proceedings

770G - Repegotiation Cases

Alien Proparty:

T75 - Action for return of vested
property

776 - Miscellsneous Trading with
the Enemy Actions

TG99 - Other Miscellsneous Cases

# New Code
Revised 1-1-58




ESTATE.

1. Use

o

Fee Simple
. Flowage easement
Avigation essement

. Pipe line easement

3
L
5
6. Power line and telephone easement
7. Grazing rights

8 Mineral rights

9. DPossessory rights

0

A1l cother

PURPOSE:

1. Defense

2. Non-Defense

TRACT STATUS:

1. Received from Department

Awalting instructions or advice:

2, from the Department of Justice

3. from other agency

k, Complaint filed (Must always be shown in
Complaint Filed Column as well as stetus

column whenever appropriate)

5. Declaration of teking filed

4.

LANDS CONDEMNATION —~ CODES

12,
13.
1k,
15.
16.
7.
18.
19.
20.

21,

22,

23.
2k,

Awalting receipt of title evidence

Amended complé.int filéd

Services of process (actual or constructive):
8. incomplete

9. completed

Entry of order or possession:

10. on declaration of taking

11. without declaration of taking

Settlement negotiations pending
Compromise submitted to Department
Awaiting opponent's motions or other pleadings
Pre-trial conference held

Pending on motion |

At issue

Awaiting recelpt of appraisals

Set for trial or trial in progress
Awaiting court decision

Judgment determining compensation entered
{Must always be shown in Judgment for
Compensation column as well as status

column whenever appropriate)

Awaiting receipt of check to satisfy judgment
for compensation

Judgment for compensation satisfied

Final Opinion (For Department Use unly)

30.

3%.
32.
33.

Complete distribution ordered

Order enbered extending term of
temporary use

Pending for determination of
restoration damages

Judgment for restoration
damages entered

Awalting recelpt of check to matisfy
Judgment for restoration damages

Judgment for restoration damages
satisfied

Dismissed
Pending order of distribution

Judgment entered determining no
restoration damages



'REFERRAL CODES:

‘1, Department

2. Direct referral from all other scurces

3. Tax Lien undsr Title 28 USC 2410
(Cause of Action Code 520)

ks MNaraotics Cases and Uomplaints

AGENCY CODES:
AGRICULTURE, DEPARTLENT

011 Agricultural Economics Buresn
014 Agricultural Research Admin.
017 Commodity Credit Corporation
020 Commodity Exchange Authority
023 Parm Credit Administration
026 Farmers Home Administration
029 Federal Crop Insurance Corporation
032 Forest Service

035 Production & Marketing Admin.
038 Rural Electrification Admin.
041 Soil Conservation Service
049 All Other

COMWFRCE DEPARTHENT

051 Census Bureau

054 Civil Aeronautics Administration
058 Forelgn & Domestic Commerce Bursan
062 Inland Waterways Corporation
066 International Trade, Office of
C70 Maritime Administration

074 Maritime Board

078 National Burean of Standards

082 National Production Authority
086 Petent Office

090 Weather Burean

099 All Other

120 Air Force

Army
Munitions Board

Navy
129 A1l Other

TH, EDUCATION & DEPARTMENT

151 PFood, Drug & Cosmetics Admin.
153 Public Health Service

155 Social Security Administration
159 All Other

INTERTOR DEPARTMENT

201 Alaska Railroad
205 Alaska Road Commission
208 Alaska Rural Rehabilitation Corp.

KER

S

REFERRAL AND AGENCY CODES

INTERIOR DEPARTMENT (Cont.}

349

360

380
385

389

Bonneville Power Administration
Defense Fisheries Administration
Defense Minerals Administraticn
Defense Power Administration
Defense Solid Fuels Administration
Fish and Wildlife Service
Geological Survey

Indian Affeirs Bureau

Land Management Bureau

Mines Buresu

National Park Service

Petroleunm Admin., for Defense
Puertc Rico Reconstruction Admin.
Reclamation Bureau

Southeastern Power Administration
Southwestern Power Administration

. ¥irgin Islands Corporation

All Cther

JUSTICE DEPARTMENT

Alien Property

Federsl Bureau of Investigation
Inmigration & Naturalization Serv.
Prisohs Bureau

Prison Indusiries, Inc.

All Other
LABOR DEPAR T

Bureau of Labor Standards

Employees Compensation Bureau
Veterans Reemployment Rights Bur.
Wages & Hour & Public Contracts biv.
Womens Bureau

ALl Other

POST OFFICE DEPARTMENT

‘Post Office

STATE DEPARTMENT

International Boundary Commission
International Extradition

U. 5. Information Service

All Other

405
410

K15

IREASURY DEPARTMENT

Coaat Guard
Comptroller of the Currency
Customs Bureau

Internal Revenue Service

421
423
h25
435
LAO
bde5
449

510
515
520
525
530
540
550
560
570
580
5%0
600
610
620

Income Tax Unit

Alcohol Tax Unit

Other Internal Revenue
Karcotlcs Bureau

Secret Service Bureau

U. 5., Savings Bond Division
A1l Qther

INDEPENDENT AGENCIES

Atomic Energy Commission
Bankruptey Officers :
Central Intelligence Agency
Congress of the United States
Civil Aeronautics Board

Civil Service Comuission
Defense Mobilization, Office of
Yederal Communications Commission
Federal Deposit Insurance Corp.
Federal Power Commission
Federal Reserve System

Federsl Works Agency

Federal Trade Commission
General' Accounting Office

General Services Administration

631
633
635
637
638
639

64,0

651
652
653
654
655
659

660
670

690
700

Contract Settlement

Public Buildings Service
Federal Supply Service
Emergency Procurement Service
Natl, Archives & Record Service

Other (War Assets)
Government Printing Office

Hous & Home Finance Agenc

Fed. Savings & Losn Insurance Corp.
Fed. Housing Administration

Home Loan Bank Board

Home Owners Loan Corporation
Publi¢ Housing Administration

All Other Housing & Home Finance

Housing Expediter, Office of

Indian Claims Commission

Interstate Comuerce Commission

Mutual Security Administration

Natl, Advisory Committee for Aeronautics

710
720
730

#735
740
750
760
770
775
780

*785
790
800
810
815
820
830
840
850
860

870
871
872
873
B4
875
876
877
878
879

g8l
882
883
884

*gas
889

890
900
910
939

1,
2.
3.
ke
54
6.

e

INDEPENDERT AGENCIES (Cont'd.)

Hatl, Capital Housing Authority
Ratl, Capital Park & Planning Comm,
Natl, Labor Relations Board

Matl. Service Foundation

Price Administration, Office of
Price Stabilization Office of
Railroad Retirement’ Board
Reconstruction Finance Corp.
Renegotiation Board

Rent Stabilization, Office of

St. Lawrence Seaway Development
Securities & Exchange Commissien
Selective Service System

Senate Office Building Commission
State County or Municipal Authorities
Tennesses Valley Authority
Vetorans Administration

Veterans Emergency Housing

Wage Stabilization Board

War Food Administration

Alaska

City Police Departments
Highway Patol & Territorial Pelice
Department of Taxation
Department of Publie Welfare
Deparitment of Labor
Department of Health
Department of Eaployment
Board of Iiquor Control
Compiled Laws Annoctated

All Cther

District of Columbia
Mstropolitan Police Department
Recorder of Deeds '
Commisnlon on Licensure )
Uneuployment Compensation Bureau
Board of Public Welfare
Redevelopment lLand Agency

All Other

Canal Zone

Virgin Islands

Puerte Rico

Gther Independent Agenoies

CIVIL DIVISION 3EG’I'ION CODES ¢

Admiralty % Shipping
Frauds

General Litigation
Government Claims
Patent

Torta .
Veterans! Affairs

# New Codes, Revised 1-1-58
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067 AWAITING GRAND JURY INFORRMATION OR REMOVAL PROCEEDINGS

267 PENDING ON MOTION DATE

0P or 291 RAUIGITIVE 093 or 273 OTHER CUSTODY

@

032 or 292 ARMED SERVICE 094 or 794 DEFT, UNKNOWN

METHOD OF INITIATION OF COURT ACTION:

1. IMDICTRENT 4. REINSTATED

2. MFORMATION 7. APPEAL

3. REAMOVAL FROM STATE COURT B. SUPERSEDING INDICTMENT
4. TRANSFER TO THIS DISTRICT OR INFORMATION FILED
5

'

REAANDED
DEFEMDANT STATUS: 1 moaan
AMT. BOND: SURETY:
$ ADDRESS
AME BOND: SURETY:
$ ADDRESS

I P M A M J A S O H D 1 2 3 4 5 8 7 8 @ 10 it 12 33 14 15 16 17 18 13 @) 21 22 23 24 5 23 27 B A B &
Northern Alsbama (O1) Birminghem (2) 171 €] 15442
{District and Coda No.) (Division 2ad Ceds Mo) Dete Complaint kecemd) (Cgmp'a"n' Number)
(£} Fuller, George & Jones {1}
{Name of Defenclanr) {Address) (Attornay for United States & Code No.) (Ceurt Numben)
1 2 D18 1708 (Theft of Mail)
Teft, Ha) Feterral Coda) TTotal Delts) Title) TBection
(2 P, 0, Dept., (360}
TAgency Invelved and Code NoJ [Bereriphion of Offerse end U.S. Cods Cration)
(Department Fle Mymben) {Date Offenzs Committed) " (Aftormey for Defendann (Address)
DATE [ D) STATUS DATE [wikD) COURT PROCEEDINGS
001 or 201 AWAITING DEPARTMENT INSTRUCTIONS CR ADVICE st.: 0 U DG“"‘““S
004 PROSECUTION DEFERRED IN JUVENILE CASES CHM'GEgTngEIE.T:o- Ty HoLe G'{J?;_QR;
005 or 205 AWAITING SERVICE OF WARRANT OR SUMMONS ‘ § ‘ '
012 PROSECUTION DEFERRED PENDING DECISION IN APPELLATE CCURT O xer cuney O eumry O sote I ropam
208 BOND FORFEMED TRIAL STATUS:
209 AWAITING ARRAIGNMENT 3 sy counr I erury [ xor e
211 AWAITING TRIAL VERDICT:
212 TRIAL N PROGRESS [:l ROT GUILTY D GUILTY D GUILTY AS TO PART
213 AWAITING COURT DECISION SENTENCE:
214 AWAITING SENTENCE
215 JURY UNABLE TO REACH VERDICT (HUNG JURY)
216 REFERRAL OF CASE TO PROBATION OFFICER
050 or 260 OTHER STAGE OF PROCEEDING NOT SPECIFIED ANE & cosTs
052 o 252 AWAITING INVESTIGATION OR REPGRL FROM AGENCY
11/6/5% PROSECUTICN UNDER CONSIDERATION 9.
066 AWAITING FINAL HEARING BEFORE COMMSSIONER Date of Disposition Month Day Year

101 REMQVAL TO DISIRICT OF

102 NO TRUE BILL

110 PROSECUTION DECLINED

120 DISWUSSED BY COMMISSIONER

126 COMPLAINT DiSMISSED 8Y COURT

170 TRF. TO STATE AUTH. UNDER 18 35001

130 or 330 DISWISSED ON AUTH. RECEIVED FROM DEPT.
DISMISSED WITHOUT PRIOR AUTH FROM DEPT,
141-142—143—144—|45—|4&-]47—-?43—149—150—15]—159 of
341142343 - 344345~ 344— 347248 —349-350-35]1 -39

REASOM-
303 TRANSFER (RULE 20) TO DISTRICT OF

TRIAL BEFORE COMMMSSIONER
103 ADJUDGED KOF GUNTY
141 ADJUDGED GUILTY

325 CASE DISMISSED RY COURT
361 SENTENCED: AFTER PLEA OF GUILTY

362 SEMTENCED: AFIER PLEA OF GUILTY TO PART

353 SENTENCED: AFIER PLEA OF NOLO CONTEMNDERE

350 ACQUITTED AFTER TRIAL 8Y COURT i BY JuRy
354 SENTENCED: AFTER TRIAL BY COURT 385 BY JURY

GUILTY PLEA DURING TRIAL
3?0 PROCEEDINGS SUSPENDED TNOEFINITELY BY COURT

8

FORM NO. USA-HS Rev. 7-1-57)

CRIMINAL COMPLAINT AND COURT PROCEEDINGS RECORD

-division for dispositicn.

Enter the name of the District and the Code Number from Page & of Appendix,
Enter the name of the Division and the Code Number.

Do not change number if matter is transferrsd to another

~ Enter the Date (Month, Day and Yesr) that Complaint was raceived.
~ Enter Complaint Number assigned by U. 5. Attorney's Office,

Do not use lettera of alphabet,

last name first fellowed by given name.

this space,
~ Enter the Court Docket Number,

=
= o~ o -3 o R [ g W)
1

- Enter the name and address of each defendant involved in the case or complaint on a seperate card,

If enly cne defendant is involved in the case or complaint, enter the figurs W1V,
are involved in the same case or complaint, assign a separate number to each beginning with No, 1.
= Insart appronriazte Referral code from Page 5 of Appendix,

- Enter the Total number of dafendants involved in a case or complaint,

- Insert the appropriate U. S. Code Citation by Title and Jection for the Offense Charged.

Enter the

~ If desired the name and a code for the Assistant U, 8., Attorney handling a case or matter may be inserted in

Whare two or more c'iefenda_nts

Sea Page 22 for -

reporting matters where more than one offense is charged,

Insert the name and code from Page 5 of Appendix for Agency whose agent is appearing as Complainant or whoss

12 -
statutes have been viclated. Fill in even though matier may have been referred by Department of Justice,
13 - Enter the Departmsnt File Kumber if one has been assigned by the Department,
14 - Enter the Date the Offense was committed,
15 - Enter the name and address of the Attorney for the defendent,

If in lail,

16 - Enter daté of aection and circle appropriate action code from Pege 1 of Appendix.
17 - Enter date case was filed in court and circle appropriate msthod of court action code from Page 1 of Appendix.
18 - Defendant Status - If applicable f111 in amcunt of bond as well as name and addreas of surety.
mark "XP in box, '
19 - Enter the date of the Court Proceedings and check approoriate box.

20 - Enter disposition date and cirele appropriate action code from Page 1 of Appendix
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9e

Form Ho, USA-112
(Rev, 11-1-57)
SUPPLEMENTAL REPORT OF CRIMINAL MATTERS
wonte __ Hovember vean 2957 orstric Nert
| [¥4] (3) . (4} 8] {6} n 8) 9] o) thy 12) (3}
@ s
! AL
PR e 8 tely Sihast z moUNT DEPT. FILE HUMBER
k4] = 5 Jeele H ° FINE
% -g';' 3 R & [oar] 3 |oar]coos AEMARKS
3 a = 9§ B & ter. | seerion | 3 H
APPEALS | : ‘
4| 15443 | 3|Rose, N, 211 11118 | 2113 [312 110 {429
1] 15540 |1|claes, L, 141 las | 657 jozslao |7 a0 lus0 ,
ADDL, COUNTS IN NARCOTAC CASH
6 | 33333 |5|Mayflower, B, 3 D=2l |26 ;4743 |4350 7 {1 | 71 200
6 | 33333 |5IMayflower, B, 3 P30 i26 L a743 §a3sl 703 [ 7 ! 209

Col. 1 - Enter day of month that notice of appeal was filed, If additional counts in Mareotic Cases, show month and
day complaint was originally received,
" 2 - Enter Complaint Number assigned by U, 3, Attorney!s Office. Do not use letters of alphabet, Report appeals

or re-instatements under original complaint number,
% 3 - Show number of division of district in which violation occurred, Do not change number if matter is trans-

ferred te another division for disposition.
" 4 - List each defendant or count in a narcotic violation on a separate line, Enter last name first followed by

ong initial, using not more than 14 typewriter spaces.

n 5 = If desired a code for the Assistant U, S, Attorney handling a case or matter may be inserted in this column,

f 6 - If only one defendant is involved in the case or complaint, enter the figurs "1%, Where two or more
defendants are involved in the same case or complaint, assign a separate number %o each beginning with No, 1.

" 7 - Insert appropriate Referral Code from Page 5 of Appendix,

" 8 ~ Insert the appropriate U, S, code citation by Title and Section for the Offense Charged, See Page 22 for
reporting matters where more than one offense is charged.

" 9 - Insert code from Page 5 of Appendix for Agency whose agent is appearing as complainant or whose statutes

have been violated, Fill in even though wmatier may have been referred by Department of Justice.

" 10 - Insert the method of court action code from Page 1 of Appendix if court action is undertazken,

" 1l - Insert action code from Page 1 of Appendix representing preliminary, court or disposition action,

" 12 -~ Enter amcunt of fine and costs imposed whether or not collected, Show amcunts in dollars only. If the entire
amount is suspended during the reporting month, write the word "suspended” immediately following the amocunt.

" 13 - Enter the Department File Number if one has been assigned by the Department, Space may also be used for
‘appropriate remarks.



. . 0,
T7F M A M T 1 A 8 0 N D I 3 8 4 6 B 7 8 9 0 I 12 13 14 3 18 17 18 18 20 20 22 23 24 25 26 27 28 273 W 8
_®_2Lmther_n Alabama @ : @2 708
(District and Coda Mo TData' Cid'm Rewd] Totalm r
(d.)

Brown, Samusl
. ., (Nama of Party Oppestng U,

@ﬁmith (1)

(Aterrey Tor UL 5, & Code 0]

{01) Bimmingham (2)
4] {Divilon Coda No)

- (Addraas) {Coort Ha.)

@ (7) @ 1 G , @2 U,8.Pledntiff (1)
{Saetion Codz {Opp. Piy, No} (Total No, Piys] (Dasignation & Coda N,
o] (/.f,

(EEn

AllowsnessFamily (648) Yeterans Admin, (8 Gy COURT ACHON [
[Cess of Ackian #d Cods Mo TAaeny Inyoned & Cods Trgency Tl o) MO, BAY 'R #eTHOD
| = Saith, John s N
] ) [Ameunt of Claim} Hudgment - Frincipal}
. . N : €o) 15)g0m10m _
(Court Cost) (D&parimant Fils Rumber)
. 2 D)
[OFar Opposing Partes) {interesn)
S;;E) sCEj) .
{Tama ard Address of Atarrey Tar Oppotng PHIy) Total Arourt doa U, 57
DATE P FROCEEDINGS
P
1 1a/6/57 002 Awaiting Completion of Investigations,

"FORM NO, USA-TTS {Rev. 7-1-57) CIVIL CLAIM AND COURT PROCEEDINGS RECORD

Ttem 1 - Enter the name of the District and the Code Number from Page & of Appendix,
® 2 ~ Enter the name of the Division and the Code Number. Do nrot changs number if matier is transferred to another

divisien for disposition,

* 3 — Enter the Date (Month, Day and Year) that Qlaim was received.

" 4 - Enter Claim Number assigned by U. S, Abtorney's Office, Do not use letters of alphabet.

" 5 - Enter the name of each party opposing U, 3, in the case or ¢laim. The first party should be listed first and
any additional parties should be listed in the space provided for other opposing parties,

" & - Enter the Court Docket Number,

" 7 - If desired a cede for the Assistant U, S. Attormey handling a case or matter may be inserted in this spacs.

% & - Enter the appropriate Civil Division Section Code from Fags 5 of Appsndix,

# ¢ - If only one opposing party is involved in the case, enter the figure "1f, Wnere two or mors opposing parties
are involved in the same case, assign a separate number to each beginning with No, 1.

" 10 « Enter the total number of Opposing Parties involved in a case or elaim,

% 11 - Enter the appropriate Designation Code from Page 2 of Appendix,

" 12 - Enter the appropriate Referral Code from Page 5 of Appendix.

* 13 - Ineert the appropriate code from the Jivil Cause of Action Code, Page 3 of Appendix.

# 1, ~ Inseri cods from Page 5 of Appendix for Agency whose agenit 1s appearing as complainant or whose statutes have
been violated, Fill in even though matter may have been referred by Department of Justice,

" 15 « Enter Agency File Number,

® 16 - Insert the date and the court action code from Page 2 of Appendlx if court action is undertsken. 'In a state
court case where notice is received in a later month than when the cese was actusily filed, indicate the day
of the month in which the United States Attorney was served with papers.

* 17 - Enter amount invelved in each claim, Leave this column blank if no menetary lisbility is involved,

" 18 ~ Enter the Amount of Judgment.

W 19 - Enter the Court Costs,

20 - Enter the Depertment File Number if one has been assigned by the Department,
21 -~ Enter the Amount of Interest.

22 =~ Enter
23 = Enter
24 - Enter

the name and address of the Attorney for the Cpposing Party,
Total Amount due U, 3,
date and appropriate action code from Page 2 of Appendix representing preliminary, court or disposition,
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DEBTOR

12.

INDEX AND PAYMENT RECORD

EXAMPLE NO. |

This example shows posting operations when .
payments, after liquidation of court ceosts,
are applied first to accrued interest and
then to reduction of prineipal balance.
(Entry nubers are keyed to mmbers appear-
ing on lines of this example).

Entry No. 3

Hesdings Complaint

Enfer last nsme of debtor followed by Debtor's el ﬁoﬁeogfpﬁz;ﬁyﬁg‘t{n;r::::eii1
first name and middle initial or middle Rame Smith, Frank §. Date of -Claim Clatm No. 45253 1n the heading aud onter here. 5
nape. In many cases it may prove help- .

ful to liat debtor's telephone mmber. 3 Addresas 5410 Main Straet Amount of Claim § Division No. 1

If others, including attorneys and
banks make payments for debtora, list
name and addresses, Terms of payment
should be brief (abbreviations used
vherever possible) but sufficiently
éomplete to permit acceptance of pay-
ments, immediate postings to the
collectiona part of card, follow-up
action with debiors, and edvice to
inquiries from debiors regarding status
of account. In some csges it may be
necessary to utilize the reverse side
of card for the contimuation of the
payment agreement..

Waghi n 16, D. €. (Tel. OL2-0012

) Other Persons Making Payments

Am’'t. Compromiged For §

Court No. 92593

Iate Compromised

ate of
Judgment or Fine 11-1-5k

Charles R. Jones

Agency Involved

Fine )

1hh2 Vermont Avenue

Uncollectible or Suspended

Principal & 224.00

Entry Fo. 1

At time of firat payment, transfer
amount of court costs listed in the
heading and enter here.

Entry No. 2

Enter date of payment in Column 1,
mmber of Y. 8., Attorneys' receipt
(Form 200} in Colwmn 2, and that
part of ipitial payment required to
diquidate court costs fn Column 3.
Where payment is sufficlent to
liquidate court costs, draw line in
Column & to indicate no balance.
Where payment is insufficient to
liquidate court costs, enter reduced
unpald balance im Column 4. Where
total payment received 1s more than
sufficient to liquidate court costs,
enter an asterisk opposite amount of
payment applied to court costs. Note
on reverse side of card that the
difference between amount of payment
and the amount credited to court
costs has been applied to interest and/
or reduction of primcipal balance.
{See Entry No. L for posting remsinder

of payment).

Entry No. U
I a part of payment has been used to

laguidate court costs and the remainder is
to be applied to interest, interest and
prineipal, or principal slone, repeat date
of payment and U. S. Attorneys' receipt
number in Columns 5 and 6, respectively.
Campute interest frum date of Jjudgment to
date of initial payment and enter in
Column 7 that part of payment required to
lfquidate interest. Enter in Column 8
any remainder of initial payment. - Reduce
principal balance by the awount posted

in Column 8 and enter new balance in
Colwmn Q.

Washington 25, D. ¢ ,Date Interest $  37.44
Amount  $ Costs $  37.50
N $50 18t ea, mo.; int. O%; apply
? Terms: pymts.(l) costs; (2) int.;(3) prin. _ Total $ 208.94
COLLECTIONGS
Court Cosats ) Principal and Interest
(1) {2) {3) (1) {5) () 1) (8) . {9)
Receipt Ho. Receipt No. Paymen
or office ' orr office on Principal
De.te Recelving Fymt. Payment Balance Due Date Recelving Pymt. Intereat_ Principal @Balance .
— X X X ®37 R X X X X R A #58
’@M oA ATTE S }'z,;@ — '@/JA frsl] Rl 2ad T ST Vs Dz, 2
. A
| @‘71 P Ern W) ) LotIm | SR R | KOS T2 S
‘ s fit] ol FFd 1oy | ARG | AT ST
s Sog| kol FoladF . 7E HGtsd | SO 3P 2T
Y sy 03 osoz L& S | S PG
S/ A5 _dieFrst w7 | SBTF  ——

" "Form No. USA-117
(Jan. 1955)

Dabtor Index and Payment Record

Entry No. 5 )
As successive payments are received, compute

interest from date of last payment and spply

each payment first to the liquidation of
interest and then to the reduction of the

principal balapce. When sccount reaches next

to last payment stage, advise debtor the

amount of final payment, including interest.




Entry fo. 1

At time of first payment, transfer
smouht of court costs listed in the
headings and entsr here.

Entry Ho. 2

Enter date of payment in Columb 1,
mubar of U.'S5. Attorney’s receipt
(Form 200) or sbbreviated title of
office receiving prayment in Column 2,
and that part of initial payment re-
quired to iiquidate court cosis in
Column 3. (If clerk of court has
received payment and applied a part
thereof to court cosis enter trans-
action on ecard for record purposes).
Where payment is insufficlent to
liquidate court costs, enter re-
duced unpatd balsnce in Column k.

DEBTOR

This

13.

INDEX AND PAYMENT REGORD

EXAMPLE NO.2

example shows posting operations

in these cases where payments are

appl

ied against the principal unti)

it is fully liquidated and then

againet accrued interest.

(Entry

numbers are keyed to mmbers appear-
ing on lines of this example).

Entry No. &
At time of first payment, transfer
total amount of principal and

Entry Ho. 3

Where more than cne payment is
required to liguidate court coste
and a part of & payment 1s to

be applied to reduction of the
principal balance, enter an
asterisk opposite emount of pay-
ment applied to court costa.

Hote on reverse glde of card that
difference between the amount of
payment and the smount eredited to
court costs has been applied to
reduetion of primeipal balanca.
{See Entry No. 5 for posting
remsinder of payment).

interest, if any, listed in head-
ing and enter here.

Entry Mo. 5

Where a part of payment has been used to
liquidate court costs and remainder is
to ba appiied to reduction of principal
balance, repeat date of payment and

U. 5. Attorney’'s receipt mmber on this
glde of card.

Entry Fo. 6

Enter amount to be applied to
reduction of principal balance.
Reduce prineipal balasnce by amount
shown in Column 8 and post new
balance here. Repeat operation

| #ntil principal balance is less than
the usual amcunt of instaliment
payment or entirely paid. Compute
interest from time of judgment to
fipal payment date and advise debtor
amount of firal payment which will
include interest and any balance of
the principal debt.

Entry No. 7

If any part of the principal debt remsing,
8p1it final payment and post in Columns 5,
6 and 8 respectively, the date of payment.,

Complaint
Debtor's or
Feme Jones, Mary B. (Mrs.) Date of Claim Claim Ho. 5252
Address 10235 Badford Street Amoutrt of Claim $ Division No. 1
Jamestown, Penna. Am't, Compromised For § Court No. 92598
Date of
Other Persons Making Fayments Date Ccmpromised Judgment or Fine 10-10-5k
City Bank Agency Involved Fine $
201 ¥ain Street Uncollectible or Suspended Principal . 1,000.00
Jemestown, Petna. Date Interest & 251.49
Amound  $ Costs § 152.00
$I00 - 3J0th es-mo. starting 11730754
Terms &F int; pymts.(1) costs, (2) prin.: Total $ 1,403.49
TAt. &fter prim. 1iq.
COLLEETIONS
Court Costs Principal and Interest
(1) 2 3) (1) (5) ) %) (8) ()
Recelpt Ho. Receipt No. Payment
or office or office - on Principal
Date Recelving Pymtb. Pryment Balsnce Bue Imte Recelving Pymb. Interest| Principsl] Balance
N ’ &Y
4/@ X X X @ 22 o x X X X 4 RITY AT
2 ny 2 o4? o
Z7-‘3—/59( %ﬁ/&{' S 2D D Tt 2O /Sa.é?/ el 3D ! “F oo |/, 243, -5/9(
— 3, & * sy © R d -
2 e/ RAF T/ Tl — Yoo foot| ol it : Lo P | 4 42T 42 P &
Froe ,/af”"””—H“h‘_““Hnuﬁ [ -
’ /// >
B - RIRS AT Py F.
> ’9 Lo
Yo b aadogsl o5 G — €
@ . P
ézzastscgdgﬁf.4-nh2§£4u¢f/#2ﬂwu o ot A Aﬁ%;é&f AT
2, : & - ¢
B o AP G 4 Jo s 7 — ¥
Form No. USA-117 P
(Jan. 1955) Debtor Index and Payment Record

Note:
Acorued Interest may be computed at time of each payment and

pisced in Column 7 in the form of memorendum pencil entries.
Such notations are for convenience only and will facilitate
the computaticn of interest as fimal payment of principal

balance becomes Adue.

receipt mmber and the amount required to
liquidate principal balance. Draw line in
Colunn 9 to indicate no balance. Enter in
Column G, the amount of acecrued interest and
identify entry as being accrued interest

from date of Judgment to date of fipal liquids-
tion of debt. Repeat date of payment, recelipt
number and amount required to liquidate

Jacerued interest in Columns 5, & and § reapec-

tively. Draw line in Column 9 to indicate no
balance due on interest.




DEPT. OF JUSTICE
FORM NO. U.8.A.-51 REVISED 7,/2/56

DIST,

99
99
199
99
99
99
99
99
99
99
JEE:
99
199
99
99
99

MO,

10
10
10

10
10

11

L © J S I & .\ S ©

1

DAY

13
25

20
31
25
25
25
25
25
25

25

53
55
55
55
56
56
55
55
5 5
56
56
56
56
56
56
56

2

COMPLAINT
NUMEER

14604
15075
15271
15298
15305
15305
15329
15340
15395
15425
15425
15485
15425
15425
15425
15444

NAME

PENDING O1
FEARCE W

THORPE A

RAYMOND E
LAWRENCE E
GRAVEL G

GRAVEL G

BETHUNE H
GARTNEER R
HERDON J

FLANNERY J
FLANNERY J
FLANN{—_RY J
OLSEN A
OLSEN A
OLSEN A
A

BRYOWN

A0 IS

oW

I

" DEPT, OF JUSTICE FIIE NO,

i,

6

. Sub.No. |

25 83 109

v

e

NO.

7

DEFT.

L

I
=

B ST :
RN e e

N N N Y S

12
13
°1
22
< 3

8
18]

g
Tile |  Bection
38 713
38 715
658
494

18
18
264704
284705

A

14 471

24 145
264742
2Q4744
2g47595
2647452
24744
264755

50 463

0"&1:156 C-hntggd 1

1l¢g

10 .

Agency
Involved

312

570
35

435
13 6
440
421
435
435
435
435
435
435
800

435

£

11

830 |

11
10
10
10
i0
10
10

doud Action
Mo. | ¥r,

55
56
56
56
56
56
56

PP R R pm s p

1o
10

. MONTHLY REPORT OF PENDING CRIMINAL MATTERS

10
11
10
12
10
10
10
10
10
10

Mo, | Day | ¥r. | ©

CODE

OF FINE

3053
1355
55

55

21
19
656007
15
3 4

55
S 5

002
002
209
11

355
56

5

2 3
23
56
56
5
56

211
211
211
211

56007

oz20
002 .
00 3
001

854004

21y

This is a specimen of the Monthly Report of Pending Criminal Matters, prepared by the Department. The headings,

for the most part, correspond to Form No. USA-112,

in the body of the form:

(1) Asterisk indicates that the matter has reached a delinquency status and t

(2) Items encircled in red pencil by the Department indicate obvious errors or omissions made in previous reports
Note the omission of the offense charged.
the IBM card and forwarded to the Department with the weekly qhanges.

the third time-the matter has been so noted,

from United States Attorneys.

January 1, 1958

The following explanations are keyed to the encircled numbers

he number “3% indicates that this is

Such items should be corrected on

. A3 OF
MO,
B I 14
AMOUNT REMARKS




DEPT. OF JUSTICE
FORM KO. U.5.K.-50 AEVISED 7/2/58

‘oo

1 2

| ptar. | o, DAY § ¥R, e
g9l 4 154 514
o9 d 1|54 53 1l
99l 9 6|54 533
9 9|1 1|2 9|5 4 550
99{12 554 561
1216/54 566
199 11955 575
‘99_32455 598
199l 117|586 705
99| 11554 736
99 1]16|5 4 742
99 1/255§ 750
7 7

3 4

E. HAME
PENDING 01 31
BROWN J
MAYER R

BALL J

HAYMAN H
KILROY W H
TRIMBLE J
POLK W
CARTER J
ALLEN G
SMITH M
JONES R
MYERS J

24535

(2)

MONTHLY REPORT OF PENDING CIVIL MATTERS

5
if
5§
4

o N o R o WU ¢ ) SN & 1 I 0° N - ST S ¢ +)

’ 150

6 7

.| DEPT. OF JUSTICE FILE NO.

53| vio. | pwi | SubNe.
101 420 511

d 779 1 492

Mi146 50 BO6S

g 5

v

the second time that the item has been so noted,

Items encircled in red peneil by the Department indicate obvious errors or omissions made in previous reports

from United States Attorneys. Note the omissions of the Cause of Action and Agency invelved.

8

OFPP,
Party No.

e S S - S S — N — R = T

910

o

Doai

B P B B e P BN R PR
N T I O S

Hofor.

11

Cause
of Action

170
120
520
749
130
621
170
57 %
499
65
S

749

14

12

Agency
Invelved

639
658
421
319
126
830
639
655
405
120

B

319

13

CT. ACTION

Mo. | ¥r.

11
12

54

54
54

55
55

3 Mo.

R R )

| ot L et el I "N " T

14

ACTION
l Day | _Yr.

5 4
25
16

55
55
55
15/5 5
5|5 5
1555
26
27

55
56
56
56
56

31
16
25

should be corrected on the IBM card and forwarded to the Department with the weekly changes.

January 1, 1958

GCODE

013

013

%43
210
207
005
215
209
001
01 3

003
013

This is a specimen of the Monthly Report of Pending Civil Matters, pfepared by the Department., The headings of the
form, for the most part, correspond to Form No. USA-113,
numbers in the body of the form:

The following explanations are keyed to the encircled

(1) Asterisk indicates that the matter has reached a delinquency status and the number 2! indicates that this is
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——t- This is & specimen of the monthly report of "Lands Condemnation Pending Tracts” prepared initially by the Depariment. United Statea Attorneys'
| offices will insert all required information with respect to new matters and status changee with respect to pending matters in the manner
—_ illustrated, using pen and ink or red pencil. The following explanations are keyed to the encircled numbers in the body of the form; E—

— (1) This line represents & new matter, referred to the United States Attorney by the Department. It 1s appearing in the report for

the first-time. The United States Attorney’'s office will insert any or all of the following information as socon as it becomes

&vallable; (Civil Number; Acreage; Complaint Filed: Amount of Deposit; Amount of Disbursement; Tract Status and Judgment for

: Compensation, wherever appropriate. The final opinion will be entered by the Department.

—_— (2) where rending acreage deposits or disbursements are shown as a lump sum pertaining to a group of tracts, enter tract mumber of —
the firat tract in the group as reference number for all gucceeding tracts in that group. In this example, the aggregate
acreage and amount of deposit is listed under the first tract, No. 2&.

\(3) Tois entry illusirates method for reporting "deficlency” deposits. Run a line thru the old total and enter new total representing
ageregate amount of deposits.

(4) Tuis entry illustrates proper method for reporting change in tract status. Note that the status reported in this case is

_— - "Judgment for Compensation” and that the date iz shown in both the "tract status" and "Jjudgment for compensation” columns. -
3 (5) Additionsl disbursements are reported by running & line through the old amount and entering the new aggregate amount of

—t dishursements. ’ '

(6) An asterisk in this column indicates that the case is' completed in the United States Attorney's office and is awalting final

—e opinion in the Dapértment. Such matters require no further action on the part of United States Attormeys end may be ignored for

reporting purposes.
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